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Project Contact ListLinks to Learning 2010


Project Street Address Postal Address Contact Telephone/ Facsimile/ Email


Blacktown Youth Services Association Inc 15 First Ave


BLACKTOWN NSW 2148
BYSA L2L


Students at Risk - CALD


PO Box 6123


BLACKTOWN BUSINESS
CENTRE NSW 2148


Ms  Nicole  McDonnell


Project Co-ordinator


02 9831 2095


02 9671 6712


l2l@bysa.org.au


Mamre Plains Ltd Lot 1 Mamre Road


ST MARYS NSW 2750
Mamrehelp4kids


Students at Risk - General


PO Box 1050


ST MARYS NSW 2750


Ms Rosemary  Anderson


Project Co-ordinator


02 9670 5321


02  9834 2698


mamrel2l@tpg.com.au


Miimali Aboriginal Community Association Inc 42 Copeland Rd


EMERTON NSW 2770
Miimali L2L


Combination - ATSI


42 Copeland Rd


EMERTON NSW 2770


Ms Belinda  Trikilis


Project Co-ordinator


02 9835 4146


02 9673 4199


b.trik@bigpond.net.au


Mission Australia 28 Ayres Grove


MOUNT DRUITT NSW 2770
Mount Druitt SAR


Students at Risk - General


PO Box 300


MOUNT DRUITT NSW 2770


Ms Elizabeth  Tomkins


Project Co-ordinator


02 9675 1022


02 9832 2973


tomkinse@missionaustralia.com.au


North St Marys Neighbourhood Centre Inc 133 Corner Henry & Station
Streets


PENRITH NSW 2750Interyouth Early Leavers program


Early Leavers - General


PO Box 4037


PENRITH PLAZA NSW 2750


Ms Barbara Shorthouse


Project Co-ordinator


02 4722 3811


02 4722 3899


youth@pnc.com.au
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Project Street Address Postal Address Contact Telephone/ Facsimile/ Email


Penrith Skills for Jobs Ltd Suite 101


114 - 116 Henry Street


PENRITH NSW 2750
Penrith and Blue Mountains YouthLinks


Students at Risk - General


PO Box 58


PENRITH NSW 2750


Ms Dianne Alderton


Project Co-ordinator


02 4731 4400


02 4721 7610


diannea@jobquest.org.au


Penrith Skills for Jobs Ltd 1 Philip Place


MCGRATHS HILL NSW 2756
Hawkesbury Youth Links


Students at Risk - General


PO Box 58


PENRITH NSW 2751


Ms Dianne Alderton


Project Co-ordinator


02 4731 4400


02 4721 7610


diannea@jobquest.org.au


The Salvation Army (New South Wales) Property Trust 13 Walters Road


BLACKTOWN NSW 2148


Take Five - Blacktown


Students at Risk - General


13 Walters Road


BLACKTOWN NSW 2148


Ms Maria  Stornelli


Project Co-ordinator


02 8644 9421


02 8644 0439


maria.stornelli@aue.salvationarmy.org


Western Sydney Training & Education Centre Inc 23 Bosworth Street


RICHMOND  NSW 2753
W.S.T.E.C. Richmond Early Leavers


Early Leavers - General


PO Box 4007


TREGEAR NSW 2770


Ms Val Renshaw


Project Co-ordinator


02  98324775


02 9677 2110


wstec@bigpond.net.au


Western Sydney Training & Education Centre Inc 48


Bulolo Drive


WHALAN NSW 2770
Links West Early Leavers


Early Leavers - General


48


Bulolo Drive


WHALAN NSW 2770


Ms Valerie  Renshaw


Project Co-ordinator


02 9832 4775


02 9677 2110


wstec@bigpond.net.au


YWCA NSW YWCA NSW


29 Campbell Street


PARRAMATTA NSW 2150
Parramatta Links to Learning


Early Leavers - General


YWCA NSW


29 Campbell Street


PARRAMATTA NSW 2150


Mr Siang Wee Quek


Project Co-ordinator


02 9633 3919


02 9891 5154


siangq@ywcansw.com.au
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From 1943 until 2009 it has been 
compulsory for students in NSW to 
attend school until the age of 15. In 
line with other states, NSW has now 
passed legislation to change the years 
of compulsory schooling. 


There is a great deal of Australian 
and international evidence which 
demonstrates a high correlation 
between students’ level of education 
and their prospects in life.


The research shows that early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of life 
outcomes. 


The purpose of the new legislation, 
therefore, is to ensure that all young 
people have the best possible chances 
in life.  


Under the new arrangements, all 
students must complete Year 10, after 
which they have several options. 


They can continue at school. They can 
do an apprenticeship or a traineeship. 
They can study vocational courses 
at TAFE. They can do a course in 
higher education. They can do other 
approved education or training. 
Provided they are 15, they can be 
in employment, as long as it is full-
time, paid work. They can also do a 
combination of a number of these.


Students who choose full-time work 
may be asked to provide a letter from 
their employer to the Principal which 
confirms their employment. Should 
the employment cease, it is the 
responsibility of the young person 
(and their parents) to re-engage in 
education or training.


INFORMATION SHEET 3 SEPTEMBER 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17. 


New School Leaving Age
Information for employers


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au








 


 


Student Engagement & Retention ‐ NSLA 


SCHOOL LEAVING AGE – Engagement & Retention 


 
 
Purpose:  Support schools in the implementation of innovative practices to 
support students who are staying on at school as a result of New School Leaving 
Age. 
 
 
 
“The minimum school leaving age is being raised to ensure that school leavers have the 
opportunity to maximise their preparation for further education, or training, or employment.  
 
There is compelling Australian and international research which demonstrates that people 
with higher levels of schooling are more likely to make a successful transition to further 
education, training, or work. The research also demonstrates that early school leavers are 
two and a half times more likely to be unemployed, earn lower wages and have poorer 
quality of life outcomes; and that those who do not leave school early generally enjoy 
enhanced life choices and better economic and social outcomes.  
 
The ongoing negative effects from leaving school early affect not only the individual, but also 
the economy and society as a whole.” (Raising the School Leaving Age, NSW DET, 2009) 
 
 
 
 







 


 


Student Engagement & Retention ‐ NSLA 


Successful Interventions Analysis 


Assess the Current Situation: Research by Stephen Lamb & Suzanne Rice 
highlights some of the more effective intervention strategies for students at 
risk of leaving school early. The indicators below are a means by which a 
school might assess the current situation in relations to student engagement 
and retention in the 15-19 years cohort. While not all interventions may be 
seen as viable, they provide a starting point for further discussion and 
planning at the school level. (Lamb & Rice 2008) 


 
Supportive school culture  
Continuous improvement  
Commitment to success for all  
Flexibility and responsiveness to individual need  
High expectations  
Encouraging student responsibility and autonomy  
Shared vision  
 
School-wide strategies  
Broad curriculum  
Offering quality Vocational Education and Training (VET) options  
Programs that are challenging and stimulating  
Early intervention to support literacy and numeracy skill growth  
Programs to counter low achievement  
Pathways to planning and quality careers guidance and counselling  
Strategic deployment of teachers and teaching resources  
Smaller class sizes  
Mini, school-within-a-school organisation  
Team-based approaches to teaching, learning and pastoral care  
Priority professional development  
Community service  
Cross-sectoral initiatives  
 
Student-focused strategies (Addressing individual student needs)  
Student case management  
Mentoring  
Attendance policies and programs  
Welfare support  
Targeted skill development for low achievers  
Tutoring and peer tutoring  
Supplementary or out-of-school-time programs  
Pathways planning for at-risk students  
Targeted financial support  
Project-based learning for disengaged students  
Creative arts-based programs 







 


 


Student Engagement & Retention ‐ NSLA 


Suggested Mechanisms of Student Support  
 
1.  Curriculum – Has the school initiated targeted programs, modified curriculum to address 
engagement and retention of the 15-19 year cohort. Possibilities may include:- 
 


 Innovative curriculum structures to broaden subject choices   
 Quality teaching for student engagement 
 VET and TVET courses  
 School-based apprenticeships and traineeships 
 TAFE equivalent to Year 10 
 Non-ATAR HSC / Non-HSC Year 12 completion / Life Skills 
 Work Studies / Work placement / Work Education / Industry Visits Programs 
 Connected Outcomes Groups - approaches to curriculum planning and delivery 
 Project Based Learning 


  
2.  School organisation - Has the school targeted aspects of the organisational structure to 
address engagement and retention of the 15-19 year cohort. Possibilities may include:- 
 


 TAFE days for Stage 6 students 
 School based delivery of VET to Stage 5 students 
 Timetable change   
 Aligning timetables across schools for shared delivery of curriculum  
 School-within-a-school model  
 Use of off-campus settings  
 Extended days / four day week  
 Bigger blocks of time for vocational subjects  
 VET days for Stage 6 students 


 
3.  Student support - Has the school initiated student support structures to address 
engagement and retention of the 15-19 year cohort. Possibilities may include:- 
 


 Student case management  
 Use of PLPs  
 Mentoring  
 Careers Advisers / Transition advisers  
 Targeted skill development for low achievers (including literacy and numeracy)  
 Use of external providers / partnership brokers (e.g. Careers Network, Links-to-Learning, 


Youth Connections)  
 Out-of-school-time programs  
 Pathways planning for at-risk students  
 Targeted financial support, use of external welfare agencies  


  
4.  Professional learning - Has the school addressed PL needs / opportunities to enable 
teachers to provide continued support for students in the 15-19 year cohort. Possibilities may 
include:- 
 


 Innovation and change to take into account students ‘captured’ by NSLA legislation  
 Engagement strategies  
 Project-based learning 
 Quality Teaching 
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Preamble 


On 30 January 2008, the Premier of New South Wales announced the Government’s plans to raise 


the school leaving age. Community consultation throughout 2008 identified strong support for 


increasing young people’s engagement in education and training. On 14 May 2009, the Minister for 


Education and Training, Verity Firth announced the passage through New South Wales Parliament of 


new legislation which takes effect from January 2010. 


There is compelling Australian and international research which highlights the enhanced life choices 
and outcomes for people who have completed higher levels of education and training. The research 
demonstrates that early school leavers are two and a half times more likely to be unemployed, earn 
lower wages and have poorer quality of life outcomes.  


The change to the school leaving age provides the impetus to focus on the provision of secondary 


schooling in New South Wales. It has implications for curriculum, teaching and learning, 


communication, welfare, facilities and partnerships, and affords the opportunity to refine and even 


rethink some of our current practices and approaches.  


While the outcome is retention, the goal must be student engagement. Engagement occurs through 


relevant, contextualized and student-focussed learning, within a curriculum that is flexible, broad in 


choice, accessible and able to facilitate diverse pathways. Underpinning our response to the 


legislation are the values of equity and of student entitlement to the best possible educational 


outcomes. 


 The challenge for us as public educators will be to ensure that the quality of what we offer fully 


engages our students in learning that is relevant, appropriately rigorous, imaginative and flexible. All 


students must have the opportunity to develop knowledge, understanding, talents, skills and values 


that will enrich their educational experience now, and will set them up as well as possible for their 


future lives. 


This preliminary information package is designed to acquaint schools and colleges with some of the 


details of the changes, to set these changes within the departmental, state and national contexts 


and to provide initial support for thinking and planning. Further information and support materials 


will be provided throughout Terms 3 and 4 this year. 


 


Trevor Fletcher 


Deputy Director-General, Schools 


NSW Department of Education and Training 


 


July 2009 
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Section 1: Key Elements of the Legislation 


The Statutory Scheme 


The Education Act 1990 and the Education Regulation 2007 provide a statutory framework for how 


the education system operates in New South Wales. An important element is the legal requirements 


for educating children at school. 


 


The current school age 


Currently it is compulsory for children to attend school or be registered for home schooling between 


the age of 6 and 15. A parent of a child between the age of 6 and 15 can be prosecuted by the 


Department of Education and Training if this does not happen. 


 


The new school age 


While a child will still be required to attend school or start home schooling by the time they are 6, he 


or she will not be able to leave school or stop home schooling until: 


(a) he or she has completed Year 10 of secondary education, or 


(b) turned 17 


whichever occurs first. 


 


A child who has completed Year 10 and is below the age of 17 years must continue his or her 


schooling unless he or she participates on a full-time basis in: 


(a) approved education or training, or 


(b) paid work or a combination of approved education or training and paid work (the child must 


be of or above the age of 15 years to be in employment). 


Parents of a child who is subject to these new provisions can be prosecuted if their child does not 


satisfy this requirement. 


 


Participation in approved education or training 


Participation in approved education or training would mean the child would be undertaking : 


(a) a higher education course, 


(b) a vocational course, 


(c) an apprenticeship or traineeship, or 


(d) any other education or training approved by the Minister. 


 


Completion of Year 10 


The completion of Year 10 of secondary education is: 


(a) the completion of Year 10 of secondary education in this State (whether by school education 


or home schooling), or 


(b) the completion of a course provided by the TAFE NSW Commission that is approved by the 


Minister as the equivalent of Year 10 of secondary education in this State, or 


(c) the completion, outside of this State, of the equivalent of Year 10 of secondary education in 


this state, or 


(d) the completion of education in any special circumstances approved by the Minister of 


Education and Training. 
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Does this change apply to all children? 


 


The new requirements do not apply to children who turn 15 before 1 January 2010 unless they: 


 have completed Year 10 of secondary education during the 2009 school year, or 


 were enrolled in a government or registered non-government school at the end of the 2009 


school year, or 


 were registered for home schooling at the end of 2009. 


 


Children to whom the requirements apply must for 2010 select one of the options, that is, school, 


approved education or training, full-time paid employment or a combination of these.  


 


 


*** A copy of the full text of the Amendment Act 2009 No. 25 is provided in the support 


materials of Section 5 on pages 31-35 of this document and can be accessed on the NSW 


Government website at:  


http://www.legislation.nsw.gov.au/scanview/inforce/s/1/?TITLE=%22Education%20Amendment%20A


ct%202009%20No%2025%22&nohits=y 


 


  



http://www.legislation.nsw.gov.au/scanview/inforce/s/1/?TITLE=%22Education%20Amendment%20Act%202009%20No%2025%22&nohits=y

http://www.legislation.nsw.gov.au/scanview/inforce/s/1/?TITLE=%22Education%20Amendment%20Act%202009%20No%2025%22&nohits=y
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Section 2: The Broader Context 


Links to the National Agenda  


The New South Wales legislation aligns with the Australian Government’s aims to increase school 


retention rates and increase the skills base of the Australian workforce. Further, a National 


Partnership Agreement on Youth Attainment and Transitions agreed between state and territory 


governments and the Commonwealth Government, means that all states and territories will 


implement common education requirements. 


 The National Youth Participation Requirement has similar intent and wording to the New South 


Wales  legislation. 


Section 22. The National Youth Participation includes: 


a). a mandatory requirement for all young people to participate in schooling 


(meaning in school or an approved equivalent) until they complete Year 10; and 


b). a mandatory requirement for all young people that have completed Year 10, to 


participate full-time (identified as at least 25 hours per week) in education, training 


or employment, or a combination of these activities, until age 17. 


Section 23.   


For the purpose of the National Youth Participation Requirement, education or 


training will be considered full-time if the provider considers the course to be full-


time or if it includes 25 hours per week of formal course requirements. 


Other Relevant National Developments 


Changes to the provision of the Federally-funded Youth Allowance are likely to have an impact on 


compliance with the state legislation. Young people who are working or studying part-time will need 


to complete 25 hours per week in a combination of paid employment, training or approved activities 


to be eligible for Youth Allowance. Further information is available on the Department of Education, 


Employment, Training and Workplace Relations website at: 


http://www.deewr.gov.au/Youth/Pages/newsitem ChangestoYouthAllowance.aspx 


 


Links to Department of Education and Training Programs and Initiatives  


The raising of the school leaving age does not take place in isolation. The legislation occurs against a 


backdrop of significant developments and investments across the Department of Education and 


Training. All of the programs/initiatives or resources included in the table on pages 16-21 provide 


opportunities to enhance our provisions for students and thus engage them in our schools to at least 


age 17. 


  



http://www.deewr.gov.au/Youth/Pages/newsitem%20ChangestoYouthAllowance.aspx
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Section 3: Implications for Schools 


Short and Long-term Implications for Schools 


Regions and schools have already begun thinking about the implications of the legislative changes 


and planning for them. In the short-term, there will be actions schools will want to take, while also 


planning for the longer-term.  Below are some of the issues schools might consider. 


Examples of Shorter-term Implications: 


 The change to the school leaving age affects current Year 10 students and planning is 


required in relation to decisions by and for these students. 


 Students and their parents will need to be advised of the changes as they relate to them and 


of the options available to them. 


(A sample information sheet for students is provided on page25) 


 Schools will need to identify those students who might otherwise have left school in order to 


support them in their decision-making and selection of options. 


 Schools will need to estimate the additional students who will now continue at school.  


(To assist in the collection of this information a sample survey is provided on page 


27) 


 The Anticipated Enrolment Return for 2010 due on August 12 will reflect these numbers. 


 In developing curriculum patterns for 2010 and beyond, catering for the needs of the new 


cohort will need to be factored in. 


  Schools will be developing a local plan either individually or in collaboration with a learning 


community. 


(A sample planning format from one school group is provided on page 29)  


 In developing plans schools will first be assessing the status of current provisions. 


(A school audit tool is provided on page28) 


 Students will require advice and support to make informed choices. School executive, 


careers advisers and year advisers will play important roles. 


 


 Examples of Longer-term Implications: 


 Schools will be liaising with TAFE NSW Institutes and other potential providers to assess 


course relevance and availability. 


 Some students may turn 17 mid-year and decide to leave school at that time. Flexible 


pathways and multiple credentials may best serve their needs. 


 Attitudinal change may be required where there is a current view that particular students 


are not suited to the school environment. Working towards a supportive school culture may 


be appropriate in such situations. 


 Schools may want to review existing curriculum structures.  
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Section 3: Implications for Schools 


2009 Timeline for Schools Sector  


 


    Raising the School Leaving Age  
 


Term 2 Term 3 Term 4 


June July August September October November  December 


           Information session for directors 
 


   Message from the Director-General to schools and TAFE colleges 
 


    Regional planning processes 
 


   Preliminary information package for schools and TAFE colleges 
 


   DET Staff and student information sheets 
 


   School surveying  of student intentions 
 


    School anticipated enrolments due 
 


    Further  information to 
schools 


   School  & TAFE planning 
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Section 4: Tri-Level Implementation Strategy 


The following implementation strategy is a tri-level, state-wide response to the change to the school 


leaving age. While some regions will have already begun their regional planning, the model assumes 


a role for state-level guidance and support. Any model, as a matter of course, needs to recognise 


and accommodate current regional and school-based responses. 


 


Tri-Level Implementation Phases 


 


 


  


Knowledge  building and 
initial planning - system-wide


Central strategy 
development


Regional-level strategy 
development


Local adaptations


Evaluation and sustainability


Elements of the strategy include phases of 


implementation, from awareness-raising and 


knowledge-building through to the delivery of school-


based programs. There must be scope for local 


adaptations as schools respond to their respective 


communities. Each region will be in a position to 


oversee a coordinated regional response. 


The approach is based on an assumption of 


collaboration, as all educators, both school and non-


school-based, have a role to play in effective 


implementation. Partnerships with other schools, with 


community, with other education sectors and with 


business and industry are also appropriate to an 


effective response.  


An important phase will be on-going evaluation at each 


level, school, region and state, to ensure both 


effectiveness and sustainability. 
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1.  


 


1. The development of a tri-level strategy, under the auspices of the Raising the School 


Leaving Age Steering Committee 


A tri-level strategy facilitates a coordinated and consistent approach across regions and 


schools.  


2. Awareness-raising for Region/SEDs  - with central support 


An initial part of the strategy has been a presentation to the Regional Directors and 


subsequently, to Directors at the Office of Schools meeting.  


3. Development of a strategy by each Region with assistance from Centre 


Under a tri-level approach there is regional coordination of implementation.  Incorporated 


into planning are the means by which SEDs and regional staff play their roles.  Discussion 


with TAFE Institute colleagues on training availability and their knowledge of local 


occupational growth and demand will strengthen regional planning.   


4. Awareness-raising for principals, managed and delivered at School Education Group level 


Support materials will assist School Education Directors in the process of awareness-raising 


and local planning. 


5. Development of School Education Group plans 


School Education Groups will provide opportunities for collaboration and sharing of ideas 


and processes. Plans already developed by some groups serve as models. 


6. Development of individual school responses 


Schools will localise their responses in order to cater for their particular school communities. 


Plans already developed by some schools serve as models.  


1. Development 
of State Strategy


2. Awareness-
raising for 


Region/SEDs 


3. Development 
of each Region's 


Strategy


4. Awareness-
raising for SEG 


principals


5. Development 
of SEG  strategy


6. Development 
of school 
strategy


Tri-Level Implementation Process  







Tri-Level Implementation Plan 


Processes Strategies Timeframe Personnel  


1. Development of a 
tri-level strategy 


Outcome: A coordinated approach across the State 


 Develop joint schools and TAFE NSW responses 


 Clarify operational implications of the change to the school leaving age 


 Clarify funding and resourcing implications to support implementation 


 Consult with the Secondary Principals Council 


 Consult with the Teachers Federation and Public Service Association 


 Link strategy to other major initiatives e.g. Digital Education Revolution; Stage 4 
COGs development; Connected Classrooms program etc. 


 Disseminate research on effective retention and engagement strategies 


 Map related/complementary programs and initiatives  


 Develop a communication strategy 


Terms 2-3 Steering Committee; 
General Manager, 
Learning & 
Development; 
Senior Project 
Officer; SPC 
executive; Director, 
Corporate 
Communication 


2. Awareness-raising 
for State Office 
Business Units, 
Regions and SEDs 


Outcome: State and regional management with knowledge and understandings of 
the legislation and its implementation 


 Present information and reports to Regional Directors’ meetings 


 Present strategy at an Office of Schools meeting 


 Provide written materials to State Directorates and Regions 


 Publish frequently asked questions 


 Provide updates to representative regional Curriculum School Education 
Directors  


Terms 2-3 General Manager, 
Learning & 
Development; 
Senior Project 
Officer 


3. Development of 
regional strategies  


Outcome: Whole of region approaches linked to the state strategy 


 Identify support structures at regional level 


 Provide sample regional strategies 


 Develop regional processes to support school group/school implementation 


 Access current schools/TAFE NSW collaboration and further enhance these 
relationships 


 Plan training for careers adviser; learning support teams and school executive 


 Incorporate research on effective retention and engagement strategies into 
planning, including successful TAFE NSW Institute and community education 
experience with youth at risk of leaving school early or who have left school 


Term 3 2009 Regional Directors; 
Regional 
Management Teams; 
Regional Curriculum 
SEDs; General 
Manager, Learning & 
Development; 
Senior Project 
Officer 
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early 


 Create opportunities to share regional best practice in engagement and 
retention 


 Facilitate sharing of planning between School Education Groups 


4. Awareness-raising 
for SEG Principals 


Outcome: School management with knowledge and understandings of the 
legislation and its implementation 


 Provide a preliminary information package for schools 


 Provide School Education Directors with a framework and materials to inform 
Principals and school communities 


 Publish frequently asked questions 


 Brief and  consult  with regional Secondary Principals Council 


Term 3 2009 General Manager, 
Learning & 
Development; 
Senior Project 
Officer; School 
Education Directors 


5. Development of SEG 
strategy 


Outcome: A collaborative approach to planning across schools and learning 
communities. 


 School Education Directors work with schools to identify collaborative 
opportunities 


 Provide School Education Directors with sample school group plans 


 School Education Directors develop group overview/plan 


 Facilitate sharing of planning between School Education Groups 


 Explore potential for shared programs and/or delivery 


Terms 3-4 
2009 


Senior Project 
Officer; School 
Education Directors; 
Principals 


6. Development of 
school strategies 


Outcome: Effective local responses and programs which cater for the needs of the 
students.  


 Provide planning tools to School Education Directors and Principals 


 Provide sample plans 


 Provide regional consultancy support 


 Access research on effective retention and engagement programs 


 Establish school planning teams 


Terms 3-4 General Manager, 
Learning & 
Development; 
Senior Project 
Officer; School 
Education Directors; 
Principals; Regional 
consultants 







Roles and Responsibilities in Tri-Level Implementation 


 Implicit in effective implementation of the new school leaving age are the roles we all play.  


Personnel Roles and Responsibilities 
 


 
Cross-portfolio Steering Committee 


comprised of representatives from the 
Director-General’s Office; the Office of 
Schools; Strategic Planning and 
Regulation; TAFE NSW; Legal Services; 
Secondary Principals Council; Finance 
and Infrastructure  


 Inform and oversight the development of 
Department of Education and Training 
policies and strategies to address issues 
resulting from the change to the school 
leaving age 


 Provide strategic advice to the DET Executive 
in relation to the new legislation 


 Make recommendations in relation to 
resource allocation as part of the 
implementation of the new legislation 


 Identify strategies to be used to engage and 
liaise with key stakeholders 


 Monitor and report on the progress of 
implementation of policies and strategies 


 
Office of Schools, including 


Deputy Director-General 
General Manager, Learning and 
Development 
Senior Project Officer 
Officers 


 Be conversant with the changes 


 Develop an implementation strategy with 
and for schools 


 Liaise with other portfolios to coordinate 
implementation 


 Provide central support to regions and 
schools in the implementation of the 
strategy 


 Manage a central communication strategy to 
sectors and schools 


 
Regional Directors 


 Be conversant with the changes 


 Inform the design of the Office of Schools 
implementation strategy  


 Manage regional implementation 


 Coordinate regional support 


 Monitor the impact at a local level to identify 
planning and resourcing implications 


 Provide feedback to the Office of Schools 


 Provide support to Careers Adviser networks 


TAFE NSW Institute Directors  Contribute to the TAFE NSW policy approach 
as part of the Department’s  implementation 


 Work with regional government and on-
government school colleagues to implement 
the changes 


 Monitor the impact at a local level to identify 
planning and resourcing implications  


 
State Directors and Managers 
 


 Be conversant with the changes 


 Inform the design of the Office of Schools 
implementation strategy 


 Develop a leaving age perspective in relevant 
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directorate programs and initiatives   


 Manage directorate implementation 


 Coordinate directorate support for regions 
and schools 


 Provide feedback to the Office of Schools 
 
School Education Directors 
 


 Be conversant with the changes 


 Raise awareness and lead initial planning 
with School Education Groups 


 Foster localised responses 


 Facilitate collaborative planning across 
School Education Groups and Learning 
Communities 


 Provide feedback to region and state 


 
School Principals 
 


 Be conversant with the changes 


 Raise awareness and lead initial planning 
with school communities 


 Estimate student numbers and assess 
student needs  


 Explore the potential for localised responses 


 Develop a school implementation plan 


 Explore potential for collaborative responses 
within learning communities 


 Provide feedback to region 


 
School Learning Support Teams 
 


 Be conversant with the changes  


 Assess student needs 


 Provide input into school strategies 


 Identify students for individual management 
and develop strategies 


 
School Career and Transition Teams including 
Head Teacher (Welfare), Transition Advisers, 
Year Advisers, School Counsellors and Careers 
Advisers. 


 Be conversant with the changes 


 Assess student needs for career planning and 
development  


 Identify programs and initiatives to include 
in the school’s implementation plan 


 Transition Adviser to provide individualised 
support for students identified by the team 


 
School Staff 
 


 Be conversant with the changes 


 Provide encouragement and support to 
students 


 Know where information can be found, for 
example DET and TAFE NSW Internet site 


  Provide input into school strategies 


 Provide input to the Learning Support Team 


 Provide feedback to Principals 


 
TAFE Staff 


 Understand the changes as they relate to 
TAFE NSW 


 Know where information can be found, for 
example Department and TAFE NSW 
Internet sites 


 
School Students 


 Understand the options available  


 Plan and actively engage in a program of 
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study 


 Participate actively in planning a pathway 


 Provide input into school planning 


 Provide feedback to the school 


 Seek assistance through the Careers and 
Transition Team 
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Section 5: Support Materials for Schools 


1. The Broader Context: Department of Education and Training Programs, 


Initiatives and Processes  


The raising of the school leaving age does not take place in isolation. The change occurs against a 


backdrop of significant developments and investments across the system. All of the programs in the 


table below provide opportunities to enhance our provisions for students and thus engage them in 


our schools to at least age 17. 


RAISING THE SCHOOL LEAVING AGE 
Overview of Related Programs/Initiatives/Resources 
Digital Education 
Revolution 
 


The Digital Education Revolution-NSW will provide a wirelessly enabled 
specialist educational laptop to every student in years 9 to 12 in NSW public 
schools by June 2012. Research on one-to-one computing programs has 
concluded that laptops provide the motivation to engage students in their 
learning and see a connection between what they are learning and the world 
beyond the classroom. An extensive suite of professional learning and 
curriculum support materials to support this program are being produced by the 
Centre for Learning Innovation, Curriculum K-12 Directorate, Professional 
Learning and Leadership Development Directorate and other providers. 
https://detwww.det.nsw.edu.au/deptresources/majorprojects/dernsw/proflear
n/index.htm 


Connected 
Classrooms 
Program 


The Connected Classroom Program has three projects: Interactive Classrooms, 
Learning Tools and Network Enhancement. Its purpose is to provide staff and 
students with new opportunities to connect with each other across enhanced 
facilities for sharing resources and data collaboration. 


2 unit English 
CEC 


The Board of Studies has agreed to the development of a Content Endorsed 
Course framework for an additional, internally assessed, non-ATAR Stage 6 
English course. The pilot of the course, to run in 2010, will be recognised as 
fulfilment of English requirements for the award of a HSC. The course will focus 
on the further development of literacy and language skills that enable effective 
participation in the workplace and social and civic life. Teachers will be able to 
differentiate, augment and individualise the choice of texts and teaching and 
learning activities to reflect the needs and interests of their particular students. 


Stage 4 
Connected 
Outcomes 
Groups (COGs) 


While existing materials are designed for Stage 4, the teacher guide is applicable 
to syllabi at any level. The guide shows how to link learning across subjects in a 
way that students find engaging and assists understanding. An excellent 
opportunity to offer a suitably differentiated program in the senior years. See 
http://www.curriculumsupport.education.nsw.gov.au/cogs_s4/index.htm 


Using laptops in 
my classroom 


The Curriculum K-12 website offers support for teachers’ use of laptop 
computers, with or without connectivity, in all Key Learning Areas. The site 
includes units of work, an extensive range of lesson activities and tips for 
teaching and classroom management. Go to: 
http://www.curriculumsupport.education.nsw.gov.au/digital_rev/index.htm 


Links4Learning 
 
 
 
 


Links4Learning are ready links to carefully selected online resources for subject 
topics, Information skills, Reference and a Teachers’ digital toolkit. They assist 
with collaborative and independent approaches to class work, research and 
assignments. Available also in My Library in staff and student portals. 
http://www.curriculumsupport.education.nsw.gov.au/digital_rev/libraries/ 



https://detwww.det.nsw.edu.au/deptresources/majorprojects/dernsw/proflearn/index.htm

https://detwww.det.nsw.edu.au/deptresources/majorprojects/dernsw/proflearn/index.htm

http://www.curriculumsupport.education.nsw.gov.au/cogs_s4/index.htm

http://www.curriculumsupport.education.nsw.gov.au/digital_rev/index.htm

http://www.curriculumsupport.education.nsw.gov.au/digital_rev/libraries/

http://www.curriculumsupport.education.nsw.gov.au/digital_rev/libraries/
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Raps and Book 
Raps 


Raps and Book Raps are engaging online discussions where class groups and 
individual students share responses to multimodal texts using blogs, wikis and 
digital resources, for an authentic purpose and audience. Includes opportunities 
to interact with experts online, groups within Australia and beyond, supported 
by a range of teaching and learning activities, and a teacher forum. 
http://www.schools.nsw.edu.au/raps/ 


Trade Training 
Centres 


Trade Training Centres are being established in NSW schools to help increase 
the proportion of students achieving Year 12 and/or a VET Qualification. An 
important step in increasing the proportion of students achieving Year 12 or an 
equivalent qualification is to ensure students have access to high quality, 
relevant education and training opportunities that continue to engage them and 
encourage them to complete their HSC. 
https://www.ttcinnswdet.info/ 


Trade Schools 25 Trade Schools are being established across the state to address skill 
shortages by creating additional opportunities for training school based 
apprentices and trainees. 
Students can complete their HSC while undertaking a school based traineeship 
or apprenticeship and can leave school with either a Certificate II or a 
substantial beginning to a Certificate  III qualification. Each trade school 
specialises in one or more areas where there are local skills shortages, including 
automotive, construction, electrotechnology, metal and engineering, 
commercial cookery, nursing and health care. 
http://www.sbatinnsw.info/ 


Transition 
Advisor Program 


A Transition Adviser Training Program provides specific additional training to 
identified staff to help support targeted students, particularly those most likely 
to disengage early from education or training, to plan their transition from 
school. The program focuses on a team approach in schools as well as making 
connections with the school’s community and create ‘link-ups’ with relevant 
external agencies to support students in their journey through school. 
https://www.det.nsw.edu.au/vetinschools/schooltowork/teachers/transition.ht
ml  


Stage 5 VET VET in Stage 5 gives students in Years 9 and 10 the opportunity to begin to 
engage in the Vocational Education and Training (VET) in schools program. It 
aims to expand options for students in the compulsory years of schooling, 
particularly Aboriginal students and schools with low student retention rates. 
Student work will count towards the School Certificate and/or HSC; credit will 
also be given towards a vocational qualification. 
http://www.boardofstudies.nsw.edu.au/voc_ed/stage-5.html 


School-based 
Apprenticeships 


School based apprenticeships are now available to students able to access 
VET in Schools Programs. School based apprenticeships provide students 
with the opportunity to attain a nationally recognised VET qualification as 
well as their HSC and gain valuable work skills and experience through paid 
employment. A Board endorsed Industry‐based Learning course is also 
available to give further HSC unit credit for the 'on‐the‐job' component of a 
school based apprenticeship. This HSC unit credit is in addition to the unit 
credit for the training that students already receive for their apprenticeship.   
http://www.sbatinnsw.info/ 


School-based 
Traineeships 


School based traineeships have a strong history as part of the VET in Schools 
Program and give students the opportunity to attain a nationally recognised 
VET qualification as well as their HSC and gain valuable work skills and 



http://www.schools.nsw.edu.au/raps/

https://www.ttcinnswdet.info/

http://www.sbatinnsw.info/

https://www.det.nsw.edu.au/vetinschools/schooltowork/teachers/transition.html

https://www.det.nsw.edu.au/vetinschools/schooltowork/teachers/transition.html
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experience through paid employment. A Board endorsed Industry‐based 
Learning course is also available to give further HSC unit credit for the 
'on‐the‐job' component of a school based traineeship. This HSC unit credit is 
in addition to the unit credit for the training that students already receive for 
their traineeship.  http://www.sbatinnsw.info/ 


Career & 
Transition Team 


The Career and Transition Team approach provides an opportunity for a group 
of teachers in a school, who have the range of skills, training and commitment, 
to provide career and transition advice, guidance and support to all students for 
their learning and transition through and beyond school.  
https://www.det.nsw.edu.au/vetinschools/schooltowork/teachers/schoolcasest
udies.html 


The Real Game 
Series 


The Real Game Series consists of a suite of six developmentally sequenced 
career exploration and life skills experiential programs targeting students from 
Year 3 to Year 12. Each program in the Series is a teaching and learning tool 
which addresses the objectives and outcomes of a range of curriculum areas, 
encourages assessment for learning practices, incorporates student 
personalised learning opportunities and supports quality pedagogy. 
https://detwww.det.nsw.edu.au/directorates/vet_schools/school-to-
Work/vocational-and-Enterprise-Learning/realGame.html 


Work Education 
& Work Studies 


Work Education 7 -10 provides a set of broad learning outcomes that 
summarises  the knowledge, understanding, skills, values and attitudes essential 
for all students to succeed in and beyond their schooling, including 
communicating ideas, working collaboratively with others and understanding 
the work environment. 
https://detwww.det.nsw.edu.au/directorates/vet_schools/school-to-
Work/vocational-and-Enterprise-Learning/workEd.html 


Workplace 
Learning 


Workplace learning is part of the secondary school curriculum which allows 
young people in Years 9 - 12 to gain practical experience of workplaces and learn 
industry and workplace skills as part of their studies. Direct experience of a 
workplace helps students learn quickly about the changing nature of work and 
workplaces; what attitudes and skills employers are looking for; what careers 
and opportunities are available and what training and further education is 
needed. It also helps them to better plan their transition from school, to a more 
fulfilling working life. 
https://www.det.nsw.edu.au/vetinschools/worklearn/index.html 


Logbook Online Logbook Online provides students with the opportunity to document all the 
employment related skills developed at school and in the community. It is also a 
collation of work-related experiences and experience information for career 
planning for future.  
https://detwww.det.nsw.edu.au/directorates/vet_schools/logbookonline/index.
php 


Student 
Pathways Survey 


The web-based survey is designed to encourage students to reflect on and 
report their confidence on employment-related skills, goal setting, part-time 
work, job choice, career information and support, pathway options, career and 
transition planning, and intended school exit destination and timing.  Upon 
completion students receive an instantaneous feedback report which reflects 
their current thinking and which offers them ways to improve their confidence 
and capacity to self-manage their personal career pathway. 
https://www.det.nsw.edu.au/vetinschools/schooltowork/students/index.html 


Links to Learning Links to Learning provides annual grants to non-government community 
organisations to develop and support young people, who have left or are at risk 
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of leaving school, to reach their full potential. Organisations operate creative 
and innovative projects that assist young people who have left school (Early 
Leavers) before completing Year 12 or its VET equivalent, and students in Years 
7 to 12 (Students at Risk) identified as at risk of disengaging from school. Links to 
Learning projects offer a local solution to local need and work in partnership 
with Government secondary schools. Details are at 
www.det.nsw.edu.au/eas/youth/ 


Aboriginal 
Education and 
Training Policy 


The Policy prioritises the Department’s goal that ‘by 2012, Aboriginal student 
outcomes will match or better outcomes of the broader student population’ and 
highlights the need for all staff to focus on “engagement” and “ongoing 
learning” as key guiding elements for its effective implementation. The Policy 
clearly states the Department’s commitment to improving lifelong learning 
pathways for Aboriginal learners, with a specific focus on key transition points 
including, from school into further study and employment, and, through 
vocational education and training and other pathways into further study or 
sustainable employment. 


Aboriginal 
Education and 
Training Strategy 
2009-2012  


The Strategy is the Department’s plan to ensure that all Aboriginal students 
succeed in education and training and it outlines the responsibilities of all staff 
in meeting the Aboriginal Education and Training Policy goal that Aboriginal 
students will match or better the outcomes of the broader student population.  
Key outcomes of the Strategy that have resonance with the raising of the school 
leaving age include: increased apparent retention rates from Years 7 to 10, Years 
10 to 12 and Years 7 to 12 for Aboriginal students; increased proportion of 
Aboriginal students completing Year 12 or an equivalent Vocational Education 
and Training qualification at AQF II or above; increased proportion of Aboriginal 
students eligible for tertiary entrance; and, increased number of Aboriginal 
students making the transition from school to Vocational Education and 
Training. 


Personalised 
Learning Plans 


These are plans for Aboriginal (and other) students which are localised and 
developed in partnership with parents and/or caregivers. PLPs emphasise the 
process of building partnerships between schools and communities to support 
learning achievements and enhance the well-being of students. The processes 
include: assessing students’ learning achievements and needs; setting goals for 
students’ educational aspirations, and developing strategies for the next stage 
of learning. 


Norta Norta 
Program 


The Norta Norta program provides targeted support to Aboriginal students to 
accelerate progress in student achievement. The focus of the program is to 
provide learning assistance in the key areas of literacy and numeracy to improve 
educational outcomes for Aboriginal students. Relevant aspects of the Norta 
Norta program are: 


 Learning assistance for Aboriginal students in Years 8 to 10  
 Individual sponsorship for tutorial assistance for Aboriginal students in Years 


11 and 12  
 Independent Learning Hubs for Aboriginal students to Year 12  
 Tutoring/mentoring/leadership programs that provide support for 


Aboriginal students in the middle and senior years. 


Keep them Safe 
Program 


Under Keep Them Safe: a shared response to child wellbeing all school aged 
children and young persons in out of home care, in NSW government schools, 
will have an individual education plan prepared for them within 30 days of 
entering care. This aims to improve the educational outcomes for children and 



https://staffowa.det.nsw.edu.au/exchweb/bin/redir.asp?URL=http://www.det.nsw.edu.au/eas/youth/

https://detwww.det.nsw.edu.au/lists/directoratesaz/aet/programs/schools/index.htm

https://detwww.det.nsw.edu.au/lists/directoratesaz/aet/programs/schools/index.htm
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young people in out of home care.  
http://www.dpc.nsw.gov.au/__data/assets/pdf_file/0006/41883/Keep_Them_S
afe.pdf 


School Learning 
Support 
Coordinators 


School Learning Support Coordinators were established in 265 regular schools in 
2009. They assist classroom teachers to respond to students with complex 
additional learning needs from diverse cultural, linguistic and diverse socio-
economic backgrounds.  
School principals, with their school learning support team, determine the 
priority areas of focus for School Learning Support Coordinators according to 
local needs. Schools can utilise School Learning Support Coordinators to focus 
on supporting students with additional learning needs who are at risk of 
disengagement.  
Extensive consultation is underway on a proposal to expand the model to 
provide a School Learning Support Teacher in every regular school.  


Mentoring Mentoring and transition programs help support students at critical points in 
their schooling. Government schools can access a range of mentoring and 
transition programs. These include the following. 
 Beginning Well - an early intervention program supporting children from 


three-and-a-half to five (3.5 – 5) years of age in prior-to-school settings and 
as they transition to Kindergarten. 


 Learning Assistance Mentoring Program (LAMP) supports children at risk of 
not making a successful transition from Year 2 to Year 3 at school. 


Law Firms Encouraging and Assisting Promising Students (LEAPS) is a workplace 
learning program involving Year 9 students at risk of leaving school early. 


Positive 
Behaviour for 
Learning 


Positive Behaviour for Learning (PBL) is a long term (3-5 year) process. PBL is a 
systems approach which aims to enhance the capacity of schools to educate all 
children by developing research-based, school wide, and classroom discipline 
systems (Lewis & Sugai, 1999).  
 
PBL is based upon a three tiered prevention model (click here to view diagram). 
Attention is focused on creating and sustaining systems of support that improve 
both academic and social results for all students by preventing the development 
of inappropriate behaviour, reducing the intensity of existing problem behaviour 
and increasing the likelihood of academic success. The Behaviour Learning and 
Teaching program, an Australian Government Quality Teacher Programme, is 
based on the PBL model.  


School 
Counselling 


School counsellors are qualified teachers who have a degree in psychology and 
post graduate qualifications in school counselling. They complement and 
enhance the work of teachers by strengthening schools’ student welfare 
provisions and providing counselling and psychological assessment of students 
with specific needs, including students who may require assistance to engage 
with schooling to at least aged 17 years. 


Leadership and 
ICT 


The development of teacher and school leader capacity in the use of 
information and communication technologies to improve learning and teaching 
is a key priority for the Department. Professional learning to support the 
interactive classroom strategy and the secondary schools computer laptop 
initiative includes a focus on quality teaching practices to support. Professional 
Learning and Leadership Development Directorate provides a comprehensive 
range of resources to support staff in information technology and 
communication at: https://www.det.nsw.edu.au/proflearn/der/index.html 


Quality Teaching Professional learning resources have been developed that focus on teaching 



http://www.dpc.nsw.gov.au/__data/assets/pdf_file/0006/41883/Keep_Them_Safe.pdf

http://www.dpc.nsw.gov.au/__data/assets/pdf_file/0006/41883/Keep_Them_Safe.pdf

http://www.schools.nsw.edu.au/media/downloads/schoolsweb/studentsupport/studentwellbeing/mentoringguidelines.pdf

https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/stdntmentoring/index.htm

https://detwww.det.nsw.edu.au/regions/western_sydney/media/downloads/stuservices/positivebehav/threetierlogic.doc

https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/behaviourmgt/index.htm

https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/behaviourmgt/index.htm

https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/behaviourmgt/index.htm

https://www.det.nsw.edu.au/proflearn/der/index.html
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Programs practice, professional learning and schools working together. The resources are 
designed to promote discussion and reflection on teaching practice and the 
development of strategies to make a difference for students. The resources can 
be found at: https://www.det.nsw.edu.au/proflearn/areas/qt/index.htm 


Professional 
Learning 
Exchange 


The Professional Learning Exchange advertises a range of professional learning 
courses and programs to assist teachers and school leaders in supporting 
student learning. Course information can be found at the Professional Learning 
and Leadership Development Directorates website at: 
https://www.det.nsw.edu.au/proflearn/areas/plp/ple/index.htm 


Teacher 
Professional 
Learning 


The Department distributes teacher professional learning funds annually to 
schools. These funds assist schools in strengthening teachers’ quality for 
improved student learning outcomes. 


Classroom 
Teacher Program 


Online professional learning resources designed to assist supervisors/principals 
and regions in guiding professional learning programs to support the 
development of teachers for improved student learning. 


Highly 
Accomplished 
Teacher Initiative 


Highly Accomplished Teachers (HATs) will be a new classification for excellent 
teachers who model high quality teaching for their colleagues, leading to 
improved outcomes for students. HATs will be classroom-based teachers 
working in their own classrooms and in mentoring, team teaching and other 
collaborative arrangements. HATs will form part of the school executive and will 
have a key role in working on the school plan and targets in respect of the 
National Partnership outcomes. 


 


  



https://www.det.nsw.edu.au/proflearn/areas/qt/index.htm

https://www.det.nsw.edu.au/proflearn/areas/plp/ple/index.htm
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Section 5: Support Materials for Schools    


2. Frequently Asked Questions 


Is the school leaving age changing? 


Yes, a law was passed by the New South Wales Parliament in May 2009 to increase the school 


leaving age from 15 years of age in 2009 to 17 years of age. This law will operate from 1 January 


2010.  


Why has the Government increased the minimum school leaving age? 


The minimum school leaving age is being raised to ensure that school leavers have the opportunity 
to maximise their preparation for further education, or training, or employment.  
 


There is compelling Australian and international research which demonstrates that people with 
higher levels of schooling are more likely to make a successful transition to further education, 
training, or work. The research also demonstrates that early school leavers are two and a half times 
more likely to be unemployed, earn lower wages and have poorer quality of life outcomes; and that 
those who do not leave school early generally enjoy enhanced life choices and better economic and 
social outcomes.  


The ongoing negative effects from leaving school early affect not only the individual, but also the 
economy and society as a whole. 
 


To whom does the new legislation apply? 


1. To all children in NSW who are under 15 on 1 January 2010 irrespective of whether they 
registered for home schooling or attend a government or non-government school in New South 
Wales, and 


2. To all 15 year old children who have completed Year 10 of secondary education in 2009; or 
(a) who were enrolled in a government or non-government school at the end of the 2009 school 


year, or  
(b) who were registered for home schooling at the end of 2009. 


 


When does the new minimum school leaving age commence? 
The new minimum school leaving age takes effect on 1st January 2010. 


What does the legislation require? 


Students are required to complete Year 10 and then participate in education, training or full-time 


employment until 17 years. 


What choices does a young person have to meet the requirements of the new law? 


Students stay at school until the completion of Year 10 of secondary education.  
 
In the participation phase until the young person reaches the age of 17, there are a number of 
options.  They could be: 


 enrolled in a secondary school or continue being registered for home schooling;  
 doing a training course at TAFE NSW,  
 undertaking an apprenticeship or traineeship,  
 enrolled in a training course with a private training organisation, or  
 in some combination of the above.  
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What if the young person has a job? 


Full-time paid employment (for 25 hours or more per week) is recognised as a legitimate alternative 
after the completion of Year 10 provided the child is 15 years old.  


What if they have a part-time job? 


Part-time employment is not recognised as an alternative to school but it could be included as part 
of a mix of employment and education or training provided the child is 15 years old. 


Are there exemptions in relation to full-time employment for students with disabilities? 


Eligible students with a disability may have a part exemption from the 25 hour requirement in 
relation to employment. They adhere to guidelines set by the Commonwealth.  


 Guidelines set by Department of Education, Employment and Workplace Relations for the 
Disability Employment Network (DEN) (open employment) state that an employee is 
someone who works more than 8 hours per week 


 FAHCSIA guidelines set 8 hours per week for a school leaver to have an employment 
outcome.  


 


Will a student, who is 15 years of age and already had left school when before the end of 
the 2009 school year have to return? 
Students 15 years and over, who had already legally left school prior to the completion of Year 10 
and prior to the end of 2009, do not have to return.  
 


Will current (2009) Year 10 students be affected by the changes? 


Yes, students who complete Year 10 in 2009 and are under 17 must choose a participation pathway, 
which may include school, further education or training or full-time, paid employment.  
 


What are the alternatives for current students who were planning on leaving school at the 
end of 2009? 


Students who had elected to leave school at the end of 2009 must choose a participation pathway, 
which may include further education or training or full-time, paid employment.  
 


What if parents don’t have control over their child or the child doesn’t live with them? 


The legislation will apply to all young people below the age of 17, regardless of whether they live 
with parents. However a parent has a defence to a prosecution for their child’s non-compliance with 
these changes where: 


(a) the child is over 16 and no longer lives with the parent; or 
(b) the absence from school was due to the child’s disobedience 


provided the child’s absence from school was not due to any default of the parent. 
  


What will students need to do to satisfy ‘completion of Year 10’? 


This will be specified in an amendment to the Education Regulation 2007. The Cross-portfolio 
Steering Committee is currently considering this requirement in order to make recommendations on 
a change to the Education Regulation. The intention is that there will be attendance and course 
expectations of students and that existing Board of Studies procedures will be utilised. Once 
finalised, further detail will be provided on this question.  
 


If a young person who does not have a Year 12 or a Certificate II  qualification, has left 


school and is looking for work will they still be eligible for Youth Allowance? 
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No, the Commonwealth has provided that from 1 July 2009, young people without Year 12 or a 
Certificate II qualification will have to be in education or training for at least 25 hours a week to be 
eligible for Youth Allowance. 
  
Young people who are working or studying part time will need to complete 25 hours per week in a 
combination of paid employment, training or approved activities to be eligible for Youth Allowance. 
You can get more information about eligibility for Youth Allowance from the Department of 
Education, Employment, Training and Workplace Relations website at: 
http://www.deewr.gov.au/Youth/Pages/newsitem_ChangestoYouthAllowance.aspx 


 
Will there be funding directed to schools and TAFE NSW to support implementation? 


The State Budget of June 2009 provided a four year funding model to support the implementation of 
the legislation. The budget was allocated taking into account increased capital and staffing demands. 
 


Will there be additional/different curriculum options available to schools to support 
students? 


A non-ATAR (UAI) Content Endorsed English course is being developed by the Board of Studies and 
will be trialled in 50 schools in 2010. A non-ATAR (UAI) Content Endorsed Mathematics course is 
already available as an option for schools. Schools and learning communities are also encouraged to 
explore curriculum options relevant to the local context, including vocational education and training 
and other curriculum areas. 
 


Is the school leaving age changing in other states?  


All states and territories in Australia are making similar changes to make sure that young people stay 


at school longer and gain skills to help them in their future lives.  


  



http://www.deewr.gov.au/Youth/Pages/newsitem_ChangestoYouthAllowance.aspx
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Section 5: Support Materials for Schools 


3. Information for Students and Parents 
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Section 5: Support Materials for Schools 


4. Information for School Staff 
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Section 5: Support Materials for Schools 


5. Survey of Student Intentions  


(Schools may wish to use or adapt the following survey of student intentions as part of data 


gathering for 2010 anticipated enrolments.) 


The NSW Government has introduced changes to the school leaving age as of 2010. At the 


completion of Year 10, students must participate in education or training or have full-time, paid 


employment.  


Because there are a number of options available, think carefully about what is best for you and be 


sure to discuss the possibilities with your parents, the careers adviser and your teachers.  Once you 


have had these discussions, please select the option which you will be most likely to choose for 


2010.  


In 2010 I intend to: 


1. Stay at school and enrol in Year 11 


          


2. Leave school to enrol in other education or training 


 


Please give details______________________________________________________ 


_____________________________________________________________________ 


 


3. Leave school to go to full-time, paid work 


Please give details______________________________________________________ 


_____________________________________________________________________ 


 


4. Combine some of options 1, 2 or 3 


Please give details______________________________________________________ 


_____________________________________________________________________ 


 


Thank you for completing this survey. It will assist us in our planning for 2010. 


Please return it to (person) at (place) by (date). 


 
The school and the NSW Department of Education and Training are subject to the Privacy and 
Personal Information Protection Act 1998 (NSW).The information you provide will be used to(INSERT 
USE). It will only be used or disclosed for the following purposes: (INSERT USE AND DISCLOSURE) 
 
The information will be stored securely. You may access or correct any personal information by 
contacting the school. If you have a concern or complaint about the way your personal information 
has been collected, used, or disclosed, you should contact the school.
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6. School Audit Tool 


Victorian research (Lamb & Rice 2008) highlights some of the more effective intervention strategies 


for students at risk of leaving school early. The framework below, adapted from the research, 


provides one means by which a school might assess the current situation. While not all interventions 


may be seen as viable, they provide a starting point for further discussion and planning at the school 


level. http://www.eduweb.vic.gov.au/edulibrary/public/postcomp/effectivestrategiesreportprint.pdf 


 Successful Interventions Situation at Our School 


 


 


Supportive school 


culture 


Continuous improvement  


Commitment to success for all  


Flexibility and responsiveness to individual need  


High expectations  


Encouraging student responsibility and autonomy  


Shared vision  


 


 


 


 


 


 


 


School-wide 


strategies    


Broad curriculum  


Offering quality Vocational Education and Training 
(VET) options 


 


Programs that are challenging and stimulating  


Early intervention to support literacy and numeracy 
skill growth 


 


Programs to counter low achievement  


Pathways to planning and quality careers guidance 
and counselling 


 


Strategic deployment of teachers and teaching 
resources 


 


Smaller class sizes  


Mini, school-within-a-school organisation  


Team-based approaches to teaching, learning and 
pastoral care 


 


Priority professional development  


Community service  


Cross-sectoral initiatives  


 


 


 


 


Student-focused 


strategies 


(Addressing 


individual student 


needs) 


Student case management  


Mentoring  


Attendance policies and programs  


Welfare support  


Targeted skill development for low achievers  


Tutoring and peer tutoring  


Supplementary or out-of-school-time programs  


Pathways planning for at-risk students  


Targeted financial support  


Project-based learning for disengaged students  


Creative arts-based programs   



http://www.eduweb.vic.gov.au/edulibrary/public/postcomp/effectivestrategiesreportprint.pdf





Focus Short-Term Actions Timeframe Who Long-Term Actions 
 


Timeframe Who 
Su
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o
o


l c
u
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 Clarify and promote in each 
school a shared vision about 
what the initiative means  


 Assess potential programs re 
flexibility and responsiveness to 
individual need  


 Encourage student responsibility 
and autonomy by keeping them 
informed of the changes and 
inviting them to participate in the 
process eg  student forums and 
surveying 


 Develop a communication 
strategy for students, staff and 
parents to raise awareness and 
allay concerns 


Term 2-3 ‘09 
 
 
Terms 2-4 ‘09 
 
 
 
Term 2-4 ‘09 
 
 
 
 
 
Term 2-3 ‘09 
 
 


  Build a commitment to success for 
all 


 Ensure high expectations of 
students and teachers 


 


  


Sc
h


o
o


l-
w


id
e


 s
tr


at
e


gi
e


s  Review current curriculum to 
identify gaps 


 Apply to trial proposed new non-
ATAR English course 


 Review current Vocational 
Education and Training options 


 Build Careers Advisers into 
planning  


 Make collaborative and strategic 
use of teachers and teaching 
resources 


 Consider smaller class sizes for a 
targeted cohort 


Terms 2-3 ‘09 
 
Term 2 ‘09 
 
 
Terms 2-3 ‘09 
 
 
Terms 2-4 ‘09 
 
 
Terms 3-4 ‘09 


  Develop an early intervention 
strategy  to support literacy and 
numeracy skill growth 


 Develop programs to counter low 
achievement 


 Develop team-based approaches 
to teaching, learning and pastoral 
care 


 Provide as a priority professional 
development 


 Build on the community service 
trial and introduce to all e2 schools 


 Continue discussions with TAFE 
Western Institute and Charles 


  


Support Materials for Schools:   7. Sample SEG/School Implementation (working document from e2 schools) 
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Sturt University  re joint  
initiatives, to follow on from 
Nursing and Children’s Services 


 Consider the introduction of Stage 
4 Connected Outcomes Groups 
(COGs) 


 Explore developing  a partnership 
with Centre for Learning 
Innovation 


St
u


d
e


n
t-


fo
cu


se
d


 s
tr


at
e


gi
e


s 


 Develop a model of student case 
management 


 Identify and train mentors for 
identified students eg building on 
Plan-it-Youth; 10% on Top etc  


 Develop attendance policies and 
programs 


 Ensure the school welfare teams 
participate in planning student 
support systems 


 Identify potential and current low 
achievers and develop targeted 
assistance for skill development  


 Ensure there is a process of 
pathways planning in place for at-
risk students 


 Explore project-based learning 
for disengaged students 


 Explore the implementation of 
transition coaches 


 


Terms 2-3 ‘09 
 
Terms 3-4 
 
 
Terms 2-3 ‘09 
 
 
Terms 2-4 ‘09 
 
 
Terms 2-4 ‘09 
 
 
Terms 2-3 ‘09 
 
 
Terms 2-4 ‘09 


  Consider the idea of 
supplementary and/or summer 
programs 


 Develop targeted assistance for 
skill development for potential 
and current low achievers 


 Develop a tutoring and peer 
tutoring program 


 Involve  Creative Arts staff in 
developing  Creative Arts-based 
programs for at-risk students  


 Facilitate tutoring and peer 
tutoring 


 Develop a technology-based 
communication strategy for 
students eg using laptops; mobiles 
etc . 


  


 







This legislation will amend the Education Act 1990 on 1 January 2010 by inserting new provisions 


into the existing Act and removing sections that no longer apply. To fully understand the effect of 


the legislation it is necessary to read it in the context of the existing Act. For example clause 5 on 


page 4 of the amending Act inserts section 23(3)(a1) into the Education Act . It does not stand alone 


but adds to the existing defences that a parent has to a prosecution by the Department of Education 


and Training for failing to educate their school aged child. 


Education Amendment Act 2009 No 25 


Current version for 19 May 2009 to date (accessed 20 July 2009 at 12:51) 


Status information 


 
 


 


 


Status information 


Currency of version 
Current version for 19 May 2009 to date (accessed 20 July 2009 at 12:51).  


Legislation on this site is usually updated within 3 working days after a change to the 


legislation.  


Provisions in force 
None of the provisions displayed in this version of the legislation have commenced. See 


Historical notes 


Note: 
Amending Acts and amending provisions are subject to automatic repeal pursuant to sec 30C 


of the Interpretation Act 1987 No 15 once the amendments have taken effect. 


Authorisation: This version of the legislation is compiled and maintained in a database of 


legislation by the Parliamentary Counsel's Office and published on the NSW legislation 


website, and is certified as the form of that legislation that is correct under section 45C of the 


Interpretation Act 1987. 


File last modified 19 May 2009.  
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An Act to amend the Education Act 1990 to change the school leaving age. 


1   Name of Act 


This Act is the Education Amendment Act 2009. 


2   Commencement 


This Act commences on 1 January 2010. 


Schedule 1 Amendment of Education Act 1990 No 8 


[1]   Section 3 Definitions 


Omit the definition of compulsory school-age from section 3 (1).  


Insert instead:  


    


compulsory school-age—see section 21B. 


[2]   Section 21B 


Insert before section 22:  


    


21B   Compulsory school-age 


(1)  For the purposes of this Act, a child is of compulsory school-age if the child is of or above the age of 


6 years and below the minimum school leaving age. 


(2)  The minimum school leaving age is:  


(a)  the age at which the child completes Year 10 of secondary education (subject to participation 


required by subsection (3)), or 


(b)  the age of 17 years, 


      whichever first occurs. 


(3)  A child who completes Year 10 of secondary education but who is below the age of 17 years is of 


compulsory school-age unless the child participates on a full-time basis in:  


(a)  approved education or training, or 



http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D1990%20AND%20no%3D8&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D1990%20AND%20no%3D8&nohits=y
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(b)  if the child is of or above the age of 15 years—paid work or a combination of approved education or 


training and paid work. 


(4)  A child ceasing to be of compulsory school-age because of that participation does not revert to being 


of compulsory school-age because of a cessation in participation for any reason so long as the 


interruption in participation does not exceed a total period of 3 months in any 12-month period or 


such other period approved by the Minister. 


(5)  The completion of Year 10 of secondary education is:  


(a)  the completion of Year 10 of secondary education in this State (whether by school education or 


home schooling), or 


(b)  the completion of a course provided by the TAFE Commission that is approved by the Minister as the 


equivalent of Year 10 of secondary education in this State, or 


(c)  the completion, outside of this State, of the equivalent of Year 10 of secondary education in this 


State, or 


(d)  the completion of education in any special circumstances approved by the Minister. 


(6)  Participation in approved education or training is participation in any of the following:  


(a)  a higher education course within the meaning of the Higher Education Act 2001, 


(b)  a vocational course within the meaning of the Vocational Education and Training Act 2005, 


(c)  an apprenticeship or traineeship within the meaning of the Apprenticeship and Traineeship Act 2001, 


(d)  any other education or training approved by the Minister. 


(7)  The regulations may prescribe rules and criteria that are to be applied for the purposes of this 


section in determining:  


(a)  whether a child has completed Year 10, or 


(b)  whether a child is participating in paid work, or 


(c)  whether a child is participating in approved education or training, or 


(d)  whether such participation is on a full-time basis. 


Subject to the regulations, participation on a full-time basis in paid work is participation for 


an average of 25 hours per week. 


[3]   Sections 22 and 23 (1) 


Omit “a child of or above the age of 6 and below the age of 15” wherever occurring.  


Insert instead “a child of compulsory school-age”. 


[4]   Section 23 Offence to fail to send child to school 



http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2001%20AND%20no%3D102&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2005%20AND%20no%3D100&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2001%20AND%20no%3D80&nohits=y
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Insert at the end of section 23 (2) (d):  


    


, or 


(e)  the child is of or above the age of 16 years and is no longer living with the defendant, and the child’s 


absence from school was not due to any default of the defendant. 


[5]   Section 23 (3) (a1) 


Insert after section 23 (3) (a):  


    


(a1)  the child has written permission from the principal of a government school or registered non-


government school, and from the director of a TAFE establishment, to enrol in a course referred to 


in section 21B (5) (b) and is so enrolled, or 


[6]   Sections 122 (a) (i) and 123 (3) (b) 


Omit “the age of 15” wherever occurring. Insert instead “the age of 17”. 


[7]   Section 123 Evidence 


Insert at the end of section 123 (1) (c):  


or 


(d)  a child has or has not, as at a day specified in the certificate, completed Year 10 of secondary 


education at the school, 


[8]   Section 123 (4) 


Omit “the Director-General stating that, to the best of the Director-General’s belief”.  


Insert instead “the Director-General or by an officer prescribed by the regulations stating that, 


to the best of the belief of the Director-General or officer”. 


[9]   Section 123 (5) 


Insert after section 123 (4):  


    


(5)  In any proceedings under this Act for an offence against section 23 (1), a certificate purporting to be 


signed by the Director-General or by an officer prescribed by the regulations stating, to the best of 


the belief of the Director-General or officer, on any day specified in the certificate:  


(a)  whether or not a child has completed Year 10 of secondary education in this State, or 


(b)  whether or not specified education completed outside of the State is the equivalent of Year 10 of 


secondary education in this State, 
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      is admissible in evidence and is prima facie evidence of the matters stated in the certificate. 


[10]   Schedule 3 Savings, transitional and other provisions 


Insert at the end of clause 2 (1):  


    


Education Amendment Act 2009 


[11]   Schedule 3, Part 9 


Insert after Part 8:  


    


Part 9 Provisions consequent on enactment of Education Amendment Act 
2009 


17   Application of compulsory school-age amendments and requirement to 
continue school, work or approved education or training until the age of 17 
years 


(1)  The amendments made by the Education Amendment Act 2009 do not apply to a child who attained 


the age of 15 years before 1 January 2010, unless:  


(a)  the child completed Year 10 of secondary education (as referred to in section 21B) during the 2009 


school year, or 


(b)  the child was enrolled at a government or registered non-government school at the end of the 2009 


school year or was registered for home schooling at the end of 2009. 


(2)  The regulations may make provision for the purpose of determining whether a child was enrolled at 


a school at the end of the 2009 school year. 


Historical notes 


The following abbreviations are used in the Historical notes: 


Am  amended  LW  legislation website  Sch  Schedule  


Cl  clause  No  number  Schs  Schedules  


Cll  clauses  p  page  Sec  section  


Div  Division  pp  pages  Secs  sections  


Divs  Divisions  Reg  Regulation  Subdiv  Subdivision  


GG  Government Gazette  Regs  Regulations  Subdivs  subdivisions  


Ins  inserted  Rep  repealed  Subst  substituted  


Table of amending instruments  


Education Amendment Act 2009 No 25. Assented to 19.5.2009. Date of commencement, 


1.1.2010, sec 2. 



http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y

http://www.legislation.nsw.gov.au/xref/inforce/?xref=Type%3Dact%20AND%20Year%3D2009%20AND%20no%3D25&nohits=y
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Course packaging and support models  


Under the National Partnership Agreement on Youth Attainment and Transitions, the 


NSW Government has agreed that young people aged 15 – 24 should be engaged full-


time in education, training or employment, or a combination of these.  Young people 


coming to TAFE NSW may have significant skills gaps and come from diverse 


backgrounds, so they often require a supported learning pathway to access vocational 


training.  


These young people will have diverse skills and identified vocational options. Young 


people aged 15 – 24 fall within three categories: 


1. 17 or over 


2. under 17 and have completed year 10 


3. under 17 and have not yet completed year 10. 


Young people coming to TAFE NSW often have significant skills gaps and require a 


supported pathway to vocational training. A supported pathway for young people 


commences with TAFE NSW staff indentifying the current competencies of learners 


which will enable them to participate and succeed in an adult learning environment. This 


process will include identifying the potential need for support to increase the young 


person’s chance of succeeding leading to increased course completion rates. The TAFE 


NSW guidance material may assist TAFE NSW staff in this process. 


The support for young people may include language, literacy and numeracy, learning 


strategy skills, employability skills, self management skills, mentoring and orientation to 


the vocational study environment.  


For these young people recommended co-enrolment options include:   


 9072: Certificate II in Skills for Work and Training and a full Training Package  


Certificate II 


 9071: Certificate I in Access to Work and Training and a full Training Package  


Certificate II 


 6516: Certificate I in Preparation for Work and Study and a full Training 


Package Certificate II  


 9072: Certificate II in Skills for Work and Training with vocational electives. 


These certificate courses provide some possible options for providing support. Each one 


incorporates the Australian Employment and Education Training (AEET) Framework 


qualifications which provide employability skills training and pathways into vocational 


qualifications. 


The packaging models across the range of training scenarios provided here demonstrate 


the ways in which AEET framework qualifications can be customised to meet specific 


learner needs, including for students who have completed Year 10.  


Packaging courses to meet the needs of young people requires a close examination of 


the range of vocational units available within the preferred course. The packaging 


models reflect the course syllabi where vocational units are listed as electives in the final 


unit group in the course syllabus. 
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Packaging models – customised programs to meet the needs of a range of 


learners 


 


Packaging model 1 


 


Van Truong is 16 and a capable student. He has not completed his School Certificate as 


his schooling has been interrupted while caring for his younger siblings as his mother 


has been ill. He has a weekend job at a local cafe. Truong would like a career in the 


hospitality industry.  


Truong needs a program which provides: 


 a full Training Package Certificate II  


 a strong focus on literacy, numeracy and learning skills contextualised to the 


chosen vocational pathway 


 a supported learning environment through a mentoring/case management 


approach 


 a clear pathway into a vocational Certificate III. 


Truong may be co-enrolled in 9072, Certificate II in Skills for Work and Training and a 


Certificate II in Hospitality. The employability skills would be contextualised to the 


hospitality industry. He could be enrolled in appropriate literacy and numeracy units to 


support him in his vocational course. Truong would also have the opportunity to seek 


recognition for his part time job.   


This part of the pathway would take Truong one semester of full-time study. At the 


completion of the courses Truong could articulate into a Certificate III in Hospitality with a 


co-enrolment in 9999 Learner Support or seek an apprenticeship in the hospitality 


industry. 


Certificate II in Skills for Work and Training and Training Package Certificate II 


Hospitality  


Core 


NSWTCOM207B Demonstrate interpersonal skills 20 


Employability skills 


NSWTCOM206B Record routine written information 20 


NSWTCOM213B Use negotiation skills in routine contexts 20 


NSWTWTG201B Write routine work related texts 20 


NSWTINT202B Work with a mentor 30 


NSWTLRN202B Devise strategies for own learning 6 


NSWTESL214A Use English to participate in workplace spoken exchanges 54 


NSWTRDG201B Read and respond to routine texts 20 


NSWTTMW201B Participate in a team 20 


NSWTLRN107B Participate in the learning environment 20 


NSWTSFM101B Use effective personal presentation skills 20 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTMTH201B Use rational number skills 18 


NSWTMTH202B Solve basic measurement problems 18 


NSWTRDG104B Apply basic critical literacy skills 40 


NSWTTCH101B Develop literacy using technology 20 
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Model 1 Co- enrolment:  9072, Certificate II Skills for Work and Training and a 


Training Package Certificate II is most suitable for learners who need to develop 


literacy and numeracy skills as well as learning skills and strategies. It also provides 


learners with the opportunity to concurrently undertake focussed vocational skill 


development in an area of interest/local employment opportunity. 


 


Packaging model 2 


 


Gabriella is 16. She is quite capable at school but has a history of being bullied. She 


completed Year 10 but is refusing to attend school. She would like to work as a florist.  


Gabriella requires a program which would address her skills gaps whilst providing 


vocational training in her chosen career. She requires: 


 a full Training Package Certificate II  


 a strong focus on literacy, numeracy and learning skills contextualised to the 


vocational study 


 a supported learning environment through a mentoring/case management 


approach 


 a clear pathway into vocational Certificate III. 


Gabriella may be co-enrolled in 9072, Certificate II in Skills for Work and Training and a 


Certificate II in Floristry. In 9072 Gabriella would concentrate on contextualised 


employability skills in job seeking, self management and workplace communication. At 


the completion of these courses Gabriella would have the option of articulating to a 


Certificate III in Floristry with a co-enrolment in 9999 Learner Support or seeking 


employment in the floristry industry.  


Certificate II in Skills for Work and Training and Certificate II in Floristry 


Core 


NSWTCOM207B Demonstrate interpersonal skills 20 


Employability Skills 


NSWTCOM206B Record routine written information 20 


NSWTCOM209B Conduct a simple project 25 


NSWTLRN201B Develop and implement plan for education & employment 20 


NSWTWTG201B Write routine work related texts 20 


NSWTTCH203B Use emerging technology to search and apply for a job 20 


NSWTLSG201B Listen and respond in a range of contexts 20 


NSWTLRN202B Devise strategies for own learning 6 


NSWTMTH201B Use rational number skills 18 


NSWTMTH202B Solve basic measurement problems 18 


NSWTTMW201B Participate in a team 20 


BSBCUS201A Deliver a service to customers 30 


NSWTETH202B Identify ethical issues in the workplace 20 


Self management skills 


NSWTPLG106B Set realistic personal goals 20 


NSWTINT202B Work with a mentor 30 


NSWTCOM211B Use strategies to transform personal conflict 20 


NSWTPSS201B Maintain personal safety and security 20 


NSWTSFM201B Use self advocacy skills 30 


Job seeking skills 
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NSWTTCH203B Use emerging technology to search and apply for a job 20 


NSWTSFM101B Use effective personal presentation skills 20 


NSWTTINT203B Identify workplace rights and responsibilities 20 


NSWTSFM105B Identify job opportunities and training pathways 20 


CUECOR02B Work with others 24 


 


Model 2 Co-enrolment: Certificate II in Skills for Work and Training and a relevant 


Training Package Certificate II is most suitable for learners who may have gaps in their 


literacy and numeracy skills and learning strategy skills due to disrupted schooling. 


Learners concurrently undertake focussed vocational skill development in an area of 


interest/local employment opportunity. 


 


Packaging model 3 


 


Sheena is under 17 and has had a disrupted schooling as her family moved frequently to 


take up rural work wherever it was available. Sheena found moving schools very difficult 


and has become disengaged from learning. Sheena has completed her School 


Certificate and is not confident of her skills. Sheena has self-identified that she has 


literacy difficulties and she would like to work with animals.  


Sheena needs a program which would provide:  


 a Training Package Certificate I in an area of high interest 


 a strong focus on literacy, numeracy and learning strategy skills 


 a full-time program until the age of 17 


 a supported learning environment.  


Sheena can improve her literacy and numeracy skills to support her learning by 


completing 6516, Certificate I in Preparation for Work and Study whilst completing a 


Certificate I in Animal Studies, which could be the ‘hook’ which re-engages her with 


education. 


Certificate I in Preparation for Work and Study and Certificate I in Animal Studies  


Core 


NSWTLRN106B Identify own essential skills 5 


Technology Skills 


NSWTTCH101B Develop literacy using technology 20 


Literacy and Numeracy Skills – delivered in contexts of interest to learner/ related to 


vocational units 


NSWTRDG102B Locate information in short personally relevant texts 40 


NSWTRDG103B Read and identify basic information in highly familiar contexts 40 


NSWTRDG105B Read and interpret a range of texts 40 


NSWTWTG105B Write basic information in highly familiar contexts 40 


NSWTWTG108B Write texts to convey information in everyday contexts 40 


NSWTNMY109B Use number skills in familiar and some unfamiliar contexts 40 


NSWTNMY110B Use measurement in familiar and some unfamiliar contexts 40 


NSWTNMY115B Use a basic calculator 20 


Employability Skills 


NSWTCOM102B Communicate orally with others about routine matters 20 


NSWTINT103B Develop a basic awareness of workplace practices 20 


NSWTPSS103B Respond to common accidents 20 
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NSWTSFM101B Use effective personal presentation skills 20 


NSWTSPG101B Speak clearly in everyday contexts 20 


NSWTTMW102B Identify basic teamwork skills 20 


 


Model 3   Co-enrolment: Certificate I in Preparation for Work and Study and 


Certificate I in Animal Studies is most suitable for young people who have very low 


literacy and numeracy skills and who have an interest in a particular vocational area. It 


provides a strong focus on literacy and numeracy which supports learning in the Training 


Package Certificate I, and allows the learner to build foundation skills to enable success 


in future courses at Certificate II level. 


 


Packaging model 4 


 


David is a 15 year old with a history of suspensions, non attendance at school and little 


engagement with learning. David has not completed his School Certificate but left school 


before the end of the 2009 and is eligible to come to TAFE. He does not have any 


vocational goals and does not want to be in a formal learning environment. David has 


significant skills gaps due to his erratic school attendance.  


David needs learning skills development, foundation skills development in literacy and 


numeracy, and orientation to the vocational and work environment. He will also need an 


introduction to vocational skills. David needs a program which will provide: 


 a range of ‘taster’ Training Package units of competency 


 a strong focus on literacy, numeracy and learning strategy skills 


 a full-time program for a semester 


 a supported learning environment through a mentoring/case management 


approach 


9071, Certificate I in Access to Work and Training can be packaged to meet David’s 


needs and to give him the skills and knowledge to succeed at this level in an adult 


learning environment and give him skills to succeed in further vocational study.  


After completing this course David may enrol in a full Training Package Certificate II. He 


may receive advanced standing for the vocational electives he completed in 9071, 


Certificate I Access to Work and Training. David may also co-enrol in 9999, TAFE 


Statement in Learner Support to receive assistance to meet his course and educational 


goals. This pathway would take David about two semesters. 


Certificate I in Access to Work and Training with Training Package units of 


competency (in areas of local employment opportunity or high interest) 


Core 


NSWTPLG107A Plan for education and employment 20 


Employability skills 


NSWTCOM114B Communicate with customers about simple routine matters 20 


NSWTCOM206B Record routine written information 20 


NSWTTMW102B Identify basic teamwork skills 20 


NSWTWTG201B Write routine work related texts 20 


NSWTINT202B Work with a mentor 30 


NSWTLRN202B Devise strategies for own learning 6 


NSWTNMY109B Use number skills in familiar and some unfamiliar contexts 40 
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NSWTLRN107B Participate in the learning environment 20 


NSWTETH202B Access support services in a diverse study environment 10 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTPLG106B Set realistic personal goals 20 


NSWTPLG101B Gather organise and record information 20 


NSWTRDG104B Apply basic critical literacy skills 40 


NSWTTCH101B Develop literacy using technology 20 


NSWTNMY109B Use number skills in familiar and some unfamiliar contexts 40 


Enabling units 


CPCCOHS1001A Work safely in the construction industry 6 


CPCCCO2002A Use concreting tools and equipment 40 


CPCCCO2003A Carry out concreting to simple forms 20 


MEM18001C Use hand tools 18 


 


Model 4 Certificate I Access to Work and Training is most suitable for young people 


who need to develop foundation literacy and numeracy skills to Level 3 on the Australian 


Core Skills Framework (ACSF). It provides a pathway where learners can be closely 


monitored and supported to stay engaged while developing learning skills and strategies 


in preparation for a vocational qualification.  


 


Packaging model 5 


 


Nazarin is 17. She is a recent refugee who has not engaged well with school, after 


having had little formal schooling in her country of origin. She does not have a Year 10 


qualification which would be a School Certificate equivalent. She does not have clear 


vocational goals and has limited English. She has very little knowledge of her community 


or local employment options. 


Nazarin requires a vocational program which enables her to build on her English 


language skills and develop employability skills and communication skills to give her 


confidence in order to move to work or further study. She will also benefit from doing 


some Training Package units that may give her advanced standing in her future 


vocational studies. She requires a program which provides: 


 a strong focus on literacy, numeracy and learning skills 


 Training Package units of competency in an area of interest which will articulate 


to a Training Package Certificate II 


 a supported learning environment through a mentoring/case management 


approach 


9072, Certificate II in Skills for Work and Training can be packaged to meet Nazarin’s 


needs and to give her the skills and knowledge to succeed at this level and proceed to 


further vocational study. 


After completing this course Nazarin could enrol in a full Training Package Certificate II 


in Horticulture and get advanced standing for the Horticulture units of competency 


completed in Certificate II in Skills for Work and Training. Nazarin may also co-enrol in 


9999 TAFE Statement in Learner Support to receive assistance to meet her course and 


educational goals. This pathway would take Nazarin about two semesters of full-time 


study. 
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Certificate II in Skills for Work and Training with Training Package units of 


competency (in areas of local employment opportunity or high interest) 


Core 


NSWTCOM207B Demonstrate interpersonal skills 20 


Employability skills 


NSWTCOM206B Record routine written information 20 


NSWTCOM209B Conduct a simple project 25 


NSWTWTG201B Write routine work related texts 20 


NSWTINT202B Work with a mentor 30 


NSWTLSG201B Listen and respond in a range of contexts 20 


NSWTLRN202B Devise strategies for own learning 6 


NSWTMTH201B Use rational number skills 18 


NSWTMTH202B Solve basic measurement problems 18 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTPLG106B Set realistic personal goals 20 


NSWTPLG101B Gather organise and record information 20 


NSWTTCH101B Develop literacy using technology 20 


English Language Skills 


NSWTESL209A 
Use a limited range of English language speaking skills relevant to a 


vocational area 
20 


NSWTESL211A 
Use a limited range of English language reading skills relevant to a 


vocational area 
20 


NSWTESL212A 
Use a limited range of English language writing skills relevant to a 


vocational area 
20 


NSWTESL216A Listen and respond to English texts in the workplace 54 


Self Management Skills 


NSWTETH201B Operate in a diverse study environment 10 


NSWTETH202B Access support services in a diverse study environment 10 


Vocational units 


RTC2012A Plant tress and shrubs 20 


RTC2016A Recognise plants 20 


RTC2026A Undertake propagation activities 20 


RTC2701A Follow OHS procedures 15 


RTF2013A Pot-on plants 20 


 


Model 5 Certificate II Skills for Work and Training is most suitable for young people 


who need to develop English language skills and learn to operate in a formal learning 


environment. The learners can be case managed and supported. 


 


Packaging model 6 


 


Nigel is a 16 year old Aboriginal learner with a history of poor school attendance who did 


not return to school in 2010. He has low levels of literacy and numeracy and has not 


completed his School Certificate. He has older friends and family members studying at 


TAFE NSW. He is interested in working in a trade and wants his drivers licence. 


Nigel needs a program that provides:  


 a strong focus on literacy, numeracy and learning skills 
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 a full-time program until the age of 17 


 a supported learning environment through a mentoring/case management 


approach 


  ‘taster’ Training Package units of competency 


 Aboriginal content units 


6516, Certificate I in Preparation for Work and Study can be packaged to meet Nigel’s 


needs and interests. After completing this course Nigel can enrol in 9072, Certificate II in 


Skills for Work and Training to further build his foundation and employability skills in a 


range of Training Package areas. 


Certificate I in Preparation for Work and Study with Training Package units of 


competency (in areas of local employment opportunity or high interest) 


 Core 


NSWTLRN106B Identify own essential skills 5 


Literacy and Numeracy Skills – delivered in contexts of interest to learner/ related to 


vocational units 


NSWTRDG103B Read and identify basic information in highly familiar contexts 40 


NSWTRDG104B Apply basic critical literacy skills 40 


NSWTRDG105B Read and interpret a range of texts 40 


NSWTWTG105B Write basic information in highly familiar contexts 40 


NSWTWTG108B Write texts to convey information in everyday contexts 40 


NSWTNMY109B Use number skills in familiar and some unfamiliar contexts 40 


NSWTNMY110B Use measurement in familiar and some unfamiliar contexts 40 


NSWTNMY113B Make informed personal financial decisions 40 


Employability Skills 


NSWTCOM102B Communicate orally with others about routine matters 20 


NSWTINT103B Develop a basic awareness of workplace practices 20 


NSWTPSS101B Read basic safety signs 20 


NSWTSFM101B Use effective personal presentation skills 20 


NSWTPSS102B Apply safety awareness and literacy skills for driving 20 


Specialist Aboriginal units 


NSWTABL102B Investigate local Aboriginal community issues 36 


NSWTABL103B 
Present information on the impact of invasion and colonisation of 


Australia 
36 


Vocational electives 


MEM18001C Use hand tools 18 


MEM050112C Perform routine manual metal arc welding 18 


MEM07032B Use workshop machines for basic operations 18 


 


Model 6   Certificate I in Preparation for Work and Study is most suitable for young 


people who have very low literacy and numeracy skills who need a strong focus on 


building these foundation skills prior to enrolling in a course with a strong vocational 


emphasis. For interest and relevance to learners, the literacy and numeracy skills will 


need to be developed using real life practical vocational contexts. 
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Packaging model 7 


 


Jed is 17 and has not completed his School Certificate. He has not attended school 


regularly and his main interest is art and music. He is not happy at school as he feels 


that he has no friends at school and no one understands his interests. He really enjoyed 


being in the stage crew for the school production. There are no arts or media training 


opportunities within his local community and he is not able to relocate for training.        


Jed needs a program that provides:  


 a strong focus on learning skills, particularly those which will develop distance 


learning skills 


 a full-time program for a year 


 a community/group project component  


 a supported learning environment through a mentoring/case management 


approach 


 Training Package units of competency in Information Technology to support his 


interest in the arts and entertainment industries 


9071, Certificate I in Access to Work and Training can be packaged to meet Jed’s needs 


and interests. After completing this course Jed can enrol in 9072, Certificate II in Skills 


for Work and Training to further build his foundation and employability skills in a range of 


Training Package areas or a vocational Certificate II by flexible/distance learning in the 


arts/entertainment/media area . 


Certificate I in Access to Work and Training with Training Package units of 


competency  


Core 


NSWTPLG107A Plan for education and employment 20 


Employability skills 


BSBCMM101A Apply basic communication skills 20 


NSWTCOM101B Participate in small informal group discussions 20 


NSWTCOM116B Present information to a small group 20 


NSWTPLG103B Plan a short project 20 


NSWTPLG104B Review a short project 20 


NSWTPLG105B Carry out a short project 20 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTEGL201B Write personal texts in literary forms 18 


NSWTCOM202A Document and communicate personal and community stories 40 


NSWTWTG202B Communicate information using visual techniques 20 


NSWTLRN107B Participate in the learning environment 20 


NSWTPLG106B Set realistic personal goals 20 


NSWTTCH102B Apply skills to use emerging technology 20 


NSWTTCH201B Read and respond to text in digital and online contexts 20 


NSWTTCH202B Communicate using emerging technologies 20 


Vocational elective units 


ICAU1132B Operate a presentation package 15 


CUVCOR01A Source concept for new work 36 


CUVVSP14A Apply techniques to produce drawings 36 
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Model 7  Certificate I in Access to Work and Training is most suitable for young 


people who have literacy and numeracy and learning skills gaps who need to build these 


foundation skills prior to enrolling in a course with a strong vocational emphasis. Project-


based learning is a sound delivery strategy for young people who are creative or have a 


kinaesthetic learning preference. For interest and relevance to learners, the literacy and 


numeracy skills will need to be developed using real life projects of interest to the 


learners.  


 


Packaging model 8 


 


Jacinta is 16 and has not lived regularly with her family for the last 18 months. She was 


supported by a youth worker when she first started having problems at home. She then 


left town with her boyfriend and has now returned to town by herself. She has got a part-


time job with a fast food chain and is trying to make a fresh start. She does not want to 


go back to school because she feels that she will be judged by her past experiences. 


Jacinta needs a program that provides:  


 a strong focus on literacy, numeracy and learning skills to address gaps 


through disrupted schooling 


 a full-time program which will provide her with a Certificate II exit point with 


some flexibility to accommodate her need to work part-time 


 a supported learning environment through a mentoring/case management 


approach 


 Training Package units of competency in hospitality 


9072 Certificate II in Skills for Work and Training can be packaged to meet Jacinta’s 


needs and interests. After completing this course Jacinta can enrol in Certificate II in 


Hospitality, perhaps as a traineeship linked to her employment.  


Certificate II in Skills for Work and Training with Training Package units of 


competency (in areas of local employment opportunity or high interest) 


Core 


NSWTCOM207B Demonstrate interpersonal skills 20 


Employability skills 


BSBCMM201A Communicate in the workplace 20 


BSBCUC201A Deliver a service to customers 30 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTWTG201B Write routine work related texts 20 


NSWTRDG201B Read and respond to routine texts 20 


NSWTLSG201B Listen and respond in a range of contexts 20 


NSWTMTH209B Manage everyday financial decisions 36 


NSWTMTH211B Apply a range of mathematical problem solving strategies 18 


NSWTINT202B Work with a mentor 30 


Self Management Skills 


NSWTSFM208B Identify strategies to build self-esteem and personal effectiveness 20 


NSWTSFM201B Use self-advocacy skills 20 


NSWTCOM208B Organise and complete a job application and an interview 20 


NSWTSFM101B  Use effective personal presentation skills 20 


NSWTINT203B Identify workplace rights and responsibilities 20 


Vocational units 
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SITXOHS002A Follow workplace hygiene procedures 20 


SITXOHS001A Follow health, safety and security procedures   10 


SITHFAB012A Prepare and serve espresso coffee 30 


SITHCCC002A Present food 5 


SITHCCC005A Use basic methods of cookery 55 


SIRXICT001A Operate retail technology 20 


SIRXCCS001A Apply point of sale handling procedures 20 


 


Model 8 Certificate II in Skills for Work and Training is most suitable for young people 


who have significant literacy and numeracy skills’ gaps and need to build these 


foundation skills concurrently with developing vocational skills. For interest and 


relevance to learners, the literacy and numeracy skills will need to be developed using 


real life practical vocational contexts. The model also provides for a strong mentoring 


component to support marginalised learners.  


 


Packaging model 9 


 


Shannon is 17 and left school at 15. Shannon has had some part-time work and is 


currently unemployed. Shannon has no clear vocational goals except that he wants a 


job. Shannon is frustrated that jobs are hard to find and is worried that it will be even 


harder after his 18th birthday when he needs to be paid an adult wage.  


Shannon needs a program that provides:  


 a strong focus on literacy, numeracy and learning skills 


 a focus on job-seeking and skills and career development 


 a full-time program for a semester  


 a supported learning environment through a mentoring/case management 


approach 


  ‘taster’ Training Package units of competency 


9072 Certificate II in Skills for Work and Training can be packaged to meet Shannon’s 


needs and interests. 9072 would be offered as a full-time course in Semester 1. After 


completing this course Shannon can enrol in a vocational Certificate II in an area 


identified as appropriate through career counselling and taster units completed in 


semester I. 


Semester 1 Certificate II in Skills for Work and Training with Training Package 


units of competency (in areas of local employment opportunity or high interest) 


and Semester II Vocational Certificate II  


Core 


NSWTCOM207B Demonstrate interpersonal skills 20 


Employability skills 


BSBCMM201A Communicate in the workplace 20 


NSWTCOM214B Communicate with customers in arrange of contexts 20 


NSWTCOM206B Record routine written information 20 


NSWTTMW201B Participate in a team  20 


Foundation Skills – Learning, Literacy and Numeracy skill development 


NSWTSPG202B Give and respond to instructions in a range of contexts 20 


NSWTRDG201B Read and respond to routine texts 20 


NSWTLSG201B Listen and respond in a range of contexts 20 
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NSWTWTG201B Write routine work related texts 20 


NSWTINT202B Work with a mentor 30 


NSWTNMY114B Manage personal financial aspects of work 20 


NSWTLRN105B Apply learning strategies at work 20 


Self Management Skills 


NSWTCOM208B Organise and complete a job application and an interview 20 


NSWTSFM101B  Use effective personal presentation skills 20 


NSWTINT203B Identify workplace rights and responsibilities 20 


NSWTTCH203B Use emerging technology to search and apply for a job 20 


NSWTPBL101B Use basic problem solving strategies  20 


NSWTNMY116B Apply a limited range of mathematical problem solving strategies 20 


NSWTNMY110B Use measurement in familiar and some unfamiliar contexts  40 


Vocational units 


SITXOHS002A Follow workplace hygiene procedures 20 


CPCCOHS2001A 
Apply OHS requirements, policies and procedure sin the construction 


industry 
16 


RTF2204A Construct low-profile timber or module retaining walls 30 


RTC2209A Install, maintain and repair fencing 20 


RTF2208A Lay paving 30 


RTF2215A Assist with landscape construction work 30 


 


Model 9 Certificate II in Skills for Work and Training is most suitable for young people 


who have very low literacy and numeracy skills who need a strong focus on building 


these foundation skills prior to enrolling in a course with a strong vocational emphasis. 


For interest and relevance to learners, the literacy and numeracy skills will need to be 


developed using real life practical vocational contexts. Focussing on carer development 


skills provides the learner with some skills and guidance to explore local employment 


opportunities and connect future training to identified employment goals.  


 


 


 


 








Western Sydney Region – Quality teaching, learning and leadership  


 


New School Leaving Age (NSLA) and Attendance 
Monitoring – Advice for schools  


in Western Sydney Region 
Please note: This advice is current as at 31 March 2011 and is a collation of procedures only. It 


does not replace current DET policy and procedures documents. 


Educational Option  Procedure 
Apprenticeships/Traineeships 


One of the options to satisfy the requirement for 
completion of Year 10 of Secondary Education 
is completion of an apprenticeship or 
traineeship. This option is considered as 
completion of Year 10 under Special 
Circumstances.  


Exemption from school attendance. 
Process is found in NSLA Bulletin 4 


Exemption Guidelines  


Youth Connections and other alternate 
educational programs 


For a very small number of compulsory school 
aged students who are experiencing 
circumstances which impact on their 
educational engagement, participation in a short 
term alternative educational program, such as 
those offered by Youth Connections providers 
may be of benefit.  Whilst this may be a suitable 
option, the school must maintain responsibility 
for monitoring the student’s progress. 


Exemption from school attendance 
Exemption Guidelines 


Exemptions for this purpose should be short 
term and be regularly reviewed. A formal 


transition plan should be developed. 


Links to Learning 
Students can be referred to Links to Learning 
programs which are funded by DET. These 
programs are usually delivered from 1 to 3 days 
per week, with some up to 5 days per week. 
The student must attend school on the days 
they are not involved in the Links to Learning 
program. 


B Code  
Students attending Links to Learning are 
marked absent from school using the “B” 
school business code for the days they are at 
the Links to Learning program. Attendance 
data should be collected at least weekly from 
the Links to Learning provider and school 
attendance rolls adjusted accordingly when 
students are absent.  


TAFE Transfer 
Students can complete a certificate II course at 
TAFE as an equivalent of Year 10 secondary 
education. The school principal and TAFE 
Institute Director must agree that the student 
meets the criteria to complete the Year 10 
equivalent at TAFE and that TAFE is the best 
option for the student.  
 


Transfer to TAFE 
Students can only be transferred into TAFE 


with the recommendation of the school 
principal, parent and student agreement and 


approval by the TAFE Institute Director. A 
discussion between the school principal and 


the TAFE Institute Director must also be 
undertaken as part of this transfer process. 


The transfer application form must be 
completed and approved prior to 


commencement at TAFE. 
Please see transfer form: 


TAFE transfer form 


 



https://detwww.det.nsw.edu.au/media/downloads/directoratesaz/sepebureau/studentengage/schoolleaveage/ebulletins/nsla_ebull4.pdf�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/exempt_gui.pdf�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/exempt_gui.pdf�

https://detwww.det.nsw.edu.au/inprincipal/state_office/2011-02-18/z_critical_3.htm�
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TAFE NSW qualifications equivalent to Year 10 of secondary education 
 
TAFE NSW is working with government and non-government schools to 
implement the Education Amendment Act, 2009. From 2010, all NSW students 
must complete Year 10 and most students will do this at school. 
 
In exceptional circumstances, some young people will complete the equivalent of 
Year 10 of secondary education at TAFE NSW, where the parent/caregiver, 
School Principal and the TAFE Institute Director all agree.  
 
Australian Qualifications Framework (AQF) vocational Certificate II qualifications 
have been approved as the “equivalent of Year 10” for this purpose.  
 
TAFE NSW and the school sectors have developed an approval process for this 
small group of young people to attend TAFE. Students wishing to attend TAFE to 
complete a course equivalent to Year 10 will need to show they have: 
• the ability and skills to study in an adult learning environment 
• an interest in, and ability to undertake, specific vocational qualifications 
• language, literacy and numeracy skills to be successful in their chosen  


vocational course. 


For school age children who need consolidation of their basic skills, a school is a 
more appropriate learning environment. 
 
Qualifications: 
 
TAFE NSW is recommending that students undertake a specific industry based 
Certificate II as their equivalent to Year 10, with appropriate English language, 
literacy and numeracy support to meet their needs. These vocational 
qualifications will provide the pathways to jobs and further study.   
 
Institutes will determine the most appropriate program to meet the needs of 
young people within available resources. To assist Institutes, the attached 
vocational Certificate II qualifications have been selected as the equivalent of 
Year 10 of secondary education. These qualifications have no formal entry 
requirements. However, some qualifications do have particular requirements. For 
example, some can only be offered as traineeships, while other qualifications 
may form part of a traineeship, but this is not essential.  
 
Some qualifications have not been included as they are not suitable for students 
under 17 years old. For example, they may require a fork lift driver’s license or a 
shooter’s licence. For the same reason, any units of competency involving 
gaming or the service of alcohol are excluded. 
  
Institutes will need to: 
• determine which qualifications they will be offering within their available 


resources 
• evaluate the needs and vocational goals of each learner to select a suitable 


qualification and the appropriate level of language, literacy and numeracy 
support needed to complete their Certificate II and go on to further training 
and successful employment.  


• choose suitable elective vocational units of competency for the cohort, where 
necessary. 
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While both the Certificate II in General and Vocational Education (CGVE) and the 
Certificate II Skills for Work and Training are included in the suite of 
qualifications, if they are delivered to this group they need to include vocational 
units of competency. Institutes will have to carefully evaluate the needs of these 
young learners to determine the suitability of CGVE to their learning pathways. 
 
The Certificate II in General and Vocational Education is not recommended as 
the first choice for these students because: 
1. TAFE NSW is not seeking to duplicate the school focus on general education  
2. the legislation  refers to “the equivalent of Year 10 of secondary education”, 


not the equivalent of the School Certificate.  This is a small but important 
distinction, allowing greater flexibility in meeting the needs of this cohort  


3. it was designed for adult learners seeking to gain a qualification equivalent to 
the NSW School Certificate, for example to gain entry into the Australian 
defence forces.  


4. Year 10 equivalent, rather than the School Certificate, is the entry requirement 
for the majority of Certificate III qualifications. 


  
The Certificate II in Skills for Work and Training is a more appropriate course 
than the CGVE for learners with significant skills gaps and provides the 
opportunity to address core skills in conjunction with vocational competencies.  
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TAFE NSW VOCATIONAL CERTIFICATE LIST – YEAR 10 EQUIVALENT – GENERAL ENTRY 


 


Industry  
 
Qualification Name 
 


TAFE NSW 
Course 


No. 


Qualification requirements - No formal educational 
requirements for entry, except where stated 


Aeroskills (2) Aeroskills  17418 Both courses available as a traineeship or general 
enrolment Aircraft Surface Finishing  17601 


Agrifood Industries 
(47) 


Food Processing 9301  
Food Processing (Wine) 9308 
Agriculture (Cotton Production) 560 
Agriculture (Beef  Production) 721 
Agriculture (Dairy Production) 726 
Agriculture (Goat Production) 738 
Agriculture (Grain Production) 739 
Agriculture (Poultry Production) 740 
Agriculture (Sheep & Wool Production) 755 
Agriculture (Horse Breeding) 1023 
Agriculture (General) 2452 
Agriculture (Pig Production) 4241 
Agriculture (Milk Harvesting) 4899 
Agriculture (Alpaca) 9262 
Animal Studies(for enrolment in Semester1, 2011 applicants 
must apply by 29 October 2010) 18910 


Conservation and Land Management (Conservation 
Earthworks) 
 
  
 
 
 
 


4900 Units of competency that require licensing are to be 
excluded. 


Conservation and Land Management (General Land 
Management 1254 Units of competency that require licensing are to be 


excluded. 
Conservation and Land Management (Indigenous Land 
Management) 3480 Units of competency that require licensing are to be 


excluded. 
Conservation and Land Management  (Lands, Parks & 
Wildlife) 3481 Units of competency that require licensing are excluded. 
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Industry  


 
Qualification Name 
 


TAFE NSW 
Course 


No. 


Qualification requirements - No formal educational 
requirements for entry, except where stated 


Conservation and Land Management (Natural Area 
Restoration and Management) 6485 Units of competency that require licensing are excluded. 


Crutching 914 


 


Fishing Industry, Recreational Services 8195 
Horse Industry Operations (Performance Horse) 7276 
Horticulture 1514 
Horticulture (Arboriculture) 1600 
Horticulture (Floriculture) 1607 
Horticulture (Landscape) 1618 
Horticulture (Parks and Gardens) 1708 
Horticulture (Retail Nursery) 1718 
Horticulture (Turf) 3727 
Horticulture (Wholesale Nursery) 1922 
Irrigation 915 
Meat Processing (Meat Retailing) 3084 


For these four courses units of competency that require 
licensing are to be excluded. 


Meat Processing (Food Services) 3096 
Food Processing (Sales) 4894 
Food Processing (Plant Baking) 9293 
Production Horticulture 1986  
Production Horticulture (Mushroom Production) 6598 
Racing (Kennel-hand) 18308 
Racing (Stable-hand) (Harness) 18301 
Racing (Stable-hand) (Thoroughbred) 18401 
Rural Operations 935 
Seafood Industry (Aquaculture) 6591 
Seafood Industry (Seafood Processing) 6688 
Seafood Industry (Seafood Sales & Distribution) 6764 
Shearing 990 
Wool Handling 1017 


Beauty (3) Retail Cosmetic Services  17350 
All three courses available as a traineeship or general 
enrolment Make-up Services (for enrolment in Semester 1, 2011 


applicants must apply by 29 October 2010) 
17351 
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Industry  


 
Qualification Name 
 


TAFE NSW 
Course 


No. 


Qualification requirements - No formal educational 
requirements for entry, except where stated 


Nail Technology  17352 
 


Business (3) Business 17802 Courses available as a traineeship or general enrolment. 
Customer Contact 17861 
Financial Services 8386 


Community and 
Health Services (5) 


Aboriginal/Torres Strait Islander Primary Health Care  1809 Entry to the course by non-aboriginal learners must be 
with the consent of the community and other Aboriginal 
learners. 


Access to Nursing  17592  
Community Services  18148 Both courses available as a traineeship or general 


enrolment Health Support Services 18268 
Active volunteering 18710  


Community Services 
(1) 


Public Safety (Aquatic Rescue) 9053 Requires ability to swim at least 50 metres with 
confidence 


Construction (8) Concreting 19285 


All Construction courses require students to undertake 
OHS General Induction Training 


Construction 18782 
Construction Pathways 19283 
Drainage 18783 
Metal Roofing and Cladding 19287 
Steel Fixing 19284 
Stoneworking 19286 
Urban Irrigation 18784 


Creative Industries (7) Aboriginal Or Torres Strait Islander Cultural Arts 19102   
Creative Industries (Media) 19242  
Museum Practice 19172  
Live Production, Theatre And Events 19204 Course available as a traineeship or general enrolment. 
Music 19363  Course available as a traineeship or general enrolment. 
Opal Cutting And Polishing 19278   
Visual Arts And Contemporary Craft 19112   


Engineering and 
Manufacturing (4) 


Engineering – Production Technology  9035 
All courses available as a traineeship or general 
enrolment 


Polymer processing (Composites-Fibreglass)  17719 
Polymer Processing (Injection Moulding)  17301 
Sampling and Measurement  17375 
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Industry  


 
Qualification Name 
 


TAFE NSW 
Course 


No. 


Qualification requirements - No formal educational 
requirements for entry, except where stated 


Fashion (1) Applied Fashion Design & Technology 19555 Course available as a traineeship or general enrolment 
Furniture (3) Furniture Making 8008 


A simulated work environment is allowed for these 
courses Soft Furnishing  8007 


Upholstery  7094 
Forest Industries (1) Forest Growing and Management 17242  
General Education (2) Certificate II in General and Vocational Education 6512 Includes completion of group of vocational units of 


competency 
Certificate II in Skills for Work and Training 9072 For this cohort, require completion of group of vocational 


units of competency 
Government (3) Local Government 3454   


Government 8556 
Local Government (Operational Works) 2364  


Hairdressing (1) Hairdressing(for enrolment in Semester 1, 2011 applicants 
must apply by 29 October 2010)  
19572 will replace 17362 but syllabus not currently available  


19572  


Hospitality (3) Hospitality  18112 Units of competency on the service of alcohol and 
gaming operations are excluded 


Hospitality (Asian Cookery)  18092 Both courses available as a traineeship or general 
enrolment Hospitality (Kitchen Operations)  18110 


Information 
Technology (2) 


Information Technology 19001 Workplace simulation is allowed 
IT Tools For New Media 19056 There is a requirement for access to a workplace to 


complete a number of units of competency 
Printing and Graphic 
Arts (10) 


Printing and Graphic Arts (Cartons) 19763 


There is a requirement for access to a workplace to 
complete a number of units of competency 


Printing and Graphic Arts (Converting, Binding and 
Finishing) 


19761 


Printing and Graphic Arts (Corrugating) 19764 
Printing and Graphic Arts (Desktop Publishing) 19757  
Printing and Graphic Arts (Digital Printing) 19758  
Printing and Graphic Arts (General) 19756  
Printing and Graphic Arts (Mail House) 19765 
Printing and Graphic Arts (Print Production Support) 19759  
Printing and Graphic Arts (Sacks and Bags) 19762 
Printing and Graphic Arts (Screen Printing) 19760  


Resources and 
Infrastructure (2) 


Resources and Infrastructure Work Preparation 19848 Units of competency that require licensing are to be 
excluded Civil Construction 19854 
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Industry  


 
Qualification Name 
 


TAFE NSW 
Course 


No. 


Qualification requirements - No formal educational 
requirements for entry, except where stated 


Retail (1) Retail 17484 Course available as a traineeship or general enrolment 
Sport and Recreation 
(4) 


Boating Services  9269 Requires ability to swim at least 50 metres 
Caravan Park Operations  1882 Both courses available as a traineeship or general 


enrolment Outdoor Recreation  18258 
Sport and Recreation 18239 Units of competency on the service of alcohol and 


gaming operations are excluded 
Telecommunications 
(4) 


Telecommunications 19486  
There is a requirement to complete the general induction 
training program specified by the National Code of 
Practice for Induction Training for Construction Work. 


Telecommunications Cabling 19487 
Telecommunications Technology 19485  
Telecommunications Digital Reception Technology 10003 


Tourism (1) Tourism 18047 Units of competency on the service of alcohol and 
gaming operations are excluded 


Transport and 
Logistics  (10) 


Transport and Distribution (Coastal Maritime Operations - 
Coxswain) 


17447  


There is a requirement for access to a workplace to 
complete a number of units of competency and students 
may be required to undertake this course as a trainee 
 


Transport and Distribution (Marine Engine Driving Grade 3) 17455 
Transport and Distribution (Maritime Operations) 17446 
Transport and Logistics (Logistics Operations) 9909  
Transport and Logistics (Road Transport) 17614 
Transport And Logistics (Warehousing & Storage) 9896  
Transport and Logistics (Rail Operations) 19994 
Transport and Logistics (Stevedoring) 19993 
Rail Infrastructure 19718 
Driving Operations 19713 Age requirement (16 years of age or older) as per Road 


Traffic Authority regulations (as of 18/8/2010). 
Aviation (2) Aviation (Flight Operations) 11388 There is a requirement for access to a workplace to 


complete a number of units of competency. Aviation (Ground Operations and Service) 11387 
Water (1) Water Operations 17495 There is a requirement for access to a workplace to 


complete a number of units of competency and students 
may be required to undertake this course as a trainee 
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TAFE NSW VOCATIONAL CERTIFICATE LIST – YEAR 10 EQUIVALENT – ENROLMENT ONLY AS A TRAINEESHIP 


 


Industry  
 
Qualification Name 
 


TAFE NSW 
Course No. 


 


Automotive (30) 
 


Automotive Aftermarket Manufacturing (Accessory Fitting)  5482 There is a 
requirement 
for access to 
a workplace to 
satisfy the 
requirements 
of units in the 
qualification.  
 
 


Automotive Electrical Technology  17969 
Automotive Manufacturing (Bus/Truck/Trailer) 17686 
Automotive Mechanical  17417 
Automotive Mechanical (Air-conditioning)  5659 
Automotive Mechanical (Cooling System)  5528 
Automotive Mechanical (Driveline/transmission) 5541 
Automotive Mechanical (Exhaust Fitting) 5489 
Automotive Mechanical (Steering & Suspension)  5657 
Automotive Mechanical (Tyre Fitting Heavy)  5782 
Automotive Mechanical (Tyre Fitting Light)  5754 
Automotive Mechanical (Underbody)  5923 
Automotive/Metal Fabrication 17526 
Automotive Sales  17399 
Automotive Sales (Vehicle) 17600 
Automotive Vehicle Body  5360 
Automotive Vehicle Body (Paint Preparation)  5356 
Automotive Vehicle Body (Panel Preparation)  5299 
Automotive Vehicle Body (Vehicle Presentation)  5468 
Automotive Vehicle Body (Vehicle Trimming)  5312 
Automotive Vehicle Servicing (Light Vehicle)  9002 
Automotive Vehicle Servicing (Motorcycle)  5613 
Automotive Vehicle Servicing(Heavy Vehicle)  5770 
Automotive Vehicle Servicing (Window Tinting) 19494 
Automotive Vehicle Servicing  19976 
Bicycles  6060 
Marine 6998 
Motorsport 17392 
Automotive Sales (Bicycle) 17440 
Outdoor Power Equipment 17390 
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Industry  


 
Qualification Name 
 


TAFE NSW 
Course No. 


 


General Education (1) Certificate II in Government Services (for Indigenous students) 5165  


Pulp and Paper (3) Pulp and Paper (General)  3435  
Pulp and Paper Manufacturing 3432  
Pulp and Paper Services 3436  


Sport and Recreation (2) Community recreation 18231  
Sport coaching 18250  
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This may not be the latest version of these procedures.  


Please check the Department’s Policies website at:  https://www.det.nsw.edu.au/policies/ 
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1 Context 
1.1 Regular attendance at school is essential if students are to maximise their 


potential. Schools, in partnership with parents, are responsible for promoting 
the regular attendance of students. While parents are legally responsible for 
the regular attendance of their children, school staff, as a part of their duty of 
care, monitor part or whole day absences.  


1.2 This document supports the School Attendance Policy (2010) and applies to 
all NSW Government schools, excluding pre-schools. It replaces Student 
Attendance in Government Schools – Procedures (2006). 


1.3 These procedures should be read in the context of The Enrolment of 
Students in Government Schools: A Summary and Consolidation of Policy 
(1997) which provides schools and the community with information on the 
entitlements, requirements and procedures for the enrolment of students in 
government schools. 


1.4 The school attendance register (roll) should reflect the highest professional 
standards. 


2 Responsibilities 


2.1 Parents are responsible for: 


  enrolling their children of compulsory school age in a government or        
registered non-government school or registering them with the Board of 
Studies NSW for home schooling


 ensuring that their children attend school regularly 
 explaining the absences of their children from school promptly and within 


seven days to the school  
 taking measures to resolve attendance issues involving their children. 


2.2 The responsibilities of school staff: 
2.2.1 School staff are responsible for supporting the regular attendance of 


students by: 
 providing a caring teaching and learning environment which fosters 


 students’ sense of wellbeing and belonging to the school community 
 recognising and rewarding excellent and improved student 


 attendance 
 maintaining accurate records of student attendance  
 implementing programs and practices to address attendance issues 


 when they arise 
 providing clear information to students and parents regarding  


 attendance requirements and the consequences of unsatisfactory  
 attendance. 



https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/PD20050259.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.boardofstudies.nsw.edu.au/�

http://www.boardofstudies.nsw.edu.au/�
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2.2.2 The principal is responsible for ensuring that: 


 students are enrolled consistent with the requirements set out in The 
Enrolment of Students in Government Schools: A Summary and 
Consolidation of Policy (1997) and the Memorandum Enhanced 
Enrolment Procedures (Intranet only) 


 attendance records are maintained in an approved format and are an 
accurate record of the attendance of students 


 staff record accurately the attendance of each student in each lesson 
when lessons are conducted in a number of locations. Schools 
should develop a suitable proforma for recording the attendance of 
students at each lesson 


 all attendance records including details of transfers and exemptions 
are accessible to the regional director, home school liaison officer 
and other personnel nominated by the regional director, Audit 
Directorate or nominated by the Director-General 


 documented plans are developed to address the needs of students 
whose attendance is identified as being of concern, prior to referral to 
the Home School Liaison Program 


 the school education director is or nominee is provided with regular 
information about students for whom chronic non-attendance is an 
issue and for whom school strategies have failed to restore regular 
attendance 


 the school discipline policy addresses attendance issues, including 
truancy. It should provide strategies for encouraging good attendance 
and establish structures and procedures that support teachers in 
addressing issues of student non-attendance. In addition, in schools 
with attendance rates below regional primary or secondary averages, 
principals will develop and implement a School Attendance Action 
Plan that includes attendance targets, strategies, resources and 
timelines  


 school staff are trained to implement school attendance policies and 
procedures and that personnel with delegated responsibility for 
maintaining attendance records are supervised 


 parents and students are regularly informed of attendance 
requirements 


 all cases of unsatisfactory attendance and part or full day absences 
from school are investigated promptly and that appropriate 
intervention strategies are implemented. 


 


 


 



https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://detwww.det.nsw.edu.au/schooladmin/schoolenrolment/memodn0600168.htm�

https://detwww.det.nsw.edu.au/schooladmin/schoolenrolment/memodn0600168.htm�
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 2.2.3 In secondary schools, attendance is recorded each period or lesson. In 
primary schools, attendance is recorded in classes regularly conducted 
in locations other than the home classroom. 


2.2.4 The principal or delegate will undertake all reasonable measures to 
contact parents promptly and within two days of an unexplained 
absence occurring. Contact may be made either by providing the 
parent with an Absentee Notice – Compulsory School Attendance by 
telephone, email or SMS text message, if a pre-arranged secure 
address has been provided. A sample Absentee Notice – Compulsory 
School Attendance can be found in the support documents. 


2.2.5 The principal or delegate will ensure that where absences are recorded 
within seven days of the occurrence of the absence, the hard copy roll 
cannot be amended. (See Statement 4.2.4) 


2.2.6 In the case of students participating in course work or school activities 
away from the school site (such as work placements), the principal or 
nominee should obtain an accurate record of student attendance at 
other sites at the conclusion of each school week. 


2.2.7 Principals may grant: 
 sick leave to students whose absences are satisfactorily explained 


as being due to illness (See Appendix A: Attendance Register 
Code ‘S’) 


 an exemption from school attendance for periods totalling up to 50 
days in a 12 month period for any one student (See Appendix A: 
Attendance Register Code ‘M’) (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm 


 an exemption from school attendance for students wishing to 
participate in employment in the entertainment industry or 
participation in elite sports events for short periods of time i.e. for 
one or two days, and at short notice (See Appendix A: Attendance 
Register Code ‘M’) (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm 


 


Note: For large scale and long running productions applications for 
exemptions should be forwarded to the Student Welfare Directorate for 
approval by the Director, Student Welfare. 


 part-day exemption from school attendance for periods totalling up 
to 50 days in a 12 month period for any one student (See Appendix 
A: Attendance Register Codes ‘M’ and ‘Pa’) (See Statements 1.3.2 
and 1.3.3 of Guidelines for Exemption from School 2009) 


 


 



https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_8_PD20050259.shtml�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_8_PD20050259.shtml�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_8_PD20050259.shtml�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_4_PD20050259.shtml�
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2.2.8 Principals may record up to 15 days in a school year for students of 


compulsory school age who have provided an explanation of the 
absence which has been accepted by the principal (See Appendix A: 
Attendance Register Code ‘L’). Additional days for students not of 
compulsory school age may be recorded at the principal’s discretion. 
This may be due to: 
 misadventure or unforseen event 


 participation in special events not related to the school 


 domestic necessity such as serious illness of an immediate family 
member 


 attendance at funerals 


 recognised religious festivals or ceremonial occasions.  


2.2.9 Principals may decline to accept as satisfactory an explanation for an 
absence. The parent should be advised that the explanation has not 
been accepted and a reason for the decision provided. 


2.2.10 Principals may request medical certificates or other documentation 
when absences explained as being due to sickness are frequent or 
prolonged. 
Medical certificates are not sacrosanct documents. Where principals 
have concerns about medical certificates being produced for absences, 
they can ask the parent to request that the doctor write on the 
certificate the statement ‘this child is unfit for school’ with specified 
dates included.  
Where principals have ongoing concerns they can request the parents’ 
consent to contact the doctor. If the request is denied, or if the principal 
is still not happy with the reason for absence, they can record the 
absence as ‘unjustified’. (See Appendix A: Attendance Register Code 
‘A’) 


2.2.11 Principals may delegate responsibility for the maintenance of 
attendance registers (rolls) to teachers and other school personnel. In 
such cases, the principal must ensure that these staff: 
 know the procedures in this document before marking the 


attendance register and following up absences. Staff must 
understand how an absence should be noted on an attendance 
register using the approved codes 


 seek verbal or written advice promptly from parents regarding 
unexplained full or part day absences. Parents may not be aware 
that their child has been absent from school and will expect to be 
informed promptly if unexplained absences occur. Schools may 
wish to request this information by telephone. A letter such as 
Absentee Notice - Compulsory School Attendance may also be 
used for this purpose 



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_8_PD20050259.shtml�
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 retain records of written, electronic and verbal explanations from 
parents. If teachers receive verbal explanations from parents, they 
should record, sign and date the explanation 


 are aware of their responsibility to alert the principal or staff 
member responsible for monitoring attendance when a student’s 
pattern of attendance is of concern, or if no explanation is received 
from the parent or carer 


 report chronic non-attendance, fractional truancy and persistent 
lateness promptly to the principal or nominee. 


2.2.12 Principals of all secondary schools will implement and monitor the 
Common Leave Pass system in their schools. 


2.3  The responsibilities of regional officers: 


2.3.1 The school education director is responsible for ensuring that: 
 schools are supported to maintain accurate records of student 


attendance in a form approved by the Minister. Home school liaison 
officers and other regional attendance personnel should conduct 
regular audits of school attendance registers and provide support to 
principals in maintaining these documents 


 support is provided for the development and implementation of a 
Regional Attendance Action Plan that identifies attendance issues 
and targets. The plan seeks to ensure that regional resources 
supporting school attendance are targeted to areas of greatest 
need 


 processes are in place to support approval being given by the 
school education director prior to students of compulsory school 
age participating in alternative education programs involving part 
day exemption from attendance at school 


 recommendations are made to the Director of Student Welfare, 
about the prosecution of cases of non-attendance or failure to enrol 
a child at school, where warranted 


 plans are implemented for the improvement of the attendance of 
students who are identified by schools as chronic non-attenders  


 all secondary schools implement the Common Leave Pass System. 


2.3.2 The school education director may grant: 
 an exemption from school attendance for periods totalling up to 100 


days in a 12 month period for any one student. (See Appendix A: 
Attendance Register Code ‘M’) (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda018.htm 


 



https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_7_PD20050259.shtml�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_7_PD20050259.shtml�
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2.3.3 The regional director is responsible for the development and 
implementation of a Regional Attendance Action Plan that outlines 
strategies, targets, timelines, resources and responsibilities for the 
improvement of attendance in the region. 


2.3.4 The regional director may grant: 
 an exemption from school attendance totalling more than 100 days 


in a twelve month period for any one student. (See Appendix A: 
Attendance Register Code ‘M’) (Intranet only) 


                                     https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda017.htm 
 an exemption from school enrolment provided certain conditions are 


met. (Intranet only) 
                                     https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda017.htm  


 


3 School Attendance Records Requirements 


3.1 School attendance records must include: 
 a Register of Admission to be retained permanently 


 notes and records of verbal explanations for absences from parents. 
This advice is to be retained for two years from the date of receipt 


 an Attendance Register (roll) to be retained for three years. In a case 
 where a student has an accident necessitating an accident report, all 
attendance records should be retained until the year the student 
reaches the age of 24 years 


 in secondary schools, a record of the attendance at each lesson, to be 
retained until the end of the school year  


 the student’s record card detailing the number of absences each year 
to be retained for seven years after the student has left. In the case of 
a student who has had an accident necessitating an accident report, 
the record card should be retained until the student reaches the age of 
24 years. 


3.2 Records for Certificates of Exemption from attendance and enrolment must 
comply with requirements at Statements 1.4 and 2.3 of Guidelines for 
Exemption from School (2009). 
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https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda017.htm�
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4 Attendance Registers (rolls) 
4.1 Registering the attendance of students 


4.1.1 The Education Act (1990) (Section 24) requires that attendance 
registers (rolls) be maintained in a form approved by the Minister. 
These may be either manual or electronic rolls. This document 
describes the approved forms attendance registers may take. 


4.1.2 Attendance registers (rolls) must be maintained on all days on which 
the school is open for instruction, including school sports days, 
swimming carnivals, excursions and similar events.  


4.1.3 The exception method (marking absences only) is to be followed by all 
schools. Only the codes listed in the Attendance Register Codes are to 
be used. (See Appendix A) 


4.1.4 School attendance must be recorded on the attendance register (roll) 
early in the school day.  


4.1.5 Students involved in off-site activities organised by the school or 
Department of Education and Training must not be marked as absent. 
(See Statement 2.2.5) 


4.1.6  Attendance information must be recorded on either the Department’s 
electronic attendance register or approved manual roll, preferably on a 
daily basis. Other technologies may be used to support the 
maintenance of these attendance registers. These technologies must 
write back regularly and accurately to the Department’s electronic 
attendance register 


4.1.7 Staff responsible for maintaining attendance registers must be 
acquainted with requirements of this document and correct procedures. 
Advice and further information may be obtained from regional 
attendance officers. When manual registers are used in addition to 
electronic rolls, a certified hard copy of the electronic roll is the school’s 
attendance register (roll).  


4.2 Electronic attendance registers 


4.2.1 Recording student attendance within the school’s computerised 
administration system is the Department’s preferred means for 
maintaining an attendance register (roll). 


4.2.2 A hard copy of the electronic record is to be generated weekly for the 
previous two-week period. The principal or delegated school executive 
must endorse this hard copy, certifying its accuracy. Once signed, this 
hard copy becomes the record of attendance and must not be 
amended.  


 



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s24.html�
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4.2.3 In the case of late arrival or early departure, the precise times of arrival 
or departure must be recorded with the relevant attendance register 
code. 


4.2.4 Where an alteration is necessary on an electronic attendance register, 
a line is to be ruled through the existing hard copy entry and the correct 
entry made above. The electronic record must then also be amended. 
The principal should initial any changes. Note: Alterations only applies 
to errors in roll marking. 


4.2.5 Codes to be used on electronic attendance registers are found at 
Appendix A. Additional codes are not to be used. 


4.2.6 The Attendance Register Code ‘B’ is to be used where a student is 
absent from the school site on official school business. This may 
include work experience, school sport (regional and state carnivals), 
and school excursions. ‘B’ is not an absence code and is not included 
as an absence for statistical purposes. (See Appendix A) 


4.3 Manual attendance registers (rolls) 


4.3.1 Manual rolls must reflect the highest professional standards. 


4.3.2 Codes to be used on manual attendance registers are found at 
Appendix A. Additional codes must not be used. Supplementary 
comments regarding absences may be made in the ‘notes’ column, if 
required.  


4.3.3 In the case of late arrival or early departure, the precise times of arrival 
or departure must be recorded with the relevant Attendance Register 
Code. 


4.3.4 The teacher or other nominee of the principal, responsible for 
maintaining a manual attendance register, is required to sign the 
register each day in the place indicated. The principal should endorse 
the register each week. 


4.3.5 Where an alteration is necessary on a manual attendance register, a 
line is to be ruled through the existing entry and the correct entry made 
above. Correction fluid must not be used. 


4.4 Special circumstance registers 


4.4.1 Attendance registers must be maintained each day the school is open 
with the exception of: 
 days on which there is part or full day industrial action involving 


teachers  


 approved school development days 
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 days on which the school is inaccessible due to natural occurrences 


such as fire or flood. Principals should consult with regional 
personnel prior to deciding that a school is inaccessible.  


4.4.2 Special circumstance registers are to be maintained on days as 
outlined in 4.4.1. They should: 
 specify the dates and times of the variation 


 indicate the reason for the variation 


 list students attending on that day 


 be signed by the teacher maintaining the register 


 be permanently attached to attendance registers (rolls). 


4.4.3 For schools maintaining a manual attendance register (roll), a broken 
line must be ruled through that day’s column and the notation ‘Roll not 
marked - see special circumstance register’ recorded within. 


4.4.4 Electronic attendance registers (rolls) will automatically display a 
‘school development day’ message on school development days. A 
similar notation must be made on hard copies of electronic attendance 
registers regarding other reasons for maintaining a special 
circumstance register (eg industrial action or school closure due to fire 
or flood). 


4.4.5 Absences on these days are not to be recorded on student record 
cards or counted as absences for statistical purposes. 


4.4.6 Students can attend a specialist education setting separate to a 
mainstream school on a sessional or full-time basis in line with the 
Department’s Enrolment Policy (Enrolment of Students in NSW 
Government Schools: A Summary and Consolidation of Policy 1997).  


 Such settings include tutorial centres and programs, behaviour schools, 
juvenile justice and hospital schools. 


Where the mainstream school principal verifies that a student is attending a 
specialist education setting, the mainstream school can mark the attendance 
register with the Attendance Register Code ‘H’ to denote student attending a 
specialist education setting on a sessional or full-time basis.  
Where the duration of attendance at a specialist education setting is more 
than four days in duration, the specialist education setting should use the 
special circumstance register to record student attendance (as per Statement 
4.2.2). The special circumstance register should be returned to the student’s 
mainstream school, preferably weekly. 



https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�
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4.5 Security of attendance registers (rolls) 


4.5.1 Registers (rolls) must be stored in a secure location within the school. 


4.5.2 They must not be removed from the school premises unless removal is 
warranted by exceptional circumstances such as fire or flood. Teachers 
must not take attendance registers home. 


4.5.3 The loss of an attendance register (roll) is a serious occurrence and 
must be reported immediately to the school education director. A new 
register (roll) should be commenced immediately. Attendance 
information referring to absences on occasions prior to the 
commencement of the new register must not be included. 


4.5.4 A notice signed by the principal must be attached to the new register 
(roll). The notice must state the period for which the original register 
was a record of student attendance (eg 1 February - 30 March, 2009) 
and the date from which the replacement register (roll) commences.  


4.5.5 At the end of each school year the principal must ensure that the 
attendance register (roll) and attached special circumstance registers 
are preserved as a complete record of students’ absences for that 
year. 


4.6 School sport rolls 


4.6.1 School sport is an integral part of the curriculum. Principals must 
ensure adequate attendance monitoring practices at school sport to 
ensure the safety of students. 


4.6.2 Specific sports rolls must be marked at the beginning and conclusion of 
each sports session. Attendance information contained on sports rolls 
must be transferred to the attendance register (roll). Class teachers or 
secondary school sports co-ordinators must follow up absentees 
promptly and ensure that the school’s procedures for managing 
fractional truancy are implemented. 


4.7 Overseas exchange students  


4.7.1 Students participating in accredited overseas student exchange 
programs for periods of up to 12 months are to remain on the school 
attendance register (roll). They are not to be marked absent for the 
duration of their exchange.  


4.7.2 A note is to be attached to the attendance register (roll) regarding the 
place and duration of the exchange. For statistical purposes, students 
on overseas exchange are to be considered present. 


4.8 Senior students participating in flexible timetables 


4.8.1 The attendance of senior students participating in flexible timetables 
must be recorded in the same manner as other students. However,  
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scheduled days or periods of non-attendance must not be marked as 
absences. The symbol noted in the Attendance Register Codes 
regarding timetabled days or periods of non-attendance should be 
used, ‘F’. (See Appendix A) 


4.8.2 The scheduled non-attendance of senior students participating in 
flexible timetables is not recorded as an absence for statistical 
purposes. 


4.9 Students who are suspended from school in accordance with Department’s 
Suspension and Expulsion of School Student – Procedures. 


4.9.1 The appropriate Attendance Register Code symbol for suspension is to 
be used to denote the absences of students whilst on suspension, ‘E’. 
This symbol is to be used only for the duration of the suspension and 
must not be applied to students who fail to return to school following 
the suspension period. In such cases, the student’s absence would be 
unjustified and recorded accordingly. (See Attendance Register Code 
‘A’ at Appendix A) 


4.9.2 The absence of students who are suspended are counted as absences 
for statistical purposes. 


4.10 Students who are exempted from school  


4.10.1 The appropriate symbol for exemption is to be used when the 
absences are the result of students being exempted from attending 
school (see Attendance Register Code ‘M’ at Appendix A. This symbol 
is to is be used only for the duration of the exemption and must not be 
applied to students who fail to return to school following the exemption 
period. 


4.10.2 The absences of students who have been exempted from school are 
not counted as absences for statistical purposes. 


4.11 A student’s name must be removed from an attendance register (roll) if: 
 a student has moved out of New South Wales and has not applied for 


a cross-border enrolment in New South Wales 


 the student enrols in another school  


 advice has been received from parents that the student is enrolled in a 
non-government or other registered school, or is registered with the 
Board of Studies NSW for home schooling. Principals who are 
concerned about information provided to them by parents should 
request the name of the non-government or other registered school so 
that a check can be made 


 the student has been expelled from the school in accordance with the 
Department’s Suspension and Expulsion of School Student – 
Procedures. 



https://www.det.nsw.edu.au/policies/student_serv/discipline/stu_discip_gov/implementation_2_PD20060316.shtml?level=�

http://www.boardofstudies.nsw.edu.au/�

https://www.det.nsw.edu.au/policies/student_serv/discipline/stu_discip_gov/implementation_2_PD20060316.shtml?level=�

https://www.det.nsw.edu.au/policies/student_serv/discipline/stu_discip_gov/implementation_2_PD20060316.shtml?level=�
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 the student is of compulsory school age, and has been marked as 
‘absent’ for periods exceeding a total of 10 consecutive school days 
over a three week period, where the school is open for instruction, and 
is believed to have left the school. The school should report the matter 
to regional attendance personnel for investigation. Prior to reporting 
the matter all appropriate checks should be made (including the use of 
the Enrolment Registration Number database) 


 the student is no longer of compulsory school age, their whereabouts 
is unknown, and the student has not attended school for fifteen 
continuous school days for reasons not known to the school. 


Regions should record the details of “students’ whose whereabouts is 
unknown” on the state-wide database provided for this purpose. This 
information will be collated by the Student Welfare Directorate regularly. 


4.11.1 If a student’s name has been removed from the roll because ‘their 
whereabouts is unknown’, absences from the last day of attendance at 
school are not included as absences for statistical purposes. The roll 
should be amended to reflect this. 


 


5 Enrolment and Attendance  
5.1 Students may attend a NSW government school if they are: 


 enrolled at that school or  
 attending in the short-term. 


5.2  Requirements and procedures for enrolling students in NSW government 
schools are located in Enrolment of Students in NSW Government Schools: 
A Summary and Consolidation of Policy (1997) and the Memorandum 
Enhanced Enrolment Procedures (Intranet only). 


5.3  Short-term attendance of students 


5.3.1 Students may be enrolled in one school only at any given time. 
However, for a variety of reasons, a student enrolled at a NSW 
government school may need to attend another NSW government 
school for a short period of time. 


5.3.2 Short-term attendance arrangements should not unduly disrupt 
programs in the host school. They should not result in any 
reorganisation of classes or timetables. 


5.3.3 Prior to agreeing to the short-term attendance of a student, the 
principal of the host school should gather the necessary information to 
permit a risk assessment to be conducted. The objective of the 
assessment should be the maintenance of a safe learning 
environment for staff and students. Principals should refer to Legal 
Issues Bulletin 40 Collection, Use and Disclosure of Information About 
Students with a History Of Violence (Intranet only).  



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://www.det.nsw.edu.au/policies/student_admin/enrolment/enrolpol/PD20020006.shtml?level=�

https://detwww.det.nsw.edu.au/schooladmin/schoolenrolment/memodn0600168.htm�

https://detwww.det.nsw.edu.au/schooladmin/schoolenrolment/memodn0600168.htm�

https://detwww.det.nsw.edu.au/lists/directoratesaz/legalservices/ls/legalissuesbul/index.htm�

https://detwww.det.nsw.edu.au/lists/directoratesaz/legalservices/ls/legalissuesbul/index.htm�
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6 Supporting the Regular Attendance of Students at 
 School 


6.1 Parents are responsible for the regular attendance of students at school. 
Principals and school staff, in consultation with students and their parents, 
will usually be able to resolve problems of non-attendance. While parents 
should be reminded of their legal obligations under the Education Act (1990) 
the welfare of the student must be the focus of this consultation. 


6.2 The most effective means of restoring and maintaining regular school 
attendance includes sound attendance monitoring practices and regular          
follow-up of unexplained absences by contacting parents promptly. Early 
telephone contact with parents is one means of achieving this. The support 
document Phone Intervention Program Guidelines describes a program 
facilitating early telephone contact. 


6.3 Resolution of attendance difficulties may require a range of additional school 
based strategies including: 
 student and parent interviews 
 reviewing the appropriateness of the student’s educational program 


 development of a school-based attendance improvement plan 


 referral to the school counsellor or outside agencies 


 support from school based personnel. 


6.4 If a range of school based interventions has been unsuccessful, support 
may be requested by referring individual cases of unsatisfactory attendance 
to the regional Home School Liaison Program. The Guidelines for Supporting
Student Attendance  outline the role of home school liaison officers and 
Aboriginal student liaison officers. A proforma to be used when requesting 
Home School Liaison Program support can be found here. 


6.5 Police officers are authorised to act as attendance officers under Section 
122 of the Education Act (1990).  


6.5.1 During school hours, an authorised person or police officer may 
approach a student who is apparently of compulsory school age, and 
who is apparently not in attendance at school. They may request the 
student’s name and home address and the name and address of 
his/her school. They may approach a student who is accompanied 
by an adult. 


6.5.2 A police officer or authorised person, in the company of a police 
officer may accompany the student to his or her home, or to the 
school, to verify the information provided. 


6.5.3 Under this authorisation, police have no power of arrest, detention or 
physical restraint.  



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_5_PD20050259.shtml�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/HSLOgui09.pdf

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/HSLOgui09.pdf
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6.5.4 Police and Departmental personnel conduct regular Joint Anti-
Truancy initiatives (JATS) targeting truancy. 


6.6 The Department undertakes legal action in the case of parents who do not 
fulfill their obligations under the Education Act (1990) despite all reasonable 
measures being taken by school and regional staff to support them. Actions 
and timelines leading up to consideration of legal action are identified in 
Memorandum DN/08/00043 Compulsory Enrolment and Attendance at 
School. 


6.6.1 Section 22 of the Education Act (1990) states that, parents may be 
guilty of an offence if they do not enrol a child of compulsory school age 
in school and ensure that they attend regularly. Legal proceedings may 
be appropriate when parents fail to: 
 ensure their children attend school regularly, or 


 enrol their children at a recognised school or register their 
children with the Board of Studies NSW for home schooling. 


6.6.2 The school education director should refer the matter promptly to the 
Student Welfare Directorate for consideration of prosecution if a parent 
declines to comply with the requirements of the Act regarding 
enrolment in school. The proforma for Home School Liaison Program 
support in the Guidelines for Supporting Student Attendance should be 
used. 


6.6.3 Parents should be advised in writing when an attendance or enrolment 
issue has been referred to Student Welfare Directorate for 
consideration of legal proceedings. 


 


7 Common Leave Pass 


7.1 All government secondary schools are required to implement the Common 
Leave Pass System for students who wish to leave school premises during 
normal school hours. Guidelines for the implementation of the Common 
Leave Pass System are contained in the support document Common Leave 
Pass. 


 



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�

http://www.boardofstudies.nsw.edu.au/�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_3_PD20050259.shtml�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_7_PD20050259.shtml�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_7_PD20050259.shtml�
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8 Exemption from Attendance at School 


See Guidelines for Exemption from School (2009).  


8.1 In the case of students of compulsory school age, applications for student 
leave can be considered as applications for exemption from school 
attendance.  


8.1.1 Certificates of Exemption from the compulsory education 
requirements of the Act may be granted by a delegated officer (as 
identified in 8.1.2 below) when it has been clearly demonstrated by 
the applicant that an exemption is in the student’s best interests in the 
short and long term and that alternatives to exemption have been 
considered. For example, in some cases, application for Distance 
Education may be more appropriate than seeking an exemption from 
school attendance. 


  8.1.2 Exemption should only be granted where conditions exist which make 
it necessary or desirable that a certificate of exemption be granted. 
Under Section 25 of the Education Act (1990), the Minister may grant 
a Certificate of Exemption. This power is delegated, subject to these 
Guidelines, to: 
 Director, Student Welfare in relation to granting of an exemption 


for any period of time, for students wishing to participate in 
employment in the entertainment industry or participation in elite 
sporting events (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda014.htm 


 Regional Directors, in relation to granting of an exemption from 
school attendance totalling more than 100 days in a 12 month 
period (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda017.htm 
 


 School Education Directors, in relation to granting of an 
exemption from school attendance totalling up to 100 days in a 
12 month period (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda018.htm 


 Principals, in relation to granting of an exemption from school 
attendance for periods totalling up to 50 days in a 12 month 
period for any one student. (Intranet only) 
https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm 
  


In addition, the Director-General is delegated the power to exercise all the 
Minister’s powers under Section 25 without limitation.  


 Delegates cannot delegate this power. 



https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/implementation_4_PD20050259.shtml�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda014.htm�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda017.htm�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda018.htm�

https://detwww.det.nsw.edu.au/admiserv/delegate/eda/eda019.htm�
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9 Students Attending Lessons Outside School During 
School Hours 


9.1 Involvement in private lessons, such as ballet and music classes, conducted 
outside the school during school hours may not be conducive to the effective 
operation of the school or to the education of the student concerned. 
Students’ involvement in extra-curricula activities will usually be limited to 
outside school hours.  


9.2 Where attendance at a private lesson during school hours is of exceptional 
importance such as sitting examinations, principals may use their discretion 
in justifying the absence. This provision must not be used on a regular basis.  


9.3 If parents withdraw their children from school for private lessons, an 
unjustified absence should be recorded and dealt with in the usual manner.  


9.4 This section of the document does not apply to School Certificate or Higher 
School Certificate courses conducted outside school or participation in work 
placement or TAFE based courses. 


 


10  Definitions 


10.1 Parent: Includes a carer or other person having the care or custody of a 
child or young person. 


10.2 Unexplained absence: A student absence where a parent provides no 
acceptable reason for a student’s non-attendance. 


10.3 Truancy: The absence of a student from school without the knowledge or 
permission of their parent or carer. 


10.4 Parent condoned absence: When a parent or carer causes a student to be 
absent from school without acceptable reason. 


10.5 Explained/justified absence: A parent has provided an explanation of the 
student’s absence which has been accepted by the principal. 


10.6 Explained/unjustified absence: A parent has provided an explanation of 
the student’s absence which has not been accepted by the principal.  


10.7 Unexplained/unjustified absence: A parent has not provided an 
explanation of the student’s absence within seven days of the occurrence of 
the absence. 


10.6 Compulsory School Age: {See Section 21B of the Education Act (1990)} 


 
 



http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/s21b.html�

http://www.austlii.edu.au/au/legis/nsw/consol_act/ea1990104/�
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Appendix A 


Manual Attendance Registers 
 


Note: The symbol X is to be used for the first and last day that the student attended for each 
term. 


Symbols to be used where students are absent from school 


Symbol Meaning 


a  The student was absent on that day.  


Pa  The student was late or was absent for part of a day. The time of arrival or 
departure must be recorded.  


  


Symbols to be used for explanation of student absence 
Note: The following symbols should be recorded above the a or Pa symbol as appropriate 


Symbol Meaning 


A  The student’s absence is unexplained or unjustified. This symbol must be used if 
no notice has been provided by parents within seven days of the occurrence of 
the absence. 


S  The student’s absence is due to sickness or as the result of a medical or 
paramedical appointment. In these cases:   


- a medical certificate is provided or  
- the absence was due to sickness and the principal accepts this 


explanation. Principals may request a medical certificate in addition to 
explanations if the explanation is doubted or the duration of the absence is 
more than four days.  


L  
 


Principals may record up to 15 days in a school year for students of compulsory 
school age who have provided an explanation of the absence which has been 
accepted by the principal. Additional days for students not of compulsory school 
age may be recorded at the principal’s discretion. This symbol is recorded where 
a student’s absence is due to reasons accepted by the principal. This may be 
due to: 


- misadventure or unforseen event 
- participation in special events not related to the school 
- domestic necessity such as serious illness of an immediate family member 
- attendance at funerals 
- recognised religious festivals or ceremonial occasions. 


E  The student was suspended from school.  


M  The student was exempted from attending school.  


F  Senior student participating in flexible timetable not present because they are not 
required to be at school.  
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B The student is absent from the school on official school business. This symbol is 
recorded where the principal approves the student leaving the school site to 
undertake: 


- work experience 
- school sport (regional and state carnivals)  
- school excursions. 


H The student is attending two or more education settings for a period of time 
(shared enrolment). This symbol is recorded where a student accesses a 
specialist educational setting on a sessional or full-time basis in line with the 
Department’s Enrolment Policy (Enrolment of Students in NSW Government 
Schools: A Summary and Consolidation of Policy 1997).  


 
The symbol is recorded where a student accesses education settings separate 
to their mainstream school such as: 


- tutorial centre and programs 
- behaviour schools 
- juvenile justice 
- hospital schools. 
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Electronic Attendance Registers 
 


Symbols to be used where students are absent from school 


Symbol  Meaning  


W  The student was absent on that day.  


P The student was late or was absent for part of a day. The time of arrival or 
departure must be recorded.  


  


Symbols to be used for explanation of student absence 
Note: The following symbols should be recorded beside the W or P symbol as appropriate 


Symbol  Meaning  


A  The student’s absence is unexplained or unjustified. This symbol must be used if 
no notice has been provided by parents within seven days of the occurrence of 
the absence. 


S  The student’s absence is due to sickness or as the result of a medical or 
paramedical appointment. In these cases:   


- a medical certificate is provided or  
- the absence was due to sickness and the principal accepts this 


explanation. Principals may request a medical certificate in addition to 
explanations if the explanation is doubted or the duration of the absence is 
more than four days.  


L  
 


Principals may record up to 15 days in a school year for students of compulsory 
school age who have provided an explanation of the absence which has been 
accepted by the principal. Additional days for students not of compulsory school 
age may be recorded at the principal’s discretion. This symbol is recorded where 
a student’s absence is due to reasons accepted by the principal. This may be 
due to: 


- misadventure or unforseen event 
- participation in special events not related to the school 
- domestic necessity such as serious illness of an immediate family member 
- attendance at funerals 
- recognised religious festivals or ceremonial occasions. 


E  The student was suspended from school.  


M  The student was exempted from attending school.  


F  Senior student participating in flexible timetable not present because they are not 
required to be at school. 
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B The student is absent from the school on official school business. This 
symbol is recorded where the principal approves the student leaving the 
school site to undertake: 


- work experience 
- school sport (regional and state carnivals)  
- school excursions. 


H The student is attending two or more education settings for a period of time 
(shared enrolment). This symbol is recorded where a student accesses a 
specialist educational setting on a sessional or full-time basis in line with 
the Department’s Enrolment Policy (Enrolment of Students in NSW 
Government Schools: A Summary and Consolidation of Policy 1997).  


 
The symbol is recorded where a student accesses education settings 
separate to their mainstream school such as: 


- tutorial centre and programs 
- behaviour schools 
- juvenile justice 
- hospital schools. 


 





		Contents

		1 Context

		Regular attendance at school is essential if students are to maximise their potential. Schools, in partnership with parents, are responsible for promoting the regular attendance of students. While parents are legally responsible for the regular attend...

		1.2 This document supports the School Attendance Policy (2010) and applies to all NSW Government schools, excluding pre-schools. It replaces Student Attendance in Government Schools – Procedures (2006).

		1.3 These procedures should be read in the context of The Enrolment of Students in Government Schools: A Summary and Consolidation of Policy (1997) which provides schools and the community with information on the entitlements, requirements and procedu...

		1.4 The school attendance register (roll) should reflect the highest professional standards.



		2 Responsibilities

		Parents are responsible for:

		The responsibilities of school staff:

		School staff are responsible for supporting the regular attendance of students by:

		2.2.2 The principal is responsible for ensuring that:

		2.2.3 In secondary schools, attendance is recorded each period or lesson. In primary schools, attendance is recorded in classes regularly conducted in locations other than the home classroom.

		The principal or delegate will undertake all reasonable measures to contact parents promptly and within two days of an unexplained absence occurring. Contact may be made either by providing the parent with an Absentee Notice – Compulsory School Attend...

		The principal or delegate will ensure that where absences are recorded within seven days of the occurrence of the absence, the hard copy roll cannot be amended. (See Statement 4.2.4)

		In the case of students participating in course work or school activities away from the school site (such as work placements), the principal or nominee should obtain an accurate record of student attendance at other sites at the conclusion of each sch...

		Principals may grant:

		Principals may record up to 15 days in a school year for students of compulsory school age who have provided an explanation of the absence which has been accepted by the principal (See Appendix A: Attendance Register Code ‘L’). Additional days for stu...

		Principals may decline to accept as satisfactory an explanation for an absence. The parent should be advised that the explanation has not been accepted and a reason for the decision provided.

		Principals may request medical certificates or other documentation when absences explained as being due to sickness are frequent or prolonged.

		Principals may delegate responsibility for the maintenance of attendance registers (rolls) to teachers and other school personnel. In such cases, the principal must ensure that these staff:

		Principals of all secondary schools will implement and monitor the Common Leave Pass system in their schools.

		The responsibilities of regional officers:

		The school education director is responsible for ensuring that:

		The school education director may grant:

		The regional director is responsible for the development and implementation of a Regional Attendance Action Plan that outlines strategies, targets, timelines, resources and responsibilities for the improvement of attendance in the region.

		The regional director may grant:





		3 School Attendance Records Requirements

		3.1 School attendance records must include:

		3.2 Records for Certificates of Exemption from attendance and enrolment must comply with requirements at Statements 1.4 and 2.3 of Guidelines for Exemption from School (2009).



		4 Attendance Registers (rolls)

		Registering the attendance of students

		The Education Act (1990) (Section 24) requires that attendance registers (rolls) be maintained in a form approved by the Minister. These may be either manual or electronic rolls. This document describes the approved forms attendance registers may take.

		Attendance registers (rolls) must be maintained on all days on which the school is open for instruction, including school sports days, swimming carnivals, excursions and similar events.

		4.1.3 The exception method (marking absences only) is to be followed by all schools. Only the codes listed in the Attendance Register Codes are to be used. (See Appendix A)

		4.1.4 School attendance must be recorded on the attendance register (roll) early in the school day.

		4.1.5 Students involved in off-site activities organised by the school or Department of Education and Training must not be marked as absent. (See Statement 2.2.5)

		4.1.6  Attendance information must be recorded on either the Department’s electronic attendance register or approved manual roll, preferably on a daily basis. Other technologies may be used to support the maintenance of these attendance registers. The...

		Staff responsible for maintaining attendance registers must be acquainted with requirements of this document and correct procedures. Advice and further information may be obtained from regional attendance officers. When manual registers are used in ad...



		Electronic attendance registers

		4.2.1 Recording student attendance within the school’s computerised administration system is the Department’s preferred means for maintaining an attendance register (roll).

		4.2.2 A hard copy of the electronic record is to be generated weekly for the previous two-week period. The principal or delegated school executive must endorse this hard copy, certifying its accuracy. Once signed, this hard copy becomes the record of ...

		4.2.3 In the case of late arrival or early departure, the precise times of arrival or departure must be recorded with the relevant attendance register code.

		4.2.5 Codes to be used on electronic attendance registers are found at Appendix A. Additional codes are not to be used.

		4.2.6 The Attendance Register Code ‘B’ is to be used where a student is absent from the school site on official school business. This may include work experience, school sport (regional and state carnivals), and school excursions. ‘B’ is not an absenc...



		Manual attendance registers (rolls)

		4.3.1 Manual rolls must reflect the highest professional standards.

		4.3.2 Codes to be used on manual attendance registers are found at Appendix A. Additional codes must not be used. Supplementary comments regarding absences may be made in the ‘notes’ column, if required.

		4.3.3 In the case of late arrival or early departure, the precise times of arrival or departure must be recorded with the relevant Attendance Register Code.

		4.3.4 The teacher or other nominee of the principal, responsible for maintaining a manual attendance register, is required to sign the register each day in the place indicated. The principal should endorse the register each week.

		4.3.5 Where an alteration is necessary on a manual attendance register, a line is to be ruled through the existing entry and the correct entry made above. Correction fluid must not be used.



		Special circumstance registers

		4.4.1 Attendance registers must be maintained each day the school is open with the exception of:

		4.4.2 Special circumstance registers are to be maintained on days as outlined in 4.4.1. They should:

		4.4.3 For schools maintaining a manual attendance register (roll), a broken line must be ruled through that day’s column and the notation ‘Roll not marked - see special circumstance register’ recorded within.

		4.4.4 Electronic attendance registers (rolls) will automatically display a ‘school development day’ message on school development days. A similar notation must be made on hard copies of electronic attendance registers regarding other reasons for maint...

		4.4.5 Absences on these days are not to be recorded on student record cards or counted as absences for statistical purposes.

		4.4.6 Students can attend a specialist education setting separate to a mainstream school on a sessional or full-time basis in line with the Department’s Enrolment Policy (Enrolment of Students in NSW Government Schools: A Summary and Consolidation of ...

		Such settings include tutorial centres and programs, behaviour schools, juvenile justice and hospital schools.



		Security of attendance registers (rolls)

		Registers (rolls) must be stored in a secure location within the school.

		They must not be removed from the school premises unless removal is warranted by exceptional circumstances such as fire or flood. Teachers must not take attendance registers home.

		The loss of an attendance register (roll) is a serious occurrence and must be reported immediately to the school education director. A new register (roll) should be commenced immediately. Attendance information referring to absences on occasions prior...

		A notice signed by the principal must be attached to the new register (roll). The notice must state the period for which the original register was a record of student attendance (eg 1 February - 30 March, 2009) and the date from which the replacement ...

		At the end of each school year the principal must ensure that the attendance register (roll) and attached special circumstance registers are preserved as a complete record of students’ absences for that year.



		4.6 School sport rolls

		School sport is an integral part of the curriculum. Principals must ensure adequate attendance monitoring practices at school sport to ensure the safety of students.

		Specific sports rolls must be marked at the beginning and conclusion of each sports session. Attendance information contained on sports rolls must be transferred to the attendance register (roll). Class teachers or secondary school sports co-ordinator...



		Overseas exchange students

		Students participating in accredited overseas student exchange programs for periods of up to 12 months are to remain on the school attendance register (roll). They are not to be marked absent for the duration of their exchange.

		A note is to be attached to the attendance register (roll) regarding the place and duration of the exchange. For statistical purposes, students on overseas exchange are to be considered present.



		Senior students participating in flexible timetables

		The attendance of senior students participating in flexible timetables must be recorded in the same manner as other students. However,

		scheduled days or periods of non-attendance must not be marked as absences. The symbol noted in the Attendance Register Codes regarding timetabled days or periods of non-attendance should be used, ‘F’. (See Appendix A)

		The scheduled non-attendance of senior students participating in flexible timetables is not recorded as an absence for statistical purposes.



		Students who are suspended from school in accordance with Department’s Suspension and Expulsion of School Student – Procedures.

		The appropriate Attendance Register Code symbol for suspension is to be used to denote the absences of students whilst on suspension, ‘E’. This symbol is to be used only for the duration of the suspension and must not be applied to students who fail t...

		The absence of students who are suspended are counted as absences for statistical purposes.



		Students who are exempted from school

		The appropriate symbol for exemption is to be used when the absences are the result of students being exempted from attending school (see Attendance Register Code ‘M’ at Appendix A. This symbol is to is be used only for the duration of the exemption a...

		applied to students who fail to return to school following the exemption period.

		The absences of students who have been exempted from school are not counted as absences for statistical purposes.



		A student’s name must be removed from an attendance register (roll) if:

		If a student’s name has been removed from the roll because ‘their whereabouts is unknown’, absences from the last day of attendance at school are not included as absences for statistical purposes. The roll should be amended to reflect this.





		5 Enrolment and Attendance

		Students may attend a NSW government school if they are:

		Requirements and procedures for enrolling students in NSW government schools are located in Enrolment of Students in NSW Government Schools: A Summary and Consolidation of Policy (1997) and the Memorandum Enhanced Enrolment Procedures (Intranet only).

		Short-term attendance of students

		Students may be enrolled in one school only at any given time. However, for a variety of reasons, a student enrolled at a NSW government school may need to attend another NSW government school for a short period of time.

		Short-term attendance arrangements should not unduly disrupt programs in the host school. They should not result in any reorganisation of classes or timetables.

		Prior to agreeing to the short-term attendance of a student, the principal of the host school should gather the necessary information to permit a risk assessment to be conducted. The objective of the assessment should be the maintenance of a safe lear...





		6 Supporting the Regular Attendance of Students at  School

		Parents are responsible for the regular attendance of students at school. Principals and school staff, in consultation with students and their parents, will usually be able to resolve problems of non-attendance. While parents should be reminded of the...

		The most effective means of restoring and maintaining regular school attendance includes sound attendance monitoring practices and regular          follow-up of unexplained absences by contacting parents promptly. Early telephone contact with parents ...

		Resolution of attendance difficulties may require a range of additional school based strategies including:

		If a range of school based interventions has been unsuccessful, support may be requested by referring individual cases of unsatisfactory attendance to the regional Home School Liaison Program. The Home School Liaison Program Guidelines outline the rol...

		Police officers are authorised to act as attendance officers under Section 122 of the Education Act (1990).

		During school hours, an authorised person or police officer may approach a student who is apparently of compulsory school age, and who is apparently not in attendance at school. They may request the student’s name and home address and the name and add...

		A police officer or authorised person, in the company of a police officer may accompany the student to his or her home, or to the school, to verify the information provided.

		Under this authorisation, police have no power of arrest, detention or physical restraint.

		Police and Departmental personnel conduct regular Joint Anti-Truancy initiatives (JATS) targeting truancy.



		The Department undertakes legal action in the case of parents who do not fulfill their obligations under the Education Act (1990) despite all reasonable measures being taken by school and regional staff to support them. Actions and timelines leading u...

		Section 22 of the Education Act (1990) states that, parents may be guilty of an offence if they do not enrol a child of compulsory school age in school and ensure that they attend regularly. Legal proceedings may be appropriate when parents fail to:

		The school education director should refer the matter promptly to the Student Welfare Directorate for consideration of prosecution if a parent declines to comply with the requirements of the Act regarding enrolment in school. The proforma for Home Sch...

		Parents should be advised in writing when an attendance or enrolment issue has been referred to Student Welfare Directorate for consideration of legal proceedings.



		7 Common Leave Pass

		All government secondary schools are required to implement the Common Leave Pass System for students who wish to leave school premises during normal school hours. Guidelines for the implementation of the Common Leave Pass System are contained in the s...



		8 Exemption from Attendance at School

		See Guidelines for Exemption from School (2009).

		In the case of students of compulsory school age, applications for student leave can be considered as applications for exemption from school attendance.

		Certificates of Exemption from the compulsory education requirements of the Act may be granted by a delegated officer (as identified in 8.1.2 below) when it has been clearly demonstrated by the applicant that an exemption is in the student’s best inte...

		8.1.2 Exemption should only be granted where conditions exist which make it necessary or desirable that a certificate of exemption be granted. Under Section 25 of the Education Act (1990), the Minister may grant a Certificate of Exemption. This powe...

		Delegates cannot delegate this power.

		Involvement in private lessons, such as ballet and music classes, conducted outside the school during school hours may not be conducive to the effective operation of the school or to the education of the student concerned. Students’ involvement in ext...

		Where attendance at a private lesson during school hours is of exceptional importance such as sitting examinations, principals may use their discretion in justifying the absence. This provision must not be used on a regular basis.

		If parents withdraw their children from school for private lessons, an unjustified absence should be recorded and dealt with in the usual manner.

		This section of the document does not apply to School Certificate or Higher School Certificate courses conducted outside school or participation in work placement or TAFE based courses.



		10  Definitions

		Parent: Includes a carer or other person having the care or custody of a child or young person.

		Unexplained absence: A student absence where a parent provides no acceptable reason for a student’s non-attendance.

		Truancy: The absence of a student from school without the knowledge or permission of their parent or carer.

		Parent condoned absence: When a parent or carer causes a student to be absent from school without acceptable reason.

		Explained/justified absence: A parent has provided an explanation of the student’s absence which has been accepted by the principal.

		Explained/unjustified absence: A parent has provided an explanation of the student’s absence which has not been accepted by the principal.

		Unexplained/unjustified absence: A parent has not provided an explanation of the student’s absence within seven days of the occurrence of the absence.

		Compulsory School Age: {See Section 21B of the Education Act (1990)}



		The student is absent from the school on official school business. This symbol is recorded where the principal approves the student leaving the school site to undertake:

		The student is attending two or more education settings for a period of time (shared enrolment). This symbol is recorded where a student accesses a specialist educational setting on a sessional or full-time basis in line with the Department’s Enrolment Policy (Enrolment of Students in NSW Government Schools: A Summary and Consolidation of Policy 1997). 

		The symbol is recorded where a student accesses education settings separate to their mainstream school such as:

		The student is absent from the school on official school business. This symbol is recorded where the principal approves the student leaving the school site to undertake:

		The student is attending two or more education settings for a period of time (shared enrolment). This symbol is recorded where a student accesses a specialist educational setting on a sessional or full-time basis in line with the Department’s Enrolment Policy (Enrolment of Students in NSW Government Schools: A Summary and Consolidation of Policy 1997). 

		The symbol is recorded where a student accesses education settings separate to their mainstream school such as:
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Full time apprenticeships and traineeships and 
Completion of Year 10 under Special 
Circumstances 
 
The Minister has granted approval for the completion 
of a fulltime apprenticeship or traineeship, subject to 
the conditions below, to be a special circumstance for 
the completion of education. 
 
The Education Act provides for approval for a student 
to complete education under ‘special circumstances’. 
As the name implies, it is not possible to list all such 
‘special circumstances’ that are yet to arise. One 
category of student to which this provision can now 
apply is those students who wish to leave school to 
take up a full time apprenticeship or traineeship and 
complete their compulsory education requirement in 
this way rather than complete Year 10 at school (or at 
TAFE). 
 
A student under 17 who has not completed Year 10 
must remain at school unless they have an exemption 
from schooling. In order for students who have not 
completed Year 10 to do so by entering an 
apprenticeship or traineeship, if they wish to leave 
school while undertaking the apprenticeship or 
traineeship, they must obtain an exemption from 
schooling. Exemptions in this category will only be 
granted where: 
a. the principal considers that, in all circumstances, 


the student is a suitable candidate to complete 
his or her education through an apprenticeship or 
traineeship, 


b. the student’s parents give permission for this to 
occur,  


c. the principal has sighted a full time 
apprenticeship or traineeship contract signed by 
the employer and a summary training plan 
authorised by the Registered Training 
Organisation, 


d. the employer agrees to notify the Department of 
Education and Training (through the principal) if 
the apprenticeship or traineeship is abandoned 
or cancelled before the student turns 17. If the 
student does not complete the apprenticeship or 
traineeship, he or she will not have completed 
Year 10 and will be legally required to do so 
under another pathway of the Act (for example by 
returning to school or seeking enrolment at 
TAFE), and 


e. the apprenticeship or traineeship is subsequently 
approved by the Commissioner for Vocational 
Training, State Training Services, as suitable for 
the young person and that the training contract 
attains a ‘registered’ status following the 
probationary period. Where approval is granted 
by the principal and the Commissioner 
subsequently notifies the student of his or her 
decision not to approve the contract following the 
probationary period, the approval, and the 
exemption from compulsory schooling, ceases to 
operate, and the student’s parents must take 
other steps to comply with their compulsory 
schooling obligations.  


The Minister has delegated to principals the power to 
grant an Exemption from Enrolment at School for the 
purposes of undertaking a full time apprenticeship or 
traineeship. The Guidelines for Exemption from 
School 


 


will shortly be amended to include these 
requirements and the Minister’s delegation of 
authority to principals. 


When issuing a Certificate of Exemption (Section 3.5 
of the Guidelines for Exemption from School) for the 
special circumstance of undertaking a full time 
apprenticeship or traineeship, principals need to detail 
the three following conditions in the ‘Conditions of the 
Exemption’ section of the certificate:  
 


a) the training contract is approved by State 
Training Services, 


b) if the arrangement with the employer ceases 
the young person must satisfy compulsory 
schooling requirements (i.e. complete Year 10 
at school or at TAFE), and 


c) the employer must notify DET (through the 
principal) if the young person does not 
complete the qualification or departs the 
program before the age of 17. 


The application for an exemption from schooling can 
be found at: 
https://www.det.nsw.edu.au/policies/student_admin/at
tendance/sch_polproc/exempt_gui.pdf  
 


Jack.McBride@det.nsw.edu.au  Tel 9266 8967 
Dianne.Hennessy@det.nsw.edu.au  Tel 9244 5568 
dori.wisniewski@det.nsw.edu.au  Tel 9244 5635 
melissa.nyholm@det.nsw.edu.au  Tel 9266 8510 
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                                      3 September 2010 eBulletin 5 


Questions about the completion of Year 10 have 
been raised by schools. These questions and their 
responses are shared below. 


I have a student in Year 10 who is at risk of 
becoming severely disengaged from learning. The 
parent has found him/her a job and wants him/her to 
leave school and take this job. Can I sign this 
student out? 
No. The legislation requires a student under 17 years of 
age to complete Year 10 or an approved Year 10 
equivalent course at TAFE. 


What is the final day for Year 10? 
For 2010 see: 
https://detwww.det.nsw.edu.au/inprincipal/western_sydney/
2010-07-16/dn1000202.htm 


What options exist for severely disengaged students 
in Year 10 who previously would have left school at 
15? 
Some schools find that either VET in Stage 5 or early 
start of Stage 6 VET and school based apprenticeships 
or traineeships assist some students with engagement. 
Assistance with severely disengaged students can be 
sought from your local Youth Connections provider or 
Links-to-Learning (www.det.nsw.edu.au/eas/youth/).  In 
some instances, for students who are severely 
disengaged or are at risk of becoming so, participation in 
an Alternative Education Program with partial or full time 
exemption from attendance, as part of a behaviour or re-
engagement program, may provide an answer. 


Can a student meet the requirement to complete 
Year 10 by completing a fulltime apprenticeship or 
traineeship? 
Yes. The Minister has approved completion of a fulltime 
apprenticeship or traineeship to be a special 
circumstance for the completion of education. Principals 
have been delegated the authority to issue to a student 
who has completed Year 9, a Certificate of Exemption 
from Enrolment for the sole purpose of completing Year 
10 in this way. See eBulletin 4 
https://detwww.det.nsw.edu.au/media/downloads/directorat
esaz/sepebureau/studentengage/schoolleaveage/ebulletins
/nsla_ebull4.pdf . Page 2 of this eBulletin contains a 
checklist to guide you through this process. 


What action should I take with students of 
compulsory school age who refuse to attend 
school? Can I remove them from the roll? 
Normal follow-up procedures for absences should be 
applied in the first instance, leading eventually to referral 
to the HSLO. A decision will be made by the school 
education director whether to refer such students and 


their parents to a Director-General’s Conference. 
Ultimately an application could be made to the 
Children’s Court for a Compulsory Schooling Order. 
Only if the student has completed Year 10 and the 
parent has advised the school that the student has found 
full time employment or that the student is enrolling in 
approved training (e.g. at TAFE) can the student be 
removed from the roll. A student who reaches the age of 
17 before completing Year 10 may leave school. 


A severely disengaged student at my school has 
been offered a place in an alternative education 
program run by a provider such as Youth 
Connections. What do I need to do about her/his 
enrolment? 
The student remains enrolled at your school but is 
granted exemption from attendance (up to 50 days may 
be granted by the principal). See 
https://www.det.nsw.edu.au/policies/student_admin/attenda
nce/sch_polproc/exempt_gui.pdf . One key aim of 
alternative programs is the re-engagement of the 
student and her/his return to school. 


Does a student have to gain a School Certificate to 
complete Year 10? 
No. Just one ‘N’ determination in a mandatory subject 
would make a student ineligible for a School Certificate. 
Such a student would gain a Statement of Achievement 
which satisfies the ‘relevant certificate’ requirement. It is 
a decision of the principal as to whether a student 
without a School Certificate may provisionally enrol in 
the Preliminary HSC. 


A student signed out after Year 10 but the job later 
fell through. Do I have to take the student back given 
that she/he has missed much of the course? 
Yes. A decision needs to be made as to whether the 
student can complete the required course work in the 
rest of the year. You should explain to the student that a 
lot of ‘catch up’ work will be required and that 
progression to Year 12 is not automatic. It may be that 
there is another school offering courses better suited to 
the student and this option might be put to the student.  


How do I get a Year 10 student into the TAFE Year 10 
equivalent course? 
Both the Principal and the TAFE Institute Director have 
to decide that the student meets the criteria to complete 
the year 10 equivalent at TAFE and that it is the best 
option for the student. Entry is not automatic and 
provision of the Year 10 equivalent course varies with 
Institutes. See 
https://www.det.nsw.edu.au/policies/student_admin/enrolm
ent/pathways/approve.pdf  
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Checklist for approval of a Year 10 student to complete Year 10 of secondary education by 
undertaking a full time apprenticeship or traineeship. 


 
A student under 17 who has not completed Year 10 
must remain at school unless he/she has an exemption 
from schooling. In order for students who have not 
completed Year 10 to do so by entering an apprentice-
ship or traineeship, if they wish to leave school while 
undertaking the apprenticeship or traineeship, they must 
obtain an exemption from schooling.  
 
This checklist outlines the steps involved in this process. 
All must be met. 
� the student has completed Year 9 and has been 


offered a full time apprenticeship / traineeship  
� the parents complete an Application for Exemption 


from Enrolment at School (Section 3, Guidelines for 
Exemption from School) 
https://www.det.nsw.edu.au/policies/student_admin/
attendance/sch_polproc/exempt_gui.pdf 


� the principal considers that, in all circumstances, 
the student is a suitable candidate to complete his 
or her education through an apprenticeship or 
traineeship 


� the student’s parents give written permission for this 
to occur (i.e. have submitted an Application for 
Exemption from Enrolment at School)  


� the principal has recorded the sighting of a full time 
apprenticeship or traineeship contract signed by the 
employer and a summary training plan authorised 
by the Registered Training Organisation (e.g. a 
photocopy placed in student’s file) 


� the employer agrees to notify the Department of 
Education and Training in writing (through the 
principal) if the apprenticeship or traineeship is 
abandoned or cancelled before the student turns 17  


� the principal advises the parent and student that if 
the student does not complete the apprenticeship or 
traineeship, he or she will not have completed Year 
10 and will be legally required to do so under 
another pathway of the Act (for example by returning 
to school or seeking enrolment at TAFE) 


 


� the principal advises the parent and student that the 
apprenticeship or traineeship must subsequently be 
approved by the Commissioner for Vocational 
Training, State Training Services, as suitable for the 
young person and that the training contract attains 
a ‘registered’ status following the probationary 
period. Where approval is granted by the principal 
and the Commissioner subsequently notifies the 
student of his or her decision not to approve the 
contract following the probationary period, the 
approval, and the exemption from compulsory 
education, ceases to operate, and the student’s 
parents must take other steps to comply with their 
compulsory schooling obligations 


� the principal issues a Certificate of Exemption from 
Enrolment (see Section 3, Guidelines for Exemption 
from School) 
https://www.det.nsw.edu.au/policies/student_admin/
attendance/sch_polproc/exempt_gui.pdf 


� the student is removed from the school roll. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Jack.McBride@det.nsw.edu.au  Tel 9266 8967 
Dianne.Hennessy@det.nsw.edu.au  Tel 9244 5568 
Dori.Wisniewski@det.nsw.edu.au  Tel 9244 5635 
Melissa.Nyholm@det.nsw.edu.au  Tel 9266 8510 
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I’ve tried to shine the spotlight on success ... and what schools can do individually 
and collectively to turn around patterns.
	 Trevor Fletcher
	 Deputy Director-General
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1 January 2010 signalled the introduction of a new 


compulsory schooling age in New South Wales.  As of 


2010, all young people are required to complete Year 10 


and then engage in education or training or be in full-time 


paid employment until age 17. 


Our secondary public schools are well-positioned to 


respond proactively to the change. The values which 


guide our work align strongly with the aims of the 


new legislation. The values of equity and access; of 


student entitlement; of quality education; of ethical and 


professional practice; of effective and efficient use of 


resources, and of collaboration and partnership underpin 


the way we work.


This legislation provides an opportunity to renew in 


our thinking, planning and actions, our commitment 


to ensuring that all students are provided with a 


comprehensive, relevant and engaging curriculum and are 


supported in their learning and in their well-being.


Recent innovations in education, such as the Connected 


Classrooms program, the Digital Education Revolution and 


collaborative learning communities ensure that we already 


have many of the means by which we are able to make a 


smooth transition to the new schooling context. 


In 2009, in preparation for the change, a tri-level 


implementation strategy concentrated on awareness-


raising and on the formulation and communication of 


policy and procedures. The next phase involves sustained, 


longer-term planning and is the purpose of this document. 


A 5-step Change Pathway (see Page 3), developed in 
2009, provides a framework for understanding and 
scaffolding the transition.


This New School Leaving Age Plan 2010-2011 


is framed by the six Office of Schools Plan priorities:  


Literacy, Numeracy, Student Engagement and Retention, 


Aboriginal Education and Training, Teacher Quality and 


Connected Learning.


Under an agenda of change, the plan is driven by the 
processes of:


■■ Planning strategically


■■ Resourcing focused on priorities


■■ Delivering quality programs


■■ Sharing practice


The plan is organised into four action areas:


■■ Alignment


■■ Innovation


■■ Communication


■■ Evaluation


 


Realising our aspirations and achieving the outcomes of  
this plan have become a priority for the Office of Schools. 
The context of the new leaving age represents an 
opportunity to renew our commitment to ensuring the 
educational entitlement of all our students. 


Pam Ryan


Senior Project Officer, the New School Leaving Age
School Education Director, Orange


Introduction 







Office of Schools’ 5-step 
change pathway to the 
new school leaving age
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A framework for building understanding and scaffolding change: from information, 
to transformation, to evaluation


Step 1                 ➡


Simple  
summaries


Step 2                 ➡


Practical  
guides


Step 3                 ➡


Specialised 
resources


Step 4                 ➡


Sharing  
practice


Step 5


Self-assessment  
& planning


At its simplest, 
information comes 
as fact sheets and 
pamphlets that 
summarise and 
explain the changes 
to the law.


Guides that 
summarise and 
detail the changes 
to the law, providing 
strategies, sample 
forms, procedural 
information and 
practical tips.


Principles and 
resources to assist 
in undertaking 
school-level change 
necessitated by 
the new law, 
including support for 
particular aspects of 
implementation and 
for specific roles.


Resources that 
identify, investigate 
and share models, 
strategies and 
approaches from 
different contexts, 
intended to support 
and scaffold school-
level change and 
innovation. 


Appropriate and 
authentic models 
of evaluation as 
frameworks for 
undertaking effective 
self-assessment and 
planning, to assist in 
embedding school-
level change. 


What is available?


■■ Information 1 for 
students & parents


■■ Information 2  
for staff


■■ Information 3  
for employers


■■ Information 4  –  
10 Tips for Principals


■■ FAQs


■■ The Buzz magazine


■■ Vodcast


■■ Regional workshops


What is available?


■■ Preliminary 
Information 
Package


■■ Guidelines  
for Principals 
Version 1.0 


■■ Policy changes  
e.g. attendance


■■ Sample student 
lessons (TBA)


What is available?


■■ Supporting 
Successful Student 
Engagement and 
Retention 


■■ Leadership 
workshops


■■ Parent conversation 
guide (TBA)


■■ Careers Adviser 
workshop (TBA)


■■ Regional  support


What is available?


■■ Publication of case 
studies of NSW 
secondary schools


■■ Publication 
of curriculum 
structures 
incorporating 
sample pathways 


■■ Further policy 
development (TBA)


■■ State, national 
and international 
research


What is available?


■■ School audit tool


■■ Standards-based 
matrix (TBA)


■■ System evaluation


REFERRAL FOR ADVICE:    Information available from https://detwww.det.nsw.edu.au/newsbuzz/yr2009/aug/raisingslage.htm


Information Transformation Evaluation



https://detwww.det.nsw.edu.au/newsbuzz/yr2009/aug/raisingslage.htm





Outcomes:
■■ System-wide commitment to ensuring effective implementation of the new leaving age


■■ Alignment of state, regional and school planning for the new leaving age


■■ Strategies to support the new leaving age embedded in programs of Directorates and Regions
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Action Area:
Alignment 


STRATEGIES TIMEFRAME INDICATORS


Establish a coordination team/unit 
within the Student Engagement and 
Program Evaluation (SEPE) Bureau


2010 Unit operational


Production of support materials


Number of professional learning presentations


Establish an across Office of Schools 
implementation group


2010 Office of Schools implementation group operational


Regular meetings


Evidence of NSLA strategies in programs across the 
portfolio


Provide input into Priority Area Group 
(PAG) planning


2010-2011 Coordination team participation in PAG planning 
sessions


Evidence of NSLA strategies in programs


Ensure NSLA strategies are incorporated 
into state, regional and school planning


2010-2011 New school leaving age strategies evident in State 
Office, regional and school plans


Make available policy advice to state 
and regional officers


2010-2011 Feedback from officers


Results of evaluation


Engage secondary principals in planning 
and  decision-making


2010-2011 Meetings and workshops with NSW SPC


Unit regularly invited to meetings and planning sessions


Develop professional learning materials 
for and in collaboration with regions 
and schools


2010-2011 Production of support materials


Intra- and inter-regional sharing of ideas and resources


Collate and share strategies from 
regions via reporting and regional 
contacts


2010-2011 Intra- and inter-regional sharing of ideas and resources


Allocate resourcing from related 
programs


2010-2011 NSLA strategies costed into programs across the Office 
of Schools







Outcomes:
■■ The power of innovation understood and embraced


■■ Implementation of the model of innovation and continuous 
improvement 


■■ Increased capacity to plan, manage and sustain innovation


■■ Extensive sharing and cross-fertilisation of ideas and practice


■■ Broader curriculum options, catering for every student


■■ Improved student retention rates.


Action Area:
Innovation 
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STRATEGIES TIMEFRAME INDICATORS


Publish and disseminate the Mitchell 
report, Benefits of the new school 
leaving age


2010 Distribution of publication to all secondary schools and 
regional and state teams


Use the resulting model of innovation 
and continuous improvement to foster 
further innovation and change


2010-2011 Evidence of use by School Education Directors


Evidence of use by principals and school communities 


Identify and share different curriculum 
structures


2010 A compilation of different curriculum models published


Evidence of adoption/adaptation of different structures


Develop a learning strategy in the skills 
and leadership of innovation


2010 Programs developed and available


Staff participation levels


Encourage further stakeholder 
partnerships, including with TAFE, 
university and industry


2010-2011 Increased number and type of options available to 
students


Foster secondary learning community 
collaborations, within and across 
regions


2010-2011 Number of collaborations in operation


Evidence of sharing of ideas and resources


Foster innovative use of interactive 
technologies in the delivery of 
secondary programs


2010-2011 Confidence levels of secondary teachers in the use of 
technologies


Encourage school allocation of funding, 
e.g. low SES and other funding, to 
support innovation


2010-2011 Evidence of resource allocation in school, regional and 
state plans supporting innovative approaches


Foster models of case management of 
students 


2010-2011 Models identified and shared


Increased student retention rates







Action Area:
Communication
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Outcomes:
■■ Requirements of the new school leaving age well-understood


■■ The provision of relevant policies and procedures


■■ Increasingly sophisticated communication, from factual 
information to the sharing of models of change and 
innovation


STRATEGIES TIMEFRAME INDICATORS


Continue implementation of the 5-step 
change pathway (see Page 2)


2010-2011 Availability of materials and processes identified in  
the pathway


Evidence of shared curriculum and student support 
models


Promote the findings of the Mitchell 
case studies to the wider community


2010 Media coverage of the case studies


Local communities aware of their school stories


Identify and access communication 
channels for Aboriginal communities


2010-2011 Audit of communication channels conducted


Level of media coverage


Feedback from local communities


Provide further support materials aimed 
at parents/caregivers and students, 
including a conversation guide and facts 
sheets


2010-2011 Currency of materials available via schools and via the 
internet


Feedback indicating level of understanding


Generate media coverage for local, 
regional and metropolitan media


2010 Publication of stories and editorial pieces 


Utilise youth media for providing 
information and updates to students 


2010-2011 Evidence of publication youth media


Student feedback


Continue to provide briefings to 
stakeholders and partner groups


2010 Briefings provided to NSW SPC; Board of Studies; 
Federation  of P&C; AECG; universities industry groups


Feedback indicating level of understanding


NSLA coordination unit and regions 
continue to conduct information 
sessions and workshops for regions and 
school groups 


2010-2011 Number and scope of sessions


Reports  from regions (June 2010) 


Ensure clear and timely policy advice 
from across the Office of Schools


2010-2011 Availability of advice from senior officers; on the 
intranet etc


Feedback from stakeholders







Action Area:
Evaluation
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Outcomes:
■■ Initial and on-going evaluation of the impact of the legislation


■■ Schools equipped with self-evaluation tools and processes.


■■ Findings of the Benefits of the new leaving age used for evaluation purposes


■■ Action learning integral to implementation at all levels


■■ Future planning based on recommendations from sound evaluation


STRATEGIES TIMEFRAME INDICATORS


Design and conduct a system-
wide evaluation of the impact of 
the new leaving age, incorporating 
recommendations for future action in 
terms of student benefits 


2010 Evaluation complete and results published


Develop a framework for the evaluation 
of innovation based on the findings of 
Benefits of the new leaving age.


2010-2011 Framework complete


Evidence of use


Develop a standards matrix for school-
based self-evaluation and planning in 
secondary schooling


2010 Matrix complete


Evidence of use


Seek out state, national and 
international research to inform further 
planning


2010-2011 Research available via the intranet


Encourage action learning as a means 
of schools and regions conducting 
their own assessment of program 
effectiveness


2010-2011 Examples of action research available 


Promote planning based on the 
evidence of evaluation


2010 School, regional and state planning clearly linked to 
evaluation findings and recommendations


Publish and implement 
recommendations from evaluation


2011 Evaluation report available


On-going action on recommendations


Recognise and reward effective practice 
and leadership in innovation 


2010-2011 Innovation incorporated into system recognition and 
award programs
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Foreword 


During 2009 the New South Wales 
Government has made important 
changes to the Education Act 1990 
affecting the compulsory school 
age. The changes come into effect 
on 1 January 2010 and will mean 
that all young people must engage 
in education until age 17 or pursue 
another approved pathway.


These guidelines provide advice 
to principals of NSW Department 
of Education and Training schools 
and to other school personnel with 
responsibility for informing and 
supporting students and parents so 
that they understand their options 
and make appropriate choices. The 
guidelines include some Frequently 
Asked Questions.


Principals are advised to ensure 
that the relevant staff understand 
the changes and are aware of the 
requirements.


The guidelines, together with other 
support materials, are available on 
the DET intranet and may be updated 
there from time to time.


Des Gorman


General Manager,  
Learning and Development 


NSW Department of  
Education and Training


September 2009


Application


This document is intended for use by 
principals in government schools and 
is current at date of printing. As the 
relevant regulations are approved, 
more information will be available 
to supplement the advice provided 
here. It is important that Principals 
continue to monitor the intranet and 
In Principal in order to have as much 
information as possible regarding the 
implementation of the new school 
leaving age.


There is a great deal of outstanding 
work being undertaken in our NSW 
government secondary schools 
which will assist in the transition 
to the new leaving age. As well as 
these guidelines, further material is 
in development and this material will 
entail capturing and sharing some of 
that excellent practice from across 
the State. Work is also underway 
on generating some different 
curriculum models which may suggest 
approaches and responses for schools 
to consider in their planning.


Pam Ryan


Senior Project Officer,  
Raising the School Leaving Age


School Education Director, Orange
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Overview


From 1 January 2010, the compulsory 
schooling law will mean that all young 
people between the ages of 6 and 
17 must: complete Year 10 and then 
be enrolled in school or registered 
for home schooling; be in full-time 
approved education or training; be in 
full-time, paid employment; or be in 
a full-time combination of approved 
education or training and paid work.


The Statutory Scheme


The Education Act 1990 and 
the Education Regulation 2007 
provide the legal framework for the 
school education system in New 
South Wales. These laws contain 
the requirements for compulsory 
education.


The 2009 compulsory 
school age


Until the end of 2009 the compulsory 
period for children to attend school 
or be registered for home schooling 
is from 6 to 15. It is the legal duty of 
the parent of a child between the age 
of 6 and 15 to ensure this occurs, and 
they can be prosecuted if they fail to 
meet this duty.


The new compulsory  
school age


From the start of 2010 a child must 
still attend school or start home 
schooling by the age of 6. But  
from then on, he or she will not be 
able to leave school, or stop home 
schooling until:


	 (a)	 he or she has completed Year  
		  10 of secondary education, or


	 (b)	 turned 17


whichever occurs first.


A child who has completed Year 10 
and is below 17 years must continue 
his or her schooling unless he or she 
participates on a full-time basis in:


 
	 (a)	 approved education  
		  or training, or


	 (b)	 paid work or a combination  
		  of approved education or  
		  training and paid work (the  
		  child must be of or above  
		  the age of 15 years to be in  
		  paid work).


As happens now, parents of a child 
who is subject to these new provisions 
can be prosecuted if their child does 
not satisfy this requirement.  New 
legislation has been introduced that 
will make a child over 15 personally 
responsible for complying with the 
compulsory schooling requirements 
in place of their parents in certain 
circumstances (such as where the 
child has left home or will not go 
to school despite the best efforts of 
their parents).  As well as the option 
of prosecution there will be a new 
system of compulsory conferences 
organised by the Director-General or 
the Court and compulsory schooling 
orders made by the Children’s Court. 


Naturally a student is entitled to be 
at school beyond 17 years. Subject 
to any provision to the contrary in 
any law, a child is entitled under the 
Education Act to attend school until 
he or she turns 18. 


3







SECTION 1: 
COMMUNICATION







Section 1: 
Communication


Informing students, parents, 
school communities  
and employers 


At the beginning of Term 3 2009, 
schools were provided access to 
information sheets to be distributed 
to students and parents and to school 
staff. This material was also made 
available on Department of Education 
and Training Internet sites, including: 


	DE T Corporate homepage https:// 
	 www.det.nsw.edu.au/


	DE T News Stand Announcements  
	 http://www.schools.nsw.edu.au/ 
	 news/announcements/yr2009/aug/ 
	 index.php


 
	 Public Schools website homepage  
	 banner http://www.schools.nsw. 
	 edu.au/


	 Leaving School homepage  
	 http://www.schools.nsw.edu.au/ 
	 leavingschool/index.php


	 School Leaving Age http://www. 
	 schools.nsw.edu.au/leavingschool/ 
	 schoolleaveage/index.php


	 School Leaving Age FAQs 	  
	 http://www.schools.nsw.edu.au/ 
	 leavingschool/schoolleaveage/faqs/ 
	 index.php


A Preliminary Information Package has 
been provided for use by principals 
and can be accessed on the DET 
intranet site.


Further information in the form of a 
parent package for Years 9 and 10 
will be distributed in Term 4 2009 
and will also made available on the 
Department website for downloading. 
To provide parents and students with 
further information vodcasts featuring 
student case studies are available on 
the internet.


A brochure for employers is also 
available for downloading from the 
websites above.


Principals are advised to download 
the available materials and provide 
these to the relevant groups, including 
student and parents, staff and 
employers. It would be appropriate 
to conduct information sessions 
for parents and students, possibly 
using the vodcasts as one means of 
stimulating discussion.


4







5


From 1943 until 2009 it has been 
compulsory for students in NSW to 
attend school until the age of 15. In 
line with other states, NSW has now 
passed legislation to change the years 
of compulsory schooling. 


There is a great deal of Australian 
and international evidence which 
demonstrates a high correlation 
between students’ level of education 
and their prospects in life.


The research shows that early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of  
life outcomes. 


The purpose of the new legislation, 
therefore, is to ensure that all young 
people have the best possible  
chances in life.  


Under the new arrangements, once 
students have completed Year 10 
there are a number of options from 
which to choose. 


You can stay at school and continue 
into Year 11. You can choose to do 
an apprenticeship or a traineeship. 
You can study vocational courses 
at TAFE. You can do a course in 
higher education. You can do other 
approved education or training. You 
can be in employment, as long as it is 
full-time, paid work. You can also do 
a combination of a number of these.


If you are in Year 10 or below you 
need to start thinking about the best 
pathway for you.


Discuss your options with your 
parents, principal, careers adviser, 
year adviser or teachers.


INFORMATION SHEET 1 JULY 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17.


New School Leaving Age
Information for parents and secondary school students


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au
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Since 1943 it has been compulsory 
for students in NSW to attend school 
until the age of 15. Now, together 
with other states, NSW has passed 
legislation to change the years of 
compulsory schooling. 


School staff would be aware of  
the Australian and international 
evidence demonstrating the high 
correlation between students’ level 
of education and their prospects in 
life. Such research shows early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of  
life outcomes.


The changes are consistent with 
the values of public education, 
recognising the entitlement of all  
our students to the best possible  
life choices.  


Many schools and learning 
communities are already well-
placed to respond to the legislative 
changes. There has been a significant 
emphasis on student engagement 
through relevant, contextualized and 
student-focussed learning, within 
a curriculum that is flexible, broad 
in choice, accessible and able to 
facilitate diverse pathways. The new 
legislation provides further impetus 
for this work and for the shaping of 
our secondary provisions.


A preliminary information package 
providing details on the legislation 
and initial support materials for 
schools will be provided to schools 
early Term 3.


Planning for the implementation of 
the legislation will be a priority for 
all secondary schools in Semester 2 
this year. 


INFORMATION SHEET 2 JULY 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17.


New School Leaving Age
Information for staff


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au
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From 1943 until 2009 it has been 
compulsory for students in NSW to 
attend school until the age of 15. In 
line with other states, NSW has now 
passed legislation to change the years 
of compulsory schooling. 


There is a great deal of Australian 
and international evidence which 
demonstrates a high correlation 
between students’ level of education 
and their prospects in life.


The research shows that early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of life 
outcomes. 


The purpose of the new legislation, 
therefore, is to ensure that all young 
people have the best possible chances 
in life.  


Under the new arrangements, all 
students must complete Year 10, after 
which they have several options. 


They can continue at school. They can 
do an apprenticeship or a traineeship. 
They can study vocational courses 
at TAFE. They can do a course in 
higher education. They can do other 
approved education or training. 
Provided they are 15, they can be 
in employment, as long as it is full-
time, paid work. They can also do a 
combination of a number of these.


Students who choose full-time work 
may be asked to provide a letter from 
their employer to the Principal which 
confirms their employment. Should 
the employment cease, it is the 
responsibility of the young person 
(and their parents) to re-engage in 
education or training.


INFORMATION SHEET 3 SEPTEMBER 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17. 


New School Leaving Age
Information for employers


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au







1.	 Be sure to monitor the intranet  
	 and download support materials:  
	 http://www.schools.nsw.edu.au/ 
	 leavingschool/schoolleaveage/ 
	 index.php


2.	 Provide students and parents with  
	 the relevant information sheets  
	 and conduct information sessions  
	 for them.


3.	 Ensure current Year 10 (2009)  
	 students are aware that the  
	 changes do affect them and that  
	 they must choose a participation  
	 option for 2010.


4.	 Be aware that students over 15  
	 who do not complete Year 10  
	 in 2009 may leave school this year;  
	 however, their transition should  
	 be carefully case-managed.


5.	 Look out for further support  
	 materials available early Term 4.


6.	 Submit amended anticipated  
	 enrolment returns where  
	 necessary to ensure adequate  
	 staffing and facilities for 2010.


7.	 Ensure Careers Advisers, Year  
	 Advisers and other staff are  
	 familiar with the changes.


8.	 Have in place a curriculum team  
	 charged with exploring availability  
	 and flexibility of provisions.


9.	 Develop a whole school  
	 engagement strategy  
	 encompassing all the stages.


10.	Ensure school processes are in  
	 place for the early identification  
	 of students in need of individual  
	 case management.


Contact: Pam Ryan 
pam.ryan2@det.nsw.edu.au


INFORMATION SHEET 4 SEPTEMBER 2009


Principals will be well-advanced in planning for the implementation of the new school 
leaving age on 1 January 2010. Ten KEY TIPS may serve to maintain focus on what 
currently will be the most pressing issues. 


New School Leaving Age
Information for Principals


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au
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Section 2: 
Completion of Year 10


The legislation


The changes require that all students 
must first complete Year 10. Under 
the legislation the completion of Year 
10 of secondary education is:


	 (a)	 the completion of Year 10 	  
		  of secondary education in this  
		  State (whether by school  
		  education or home schooling),  
		  or


	 (b)	 the completion of a course  
		  provided by the TAFE NSW  
		  Commission that is approved  
		  by the Minister as the  
		  equivalent of Year 10 of  
		  secondary education in this  
		  State, or


	 (c)	 the completion, outside of this  
		  State, of the equivalent of Year  
		  10 of secondary education in  
		  this state, or


	 (d)	 the completion of education  
		  in any special circumstances  
		  approved by the Minister of  
		  Education and Training.


Year 10 completion 
requirements


Regulations which will specify the 
requirements for completing Year 
10 at school are to be drafted. It is 
expected (subject to approval and 
change) that the requirement will be 
that to complete Year 10 a student 
will need to:


	


1.		  attend school satisfactorily  
		  until the final day of Year 10  
		  (as determined by the  
		D  epartment of Education and  
		  Training for government  
		  schools – December 10  
		  for 2009 )


2.		 have undertaken either 


		  (i)	 a program of study  
			   comprising courses for the  
			   School Certificate; OR


		  (ii)	 a program of study  
			   comprising courses that  
			   meet the requirements  
			   for the minimum  
			   curriculum for secondary  
			   education (Years 7-10)  
			   under section 10 of the  
			   Act; AND


3.		 have applied themselves with  
		  diligence and sustained effort  
		  and have achieved at least  
		  some of the outcomes of each  
		  of these courses.


If a student has been awarded 
a School Certificate or Higher 
School Certificate or a Record of 
Achievement by the Board of Studies, 
such documents will be taken as 
conclusive evidence that the student 
has completed Year 10.


If a Board inspector certifies that a 
student who has been registered for 
home schooling has met the relevant 
requirements, this will be conclusive 
evidence of completion.


Surveying participation 
intentions


Schools may find the sample survey of 
student intentions useful in gathering 
information about the participation 
intentions of students on completion 
of Year 10 (see overleaf).
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Survey of student intentions 


(Schools may wish to use or adapt 
the following survey of student 
intentions as part of data gathering 
for anticipated enrolments.)


The NSW Government has introduced 
changes to the school leaving age as 
of 2010. At the completion of Year 10, 
students must participate in education 
or training or have full-time, paid 
employment until you are 17 years. 


Because there are a number of 
options available, think carefully 
about what is best for you and be 
sure to discuss the possibilities with 
your parents, the careers adviser and 
your teachers.  Once you have had 
these discussions, please select the 
option which you will be most likely to 
choose for 20.... 


In 20... I intend to:


1.	 Stay at school and enrol in Year 11	


					   
	    


2.	 Leave school to enrol in other education or training	


Please give details


3.	 Leave school to go to full-time, paid work	


Please give details


4.	 Combine some of options 1, 2 or 3	


Please give details


Thank you for completing this survey. It will assist us in our 
planning for 20... Please return it to (person) at (place) by (date).


The school and the NSW Department of Education and Training are 
subject to the Privacy and Personal Information Protection Act 1998 
(NSW).The information you provide will be used to (INSERT USE). It will 
only be used or disclosed for the following purposes: (INSERT USE AND 
DISCLOSURE)


The information will be stored securely. You may access or correct any 
personal information by contacting the school. If you have a concern or 
complaint about the way your personal information has been collected, 
used, or disclosed, you should contact the school.







Section 3: 
The End of the 
School Year 
for Year 10
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The end of the school year for Year 10 
for students in government schools is 
determined by the NSW Department 
of Education and Training. 


2009 will be a transition year and it is 
currently anticipated that the end of 
Year 10 for students in government 
schools will coincide with the 
distribution of the School Certificate 
testamurs on December 10.  (See the 
relevant memorandum overleaf.) 


For a variety of reasons, students 
may wish to take leave before the 
end of the school year for Year 
10. Application can be made to 
school principals for exemption 
from attendance at school. This is in 
exceptional domestic circumstances, 
including but not limited to 
participation in family holidays during 
school term, subject to the principal 
being satisfied that this is in the best 
educational interests of the child. 


Guidelines for Exemption from School 
can be accessed at:


https://www.det.nsw.edu.au/policies/
student_admin/attendance/sch_
polproc/exempt_gui.pdf


Section 3: 
The End of the School 
Year for Year 10







MEMORANDUM TO PRINCIPALS OF  
SECONDARY AND CENTRAL SCHOOLS


DN/09/00239


ATTENDANCE OF STUDENTS IN TERM 4, 2009


With the introduction of two additional school development 
days at the end of Term 4 in 2009, students in Years 7, 8, 9 
and 11 are required to attend school until the third last day of 
Term 4 – Wednesday 16 December 2009. Prior to this date, 
programs for students in all year groups should be based upon 
the achievement of outcomes as appropriate to curriculum and 
syllabus requirements.


For students in Year 10, changes to the school leaving age 
brought about by the Education Amendment Act 2009 will 
have an impact on the date on which they may leave school. 
For Year 10 students in 2009, this will be dealt with by way of 
a Regulation which is provided for in clause 17(2) of Schedule 
3 to the Act.


It has been recommended that the recommended regulation 
will identify 10 December 2009, the day on which the NSW 
Board of Studies will issue School Certificates, as last day of 
the school year for Year 10 students.


Should you require further information, please contact the 
Principal Liaison Officer, Student Engagement and Program 
Evaluation on 9244 5568. 


Thank you for the continuing excellent work of you and your 
staff in supporting our students’ learning in secondary and 
central schools.


Trevor Fletcher


Deputy Director-General, Schools


August 2009
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Section 4: 
Year 10 Equivalence  
at TAFE NSW
The legislation


All students can complete Year 10 
at a NSW school. The legislation 
also allows the completion of Year 
10 of secondary education by: the 
completion of a course provided by 
the TAFE Commission that is approved 
by the Minister as the equivalent of 
Year 10 of secondary education in  
this State.


Australian Qualifications Framework 
(AQF) vocational Certificate II 
qualifications have been approved 
as the equivalent of Year 10 of 
secondary education. TAFE Institutes 
will offer these courses with 
appropriate English language, literacy 
and numeracy support to meet the 
needs of these students, within 
available Institute resources. 


Students will only transfer to TAFE 
to complete the equivalent of Year 
10 of secondary education in a small 
minority of cases. The best place for 
most young people to complete Year 
10 is within the school sector.


What does the principal 
need to do? 


The process of approval is a 
collaborative one between the 
student, the parent/caregiver, the 
school and the TAFE to determine 
if it is in the student’s best interest 
to transfer to TAFE for a Year 10 
equivalent program.  This may 
include meeting with local TAFE staff 
to discuss the best options for the 
student. The principal and the TAFE 
staff will need to work out the best 
timing for discussion so that places in 
courses may be available.


The school will work with individual 
students to assess their capacity to 
meet the criteria, including whether 
or not they have the ability and 
skills to study in an adult learning 
environment, the ability to undertake 
specific vocational qualifications and 
the language, literacy and numeracy 
skills work effectively in their  
chosen course.


To support the assessment process, 
schools will also be asked to provide 
appropriate documentation, such as 
school reports and a transition plan 
if available. Principals should advise 
parents/caregivers that TAFE is an 
adult learning environment and TAFE 
NSW is not expected to offer the 
level of care and supervision as would 
be provided to younger students 
by a school.  There is an increasing 
expectation of personal responsibility 
on students as they near adulthood.


If all parties agree, then an approval 
form is completed by the Principal and 
the Institute Director (available from 
the TAFE Internet from Term 4 2009).  
Students will only be approved to 
transfer to TAFE if they meet all the 
criteria, if there is a place available 
at TAFE and if they have written 
permission from both the school 
principal and the Institute Director. 


The principal will inform the student 
of the outcome of their application 
and advise the School Education 
Director of students transferring  
to TAFE. 


13







SECTION 5: 
RE-ENROLMENT  
OF STUDENTS 
POST YEAR 10







Section 5: 
Re-enrolment of 
Students Post-Year 10
Students who complete 
Year 10 without achieving a 
School Certificate


Under the (proposed) regulation, 
the educational requirement for 
completing Year 10 will be defined in 
a way that corresponds to obtaining 
a record of achievement but not a 
School Certificate or HSC. If students 
completed Year 10 in this way they 
will be able to leave school and be 
placed in another pathway. 


Alternatively, if they remain at 
school, the school is at liberty to 
provide them with suitable programs. 
This may include further attempts 
towards the School Certificate and/
or other programs tailored to get 
them towards a suitable post-school 
pathway. The Education Act provides 
that, ‘It is the duty of the State to 
ensure that every child receives an 
education of the highest quality’.  
Therefore any program for a school 
student who has completed Year 
10 but has not enrolled in a School 
Certificate or HSC course of study 
should continue to be designed so 
as to best meet the student’s current 
educational needs.  


The Education Act is also intended to 
be amended to allow for the approval 
of alternative education programs 
approved by the Minister for children 
unable for social, cultural or other 
reasons to participate in formal school 
education. Further details about such 
programs will be provided if those 
amendments are passed.


Students with interrupted 
schooling


Following the completion of Year 
10, some students may choose 
a participation pathway other 
than school. Should that pathway 
subsequently cease, the young person 
has a defined period in which to find 
another option. According to the 
legislation: 


A child under the age of 17 who 
completes Year 10 of secondary 
education and participates in approved 
education or training or full-time, 
paid work, or a combination of these, 
ceases to be of compulsory school age.


A child… [in this case] does not revert 
to being of compulsory school-age 
because of a cessation in participation 
for any reason so long as the 
interruption in participation does not 
exceed a total period of 3 months in 
any 12-month period.


If, however, the young person is unable 
to find another participation pathway, 
then that young person is obliged to 
enrol at school or be registered for 
home schooling.  Furthermore, if the 
young person, when participating in 
another participation pathway wishes 
to return to school, he or she is entitled 
to do so.


Where students do return to school 
having missed the beginning of Year 
11, the situation is similar to any new 
student who arrives at a school after 
the beginning of the new school year. 
The school will need to work with 
the student and his/her parents to 
determine the available study options 
that most match the needs and 
capabilities of the student. In turn, 


the student must be required to work 
towards a planned learning outcome, 
whether that be on a full-time or part-
time basis.


Work is currently underway on 
generating sample pathways and 
curriculum models as examples to 
help schools plan for such situations.


HSC accumulation


The NSW BOS stipulates that a 
student can accumulate the Higher 
School Certificate over five years. The 
new legislation does not preclude 
such a pathway. 


This could be done in a number of 
ways: 


•	 Students can be involved in the  
	 early commencement of Stage 6  
	 VET in Schools courses in Stage 5. 


•	 If the student has completed Year  
	 10 and wants to be in a  
	 combination of further  
	 schooling, vocational training  
	 and/or employment, then part- 
	 time HSC study, engaging in one  
	 or more courses, could count  
	 towards their average 25 hours per  
	 week participation requirement. 


•	 If it is in the interests of the student  
	 to participate for less than 25  
	 hours per week this would need to  
	 be considered on an individual  
	 case basis and could be done  
	 through a partial exemption.  
	 Guidelines for Exemption from  
	 School can be accessed at: https:// 
	 www.det.nsw.edu.au/policies/ 
	 student_admin/attendance/sch_ 
	 polproc/exempt_gui.pdf
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Section 6: Participation 
in Approved Education 
and Training
The legislation


A young person who completes Year 
10 of secondary education and who is 
below the age of 17 years may chose 
to participate in approved education 
or training. According to the 
legislation, participation in approved 
education or training means the child 
would be undertaking:


(a)	 a higher education course,


(b)	 a vocational course,


(c)	 an apprenticeship or traineeship,  
	 or


(d)	 any other education or training  
	 approved by the Minister.


What does the principal 
need to do?


Principals will need to provide 
students (and their parents/
caregivers) with information on the 
options available to them, including 
participation in approved education 
or training. The Information Sheets 
and parent package referred to in 
these guidelines in Section 1 provide 
one means of doing so. Schools may 
also conduct parent and student 
information sessions and include 
information in newsletters and use 
other local communication.


Principals should make available to 
students and their parents/caregivers 
information from other education 
and training providers, such as TAFE 
NSW or other Registered Training 
Organisations. 


If a student chooses such a pathway 
on completion of Year 10, in order 
to take a student off the roll, the 
principal needs to be satisfied that this 
choice complies with the legislation, 
which, in this case, is approved 
education or training. 


The responsibility for ensuring the 
child meets the compulsory schooling 
requirements rests with the parent and 
with the young person (see Pages 3 
and 19).
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Section 7: 
Full-time, Paid Work


One of the options for a young 
person who completes Year 10 
of secondary education and who 
is below the age of 17 years, is 
participation on a full-time basis in 
paid work or a combination of paid 
work and approved education or 
training. In such a case the child must 
be of or above the age of 15 years.


After the completion of Year 10 a 
young person may, therefore, opt to 
leave school if he or she has organised 
employment which is for an average 
of 25 hours per week. This work may 
be undertaken as an employee, a 
self-employed person or a contractor 
and must comply with any legal 
requirements for work of that type 
or in that industry. ‘Pocket money’ 
from parents does not fit within the 
meaning of paid work.


A student could also combine paid 
work with approved education 
or training to make up a full-time 
program.


What does the principal 
need to do?


Principals will need to provide 
students (and their parents/caregivers) 
with information on the options 
available to them, including full-time, 
paid employment. The Information 
Sheets and parent package referred 
to in these guidelines in Section 
1 provide one means of doing so. 
Schools may also conduct parent and 
student information sessions; include 
information in newsletters and so on.


An Information Sheet for Employers 
is available on both the Department’s 
internet and intranet sites and 
principals may provide these to 
prospective employers.


If a student under the age of 
17 chooses such a pathway on 
completion of Year 10, in order to 
remove that student from the roll, the 
principal needs to be satisfied that this 
choice complies with the legislation, 
that is, constitutes full-time and paid 
work. 


To assist in this process the student 
may be asked to provide the principal 
or education authorities with evidence 
of employment for an average of 25 
hours per week. A sample letter of 
confirmation from an employer is 
provided overleaf.  Generally such a 
letter would only be sought by the 
school if there are genuine doubts on 
reasonable grounds about whether 
the child is complying with the 
relevant legal requirements.


The responsibility for ensuring 
the child meets the compulsory 
schooling requirements rests with 
the parent and with the young 
person (see Pages 3 and 19).
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DRAFT Letter of Offer of Employment
(On business letterhead with business if possible)


(Date)


(Name of Principal)


(Name) High School


(School Address)


(Town, Postcode)


Dear Sir/Madam


Confirmation of offer of employment 


This letter is to confirm the employment of (employee’s name) 
with (name of employer) which commenced on /to commence 
on (insert starting date).


(Employee’s name) is to be employed as (insert brief 
description of the work to be performed).


This is a position with average working hours of (insert hours) 
per week. To the best of my current knowledge and belief this 
employment is projected to continue until (insert date).


Yours sincerely


(Name)


(Title)


(Organisation)







SECTION 8: 
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AND TRACKING 







Section 8:
Attendance  
and Tracking
Attendance


Parents are responsible for their child’s 
compliance with the legislation and 
for their attendance at school. 


Schools will continue to follow DET’s 
attendance/roll marking procedures 
and refer concerns regarding the 
attendance of students who have 
not completed Year 10 or who are 
continuing their education up to the 
age of 17 to the regional attendance 
team after all reasonable measures 
have been taken to resolve the 
matter.


Tracking


The Act does not require schools to 
track whether students who have 
left school but who are below 17 
remain in one of the participation 
pathways. If, however, someone in 
the Department becomes aware that 
a person is not meeting his or her 
obligations, this should be reported 
to a Home School Liaison Officer. 
The situation is analogous to when a 
child has turned 6 but not yet been 
enrolled in school.
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Section 9: 
Responsibilities


Principals


The principal will ensure that there are 
appropriate systems and procedures 
in place for supporting students in 
deciding which participation pathway 
to follow, including:


■■ Providing learning programs that  
meet the needs of students


■■ Offering curriculum and careers 
counselling to students and their  
parents


■■ Explaining the implications for a  
student should his/her employment  
or other approved education  
program cease prior to age 17


■■ Being satisfied of a student’s  
intention to opt for full-time, paid  
employment 


■■ Adjusting the student’s enrolment 
status once satisfied of the chosen 
pathway. 


Student/Parent/Caregiver


Until the completion of Year 10 a 
student is required to be at school. 
After this completion, there are then a 
number of possible options. Students 
and their parents or carers have a 
responsibility to consider and make 
decisions about these options. 


In making such decisions the young 
person and his or her parent/care-
giver should: 


■■ Participate in information sessions  
and careers counselling at the  
school


■■ Re-enrol at school or enrol in  
an approved education or training  
program, such as courses provided  
by NSW TAFE, where the decision  
is made to leave school


■■ If requested, provide evidence  
when the student is going to  
full-time, paid work or a full time  
combination of work and further  
education.  Either the employment  
must be full-time, or if comprising  
more than one employer and  
training, then the sum of these  
activities must be full-time, i.e. an  
average of 25 hours a week


■■ Where school enrolment is  
to cease, complete school exit  
procedures


■■ Re-engage in approved education  
or training at school or with  
another approved education or  
training provider should the tenure  
of work or other education and  
training conclude prior to the  
young person turning age 17.
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Section 10:
Frequently  
Asked Questions
Aims


Why has the Government 
increased the minimum school 
leaving age?


The minimum school leaving age is 
being raised to ensure that school 
leavers have the opportunity to 
maximise their preparation for further 
education, training, employment or a 
combination of these.


There is compelling Australian 
and international research which 
demonstrates that people with higher 
levels of schooling are more likely 
to make a successful transition to 
further education, training, or work. 
The research also demonstrates that 
early school leavers are two and a half 
times more likely to be unemployed, 
earn lower wages and have poorer 
quality of life outcomes; and that 
those who do not leave school early 
generally enjoy enhanced life choices 
and better economic and social 
outcomes.


The ongoing negative effects from 
leaving school early affect not only 
the individual, but also the economy 
and society as a whole.


Is the school leaving age changing 
in other states? 


Yes. All states and territories in 
Australia are making similar changes 
to make sure that young people stay 
at school longer and gain skills to help 
them in their future lives.


Legislation


Is the school leaving age 
changing?


Yes. A law was passed by the New 
South Wales Parliament in May 2009 
to increase the school leaving age 
from 15 years of age in 2009 to 17 
years of age. This law will operate 
from 1 January 2010.


To whom does the new school 
age requirement apply?


To all children in NSW who completed 
Year 10 of secondary education in 
2009; or 


1.	who were enrolled in a government  
	 or non-government school at the  
	 end of the 2009 school year, or 


2.	who were registered for home  
	 schooling at the end of 2009. 


When does the new minimum 
school leaving age commence?


The new minimum school leaving age 
takes effect on 1st January 2010.


What does the legislation require?


Students are required to complete 
Year 10 and then participate in 
education, training or full-time 
employment until 17 years.


Choices


What choices does a young 
person have to meet the 
requirements of the new law?


The legislation requires that a young 
person completes Year 10. For young 
people who have completed Year 
10 but have not reached 17 years of 
age there are a number of options. 
They are required to do one of the 
following on a full time basis:


■■ enrol in a secondary school; 


■■ enrol in a training course at TAFE 
NSW; 


■■ undertake an apprenticeship or 
traineeship; 


■■ enrol in a training course with 
another approved training 
organisation; 


■■ undertake employment: or 


■■ undertake some combination 
of education or training and 
employment. 


Can someone who has finished 
Year 10, but is not yet 17 years 
old, go to TAFE?


Yes. Students who have finished Year 
10, but haven’t turned 17 years of 
age, can go to TAFE. Just as now, they 
will have to check if the course they 
want is available and if they meet the 
enrolment, course entry and selection 
requirements.
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Employment 


What if the young person has  
a job?


Full-time paid employment (for an 
average of 25 hours or more per 
week) is recognised as a legitimate 
alternative after the completion of 
Year 10, provided the child is 15  
years old.


What if they have a part-time job?


Part-time employment, by itself, is 
not recognised as an alternative to 
school but it could be included as 
part of a mix of employment and 
education or training provided the 
child is 15 years old.


Alternatives & exceptions


Will a student, who is 15 years of 
age and had already left school 
before the end of the 2009 school 
year, have to return?


Students 15 years and over who had 
already legally left school prior to 
the completion of Year 10 and prior 
to the end of 2009 do not have to 
return.  However, if these young 
people apply for Youth Allowance 
they will be subject to the Youth 
Allowance rules.  


What if someone has already left 
school and wants to return to 
study?


Young people who have left school 
before the end of the 2009 school 
year can return to school.  They 
can also go to approved vocational 
education and training organisations, 
such as TAFE NSW, to undertake 
training that will help them gain new 
skills and employment or, provided 
they are 15, enter the workforce.


What are the alternatives for 
current students not yet 17 years 
of age who were planning on 
leaving school at the end of 2009?


Students who are enrolled at school 
at the end of 2009 and who are 
not yet 17 must remain at school 
to complete Year 10 or, if they have 
finished Year 10, choose between 
education, training,  full-time, paid 
employment or a combination of 
these until they turn 17.  If a student 
has turned 15 and left school 
legally before the end of 2009 this 
requirement does not apply to them.


Will current (2009) Year 10 
students be affected by the 
changes?


Yes. Students who complete Year 
10 in 2009 and are under 17 must 
choose a participation pathway, 
which may include school, further 
education or training or full-time,  
paid employment.


What if parents don’t have control 
over their child or the child 
doesn’t live with them?


The legislation will apply to all 
young people below the age of 17, 
regardless of whether they live with 
parents. However a parent has a 
defence to a prosecution for their 
child’s non-compliance with these 
changes where:


1.	the child is over 16 and no longer  
	 lives with the parent; or 


2.	the absence from school was due  
	 to the child’s disobedience


provided the child’s absence from 
school was not due to any default of 
the parent.  Under new legislation 
being introduced in State parliament 
a child over 12 may face action 
before the Children’s court in such 
cases. This may include a fine of up 
to $110 or compulsory community 
service if a person over 15 disobeys a 
compulsory schooling order by a court 
in relation to compulsory schooling 
requirements.
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Allowances & funding


If a young person who does not 
have a Year 12 or a Certificate II 
qualification, has left school and 
is looking for work, will they still 
be eligible for Youth Allowance?


No. From 1 July 2009, young people 
without Year 12 or a Certificate 
II qualification will have to be in 
full-time education or training, or a 
combination of part-time work and 
study for at least 25 hours a week to 
be eligible for Youth Allowance. 


More information about eligibility 
for Youth Allowance is available 
on The Department of Education, 
Employment, Training and Workplace 
Relations’ website on the Changes to 
Youth Allowance page.  http://www.
deewr.gov.au/Youth/Pages/newsitem_
ChangestoYouthAllowance.aspx 


Download Centrelink’s Changes 
to Youth Allowance (Jobseeker) 
participation requirements (PDF 
83.21KB) http://www.centrelink.gov.
au/internet/internet.nsf/filestores/
st058_0907/$file/st058_0907en.pdf 


Are there other activities that a 
young person can be engaged in 
outside of school, training and 
work that will still allow them 
to access government support 
such as Youth Allowance and 
be complainant with the NSW 
legislation?


This may be the case for a student 
who has completed Year 10. The 
Commonwealth has indicated that a 
young person not in school, work or 
training and involved with the new 
Youth Connections support service (as 
an example) may be considered for 
government support such as Youth 
Allowance. This will become clearer 
in 2010.


There are some organisations that 
currently offer ‘alternative’ schooling 
for students at risk. NSW DET will 
work with interagency providers 
to identify the continued provision 
of these services under the new 
legislation.


At their FAQ site, DEEWR says:


http://www.deewr.gov.au/Youth/
YouthAttainmentandTransitions/
Documents/FAQ.pdf


“Youth Connections program will fully 
meet the participation requirements 
for a young person under 17 or 
accessing Youth Allowance. A Youth 
Connections provider will be required 
to report to Centrelink if the young 
person is no longer connected to 
them and was referred to them by 
Centrelink.”


Will there be funding directed to 
schools and TAFE NSW to support 
implementation?


The State Budget of June 2009 
provided a four year funding model 
to support the implementation of the 
legislation. The budget was allocated 
taking into account increased capital 
and staffing demands.


What transition funding is 
available?


Schools may have access to two 
types of transition advisers: One 
group operates in supporting Year 
6 students’ transition into Year 7 
and another group operate in some 
schools to support students to make 
the transition from school to post 
school options. This later group of 
teachers are offered professional 
development provided by the 
department and work within a 
school’s staffing resources to work 
as a member of a school Career 
and Transition Team. This teacher is 
trained to support targeted students 
to plan their transition from school, 
working closely with other members 
of the Team and relevant people 
beyond the school.
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Curriculum


Will there be additional/different 
curriculum options available to 
schools to support students?


A non-ATAR Content Endorsed 
English course has been developed 
by the Board of Studies and will be 
trialled in 2010. A non-ATAR Content 
Endorsed Mathematics course 
is already available as an option 
for schools. Schools and learning 
communities are also encouraged to 
explore curriculum options relevant to 
the local context, including vocational 
education and training and other 
curriculum areas.


Collaborative work between the 
Department of Education and Training 
and the NSW Board of Studies is 
currently underway, the purpose of 
which is to explore the potential and 
flexibility of current provisions and to 
generate some possible curriculum 
ideas and models. 


Is the School Certificate being 
phased out?


The NSW Government has no plans 
to abolish the School Certificate. By 
requiring all students to complete 
Year 10, the Government is ensuring 
that more students will undertake the 
School Certificate than ever before.  
The School Certificate provides 
students, parents, employers and the 
general community with a detailed 
report of students’ achievements at 
the end of Year 10.  This includes 
standards-referenced test results in 
English-literacy, Mathematics, Science, 
Australian History, Geography, Civics 
and Citizenship, and Computing 
Skills.  The national tests (NAPLAN) 
are conducted early in Year 9 and 
deal with literacy and numeracy only.  
The School Certificate is used as a 
minimum entry qualification by TAFE 
NSW and other vocational training 
providers for many Certificate courses.   
For students proceeding to the 
Higher School Certificate, their School 
Certificate results can assist them to 
make more informed course choices.  
For those students who elect to 
leave school and pursue a vocational 
training or employment pathway, 
the School Certificate provides a 
comprehensive formal record of their 
school achievements. TAFE NSW 
will continue to provide its School 
Certificate equivalent, the Certificate 
II in General and Vocational Education 
(CGVE) for adult learners. 


Will apprenticeships now start  
at 17?


No. School Based Apprenticeships 
and Traineeships are available to Year 
10, Year 11 and Year 12 students as 
part of their HSC pattern of study. 
In the post-school environment, 
apprenticeships and traineeships 
involve both employment and training 
and as such a contract between a 
young person and an employer is 
open to anyone of working age.


23







Tracking


Will a tracking tool be available 
to help schools identify student 
destinations after leaving school?


The department is investigating 
funding sources to develop a post-
school destination survey that will 
help identify all school leavers’ 
destinations in the 6 months after 
leaving school and to identify those 
not engaged as required by the new 
legislation.


Expectations of students


Does the change mean students 
under 17 can no longer be 
expelled? 


No. Expulsion or suspension on the 
grounds of misbehaviour will remain 
a disciplinary option. Expulsion 
for Unsatisfactory Participation is 
a provision for students of post-
compulsory school age. In effect, 
this will mean students younger that 
17 years of age will not be able to 
be expelled under this provision if 
the procedures remain unaltered. 
Consultation will occur should there 
be any changes proposed to the 
procedures for the commencement of 
2010.


Can a principal require a student 
to repeat Year 10?


The Act is silent in relation to the 
power of a principal to require a 
student to repeat any grade. Generally 
a school can be assumed to have a 
responsibility to place each child in an 
appropriate class or grade to allow 
them to be educationally engaged 
and stretched but not taken ‘out of 
their depth’.  This is in furtherance of 
the obligation of the State to ensure 
that every child receives an education 
of the highest quality.  If in the 
judgement of the principal a child’s 
best educational interests are served 
by repeating a grade level, then it can 
be done.
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1.	 Be sure to monitor the intranet  
	 and download support materials:  
	 http://www.schools.nsw.edu.au/ 
	 leavingschool/schoolleaveage/ 
	 index.php


2.	 Provide students and parents with  
	 the relevant information sheets  
	 and conduct information sessions  
	 for them.


3.	 Ensure current Year 10 (2009)  
	 students are aware that the  
	 changes do affect them and that  
	 they must choose a participation  
	 option for 2010.


4.	 Be aware that students over 15  
	 who do not complete Year 10  
	 in 2009 may leave school this year;  
	 however, their transition should  
	 be carefully case-managed.


5.	 Look out for further support  
	 materials available early Term 4.


6.	 Submit amended anticipated  
	 enrolment returns where  
	 necessary to ensure adequate  
	 staffing and facilities for 2010.


7.	 Ensure Careers Advisers, Year  
	 Advisers and other staff are  
	 familiar with the changes.


8.	 Have in place a curriculum team  
	 charged with exploring availability  
	 and flexibility of provisions.


9.	 Develop a whole school  
	 engagement strategy  
	 encompassing all the stages.


10.	Ensure school processes are in  
	 place for the early identification  
	 of students in need of individual  
	 case management.


Contact: Pam Ryan 
pam.ryan2@det.nsw.edu.au


INFORMATION SHEET 4 October 2009


Principals will be well-advanced in planning for the implementation of the new school 
leaving age on 1 January 2010. Ten KEY TIPS may serve to maintain focus on what 
currently will be the most pressing issues. 


New School Leaving Age
Information for Principals


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au








Since 1943 it has been compulsory 
for students in NSW to attend school 
until the age of 15. Now, together 
with other states, NSW has passed 
legislation to change the years of 
compulsory schooling. 


School staff would be aware of  
the Australian and international 
evidence demonstrating the high 
correlation between students’ level 
of education and their prospects in 
life. Such research shows early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of  
life outcomes.


The changes are consistent with 
the values of public education, 
recognising the entitlement of all  
our students to the best possible  
life choices.  


Many schools and learning 
communities are already well-
placed to respond to the legislative 
changes. There has been a significant 
emphasis on student engagement 
through relevant, contextualized and 
student-focussed learning, within 
a curriculum that is flexible, broad 
in choice, accessible and able to 
facilitate diverse pathways. The new 
legislation provides further impetus 
for this work and for the shaping of 
our secondary provisions.


A preliminary information package 
providing details on the legislation 
and initial support materials for 
schools will be provided to schools 
early Term 3.


Planning for the implementation of 
the legislation will be a priority for 
all secondary schools in Semester 2 
this year. 


INFORMATION SHEET 2 JULY 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17.


New School Leaving Age
Information for staff


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au



http://www.schools.nsw.edu.au/






From 1943 until 2009 it has been 
compulsory for students in NSW to 
attend school until the age of 15. In 
line with other states, NSW has now 
passed legislation to change the years 
of compulsory schooling. 


There is a great deal of Australian 
and international evidence which 
demonstrates a high correlation 
between students’ level of education 
and their prospects in life.


The research shows that early school 
leavers are two and a half times more 
likely to be unemployed, earn lower 
wages and have poorer quality of  
life outcomes. 


The purpose of the new legislation, 
therefore, is to ensure that all young 
people have the best possible  
chances in life.  


Under the new arrangements, once 
students have completed Year 10 
there are a number of options from 
which to choose. 


You can stay at school and continue 
into Year 11. You can choose to do 
an apprenticeship or a traineeship. 
You can study vocational courses 
at TAFE. You can do a course in 
higher education. You can do other 
approved education or training. You 
can be in employment, as long as it is 
full-time, paid work. You can also do 
a combination of a number of these.


If you are in Year 10 or below you 
need to start thinking about the best 
pathway for you.


Discuss your options with your 
parents, principal, careers adviser, 
year adviser or teachers.


INFORMATION SHEET 1 JULY 2009


As of January 2010, New South Wales will have a new school leaving age, meaning 
students will complete Year 10 and then have a number of options in which to participate 
until at least age 17.


New School Leaving Age
Information for parents and secondary school students


What’s New?
1. From 2010, all NSW students 


must complete Year 10.


2. After Year 10 and until the age 
of 17 students must be:


a. in school, or registered for 
home schooling OR


b. in approved education or 
training OR


c. in full-time, paid employment 
(average 25 hours/week) OR


d. in a combination of these


3. This applies to students who 
complete Year 10 in 2009 and 
to all subsequent years.


More information
www.schools.nsw.edu.au



http://www.schools.nsw.edu.au/






Entry to a TAFE Year 10 equivalent negotiation process 
from 1 January 2010


Capable with 
support


Vocational 
Certificate II 


+ employability 
skills 


Vocational 
Certificate II


+ employability 
skills + 


language, 
literacy and 
numeracy


Employment
or further education 


and training
Certificate III and above


ENTRY TO 
TAFE YEAR 10 EQUIVALENT PROGRAM


NEGOTIATIONS between school and 
TAFE on best options for Year 10


Capable


TAFE study not 
appropriate, 


low literacy and 
numeracy


Student returns 
to school


Collaborative 
assessment by school 


and TAFE staff


Student and parent/
caregiver understand 
requirements of TAFE 


study


Availability of suitable 
AQF vocational 


Certificate II with 
appropriate support


APPROVAL 
PROCESS


TAFE advises 
School Principal  


of outcome


School Principal 
advises student of 


outcome


Note: Institute determines if appropriate support requires co-enrolment in an AEET Framework qualification.


TAFE NSW and schools 
continue to offer joint programs 


with co-enrolment for school 
students


Agree TAFE not 
suitable


Student enrols at 
TAFE
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Guidance material for TAFE NSW interviews with Year 10 students 


This material has been developed to assist TAFE NSW staff in the: 


 interview and assessment of young people wishing to complete Year 10 at TAFE 


NSW 


 completion of Section C of the form, Approval to undertake the equivalent of Year 10 


of secondary education at TAFE NSW.  


These materials are designed to supplement Institute assessment and referral 


processes. 


The purpose of the interview and the completion of section C of the approval form is to: 


 document the suitability of the young person to undertake a vocational qualification at 


TAFE NSW 


 recommend additional assessment, if required 


 advise relevant TAFE NSW staff of the student’s support requirements, if required.  


Note: It is possible for a student to be recommended for enrolment in a TAFE NSW 


course prior to assessment.   


Interviewer/Assessor interview guidelines 


The table below provides sample questions as a starting point for a conversation with the 


young person about their skills and capacity to function in an adult learning environment.    


Responses in Sections A and B of the approval form, and supporting documents 


provided as part of the application, will also guide your choice of questions to engage the 


young person. Supporting documents provided by the school include: 


 School reports – Year 8 and Year 9 (2 previous reports requested) 


 National Assessment Program – Literacy and Numeracy (NAPLAN) results - Year 9 


 School Transition Plan (if available).  


Initial assessment of core language, literacy and numeracy skills can be analysed using 


one of three methods:  


 


 NAPLAN results 


 TAFE NSW skills checks 


 a formal language, literacy and numeracy assessment.  


NB: A specialist LLN assessor is required to conduct a formal assessment of the 


student’s core language, literacy and numeracy skills. This can be recommended in 


Section C of the approval form.  


On completion of the interview: 


 


 summarise the outcomes and comment on your recommendation in section C 


“Interview summary” of the approval form 


 send the completed record of the assessment interview to the nominated TAFE 


delegate with completed approval form. 
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1. Capacity to undertake a course in an adult learning 


environment 


Response/assessor 


comments/analysis 


 Why do you want to study at TAFE? 


 What did you like about school? 


 Have you had an interview with a TAFE Careers 


Advisor/Counsellor/TAFE Vocational Access staff? 


 Tell me about your life outside school (work, spare 


time, responsibilities, hobbies, interests, 


achievements). 


Possible issues impacting on TAFE study: 


 Tell me about your attendance, punctuality, homework 


and assignments at school. How are you going to make 


sure that you can fulfil these requirements in a TAFE 


course? 


 Are there any issues which may affect your study 


(medical condition, literacy, learning difficulties, 


medication, financial, travel, and environment)? 


 How are you going to travel to TAFE each day? 


 Have you been involved in a violent or aggressive act? 


If yes, how were you involved? 


 How do you feel about joining a new class or group? 


 Would you use an independent learning centre, if 


available? Have you got any examples of working on 


your own at school? 


 On a scale 1-10 how likely do you think you are to 


succeed in your proposed course? Why? 


 


2. Interest and capacity to undertake a specific 


vocational qualification  
 


 What job/s and course/s are you interested in? 


 When did you become interested in this job/course? 


 Tell me about any voluntary work or work experience 


you have had related to the job or course you have 


chosen?  


 What plans do you have after you have completed this 


course? 


 Do you have a part time job and if so, how many hours 


a week do you work? 


 


3. Essential core language, literacy and numeracy 


skills 
 


 Do you think that you need additional help with literacy 


and numeracy skills?  


 How do you feel about learning more about the skills 
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you need to be an independent adult learner? 


 How would you rate your organisational skills? (poor, 


average, good, excellent) 


 What have you done in the past if you found a subject, 


topic or assessment task difficult?   


 


DET administers the NAPLAN test to all Year 9 


students. These results give an indication of numeracy, 


reading, writing, use of language conventions. Students 


below Band 6 are considered to be below the national 


minimum standard. Students with a NAPLAN band at 7 


or below may require learning support. 


www.naplanonline.net.au 


 


TAFE NSW has developed a comprehensive set of 


materials for a wide range of industry or vocational 


areas. The Skills Check materials have been indexed 


and grouped under industry or vocational areas. The 


Skills Check materials and instructions for 


administering and evaluating the Skills Check are on 


the Gateway. 


http://esd.tafensw.edu.au/skillscheck/default.htm 


 


Students who are over 16 may be eligible for referral 


and placement through the Language Literacy and 


Numeracy Program (LLNP). These students must be 


referred to the TAFE Campus LLNP Coordinator prior 


to enrolment. 


http://www.deewr.gov.au/Skills/programs/llnp/Page


s/default.aspx  


 


 


 


 


 NAPLAN Numeracy Band  


 NAPLAN Reading Band 


 NAPLAN Writing Band 


 NAPLAN Language 


 Conventions  Band 


 


Skills Check used Yes / No 


Vocational area assessed 


…………………………………… 


 


 


 


LLNP referral  Yes / No 


LLN assessment 


recommended  


Yes / No 


  


 


This young person is recommended / not recommended as suitable to attend TAFE 


NSW to undertake a qualification equivalent of Year 10 of secondary education. 


Recommendation and summary of interview completed on the Approval to 


undertake the equivalent of Year 10 of secondary education at TAFE NSW form.  


Assessor name: ______________________________ 


Signature:  __________________________________       Date:       /         / 


 



http://www.naplanonline.net.au/

http://esd.tafensw.edu.au/skillscheck/default.htm

http://www.deewr.gov.au/Skills/programs/llnp/Pages/default.aspx

http://www.deewr.gov.au/Skills/programs/llnp/Pages/default.aspx
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Australian Qualifications Framework vocational Certificate II level qualifications have been approved as the TAFE 
equivalent of Year 10 of secondary education in order to meet the requirements of Section 21B(5)(b) of the Education 
Amendment Act 2009.


This application form should ONLY be completed following discussion between relevant school and TAFE staff about the student. 


Please read the policy Entry and provision of courses to young people under 17 years of age – TAFE NSW in conjunction with 
completing this form. 


CONFIDENTIAL


Approval to undertake the equivalent of  
Year 10 of secondary education at TAFE NSW


Student name		  Date of birth


School		  Current school year/level


Following discussion between the school and TAFE Institute 
and assessment of the student’s vocational goals and ability 
to study in an adult learning environment (Sections A & B), I 
approve/do not approve this application to enrol at TAFE NSW.


Signature
	 (School Principal)


Name


Date


School


The legislation, at Section 23(3)(a1), requires written permission from the  
“school principal”.


Following discussion between the school and TAFE Institute 
and assessment of the student’s vocational goals and ability to 
study in an adult learning environment (Section C), I approve/
do not approve this application to enrol at TAFE NSW.


Signature
	 (Institute Director)


Name


Date


Institute


The legislation, at Section 23(3)(a1), requires written permission from the  
“director of a TAFE establishment”.


School Principal Institute Director
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Information collected by the New South Wales TAFE Commission during a student’s enrolment and attendance will be used 
for the purposes of general student administration, identification, communication, state and national reporting, program 
monitoring, evaluation and surveys.


Student information will be held securely and disposed of securely when no longer needed.


SECTION A: Student section


Name		  Date of birth


Address


1.	 What are your career goals?


2.	 What are your personal strengths?


About you:
Could you please answer this section in your own handwriting.


CONFIDENTIAL
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3.	 What are your personal challenges?


4.	 Why do you want to do this TAFE course?


SECTION A: Student section (Cont.)


TAFE student number


TAFE Institute


College/Campus


Course name		  Year


If you have attended TAFE before, list any courses you have studied. 


CONFIDENTIAL
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Student


I give permission to the Principal or their delegate to release information and/or records about me held by the above school/s. I am aware  
that the information will ONLY be used in determining whether permission is granted for me to enter a TAFE Year 10 equivalent program. 


I understand that TAFE NSW is an adult learning environment and all students, once enrolled in TAFE NSW, are subject to all its policies 
and regulations, including those related to student rights and obligations www.tafensw.edu.au/courses/expectations/student_rights_and_
responsibilities.htm


I also understand the practice of TAFE NSW teachers is to interact directly with the student and to provide information such as results only  
to the student.


I understand that if I do not continue to attend and complete the TAFE course, which is the equivalent of Year 10 of secondary education,  
then the TAFE college may advise Centrelink or other agencies that I am no longer studying at TAFE.


I have read and understand the conditions of enrolment at TAFE NSW and in particular those conditions relating to Student Privacy and 
Management of Risk of Harm to Students and Staff (TAFE NSW enrolment advice to students).


SECTION A: Student section (Cont.)


Parent/caregiver


I give permission to the Principal or their delegate to release information and/or records pertaining to my child held by the above school/s.  
I am aware that the information will ONLY be used in determining whether permission is granted for my child for entry to a TAFE Year 10 
equivalent program. 


TAFE NSW is an adult learning environment and all students, once enrolled in TAFE NSW are subject to all its policies and regulations, 
including those related to student rights and obligations www.tafensw.edu.au/courses/expectations/student_rights_and_responsibilities.htm


I understand that the practice of TAFE NSW teachers is to interact directly with the student and to provide information such as results only  
to the student.


I have read and understand the conditions of enrolment at TAFE NSW and in particular those conditions relating to Student Privacy and 
Management of Risk of Harm to Students and Staff (TAFE NSW enrolment advice to students).


I understand that TAFE will not monitor my child’s attendance as a school would do.


I understand that if my child does not continue to attend and complete the TAFE course, which is the equivalent of Year 10 of secondary 
education, then the TAFE college may advise Centrelink or other agencies that my child is no longer studying at TAFE.


I understand that this application does not guarantee a place for my child at TAFE and that, if accepted, s/he must remain enrolled at school 
until s/he takes up the TAFE enrolment. 


Signature		  Date
	 (Student)


Signature		  Date


Name 
	 (Parent/caregiver)


CONFIDENTIAL



http://www.tafensw.edu.au/courses/expectations/student_rights_and_responsibilities.htm

http://www.tafensw.edu.au/courses/expectations/student_rights_and_responsibilities.htm

http://www.tafensw.edu.au/courses/expectations/student_rights_and_responsibilities.htm
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SECTION B: School section


CONFIDENTIAL


Please provide sufficient detail to show how the student meets each of the criteria for considering a TAFE NSW pathway. 


1.	 Details of the suggested TAFE enrolment in vocational Certificate II level qualification:


Areas of interest or name of course (if known): 


at	
	 (College/Campus)


		  Yes	 No


Is a comparable program available at your school or a nearby school?............................................................. 	


There has been consultation with:	 	


•	 school careers adviser........................................................................................................................ 	


•	 relevant TAFE staff............................................................................................................................. 	


•	 disability support staff......................................................................................................................... 	


•	 others eg community workers, Home School Liaison Officer........................................................................... 	


Provide details


2.	 I am/am not satisfied the student has the ability to function in an adult learning environment at TAFE (state reasons):


3.	� I am/am not satisfied the student has an interest in, and ability to undertake, a specific vocational qualification (state reasons): 
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4.	� I am/am not satisfied that the level of the student’s core language, literacy and numeracy skills are sufficient to be able to 
complete the proposed vocational qualification: (Provide assessment documents if available)


List any targeted support that may be required: (Good numeracy is a key requirement of many vocational courses. 
Provide Year 9 National Assessment Program – Literacy and Numeracy (NAPLAN) results)


5.	 List any other factors that would be relevant to the student’s suitability/unsuitability, for example, related part time work:


 


6.	 Is there any other information current and relevant to this student’s application including:
		  Yes	 No


•	 disability (specify nature)...................................................................................................................... 	  


•	 special needs.................................................................................................................................. 	


•	 history of violence............................................................................................................................. 	


•	 details of expulsions/suspensions........................................................................................................... 	


•	 other............................................................................................................................................. 	


7.	 Attach copies of the last two school reports for this student (mandatory).	


SECTION B: School section (Cont.)


CONFIDENTIAL


8.	 Student transition planning:
		  Yes	 No


•	 Transition plan attached...................................................................................................................... 	


•	 Does the completion of this TAFE course help achieve the student’s goals?......................................................... 	


•	 Evidence of student’s transition plan is available.......................................................................................... 	


TO BE COMPLETED BY THE SCHOOL PRINCIPAL (DET Schools ONLY):
I have notified the School Education Director that I have supported the application of this student for entry to a TAFE Year 10 equivalent program. 


Name	 Region	
	 (School Education Director)	


Name	 School	 Date
	 (School Principal’s signature)
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1. Interview:


2. Course recommended for the student (if appropriate).


I recommend that this student seeks to enrol, subject to enrolment requirements and the availability of a place, in:


3. To identify the assistance required to support this student complete the qualification, further assessment is recommended in: 
		  Yes	 No


•	 Language, literacy and numeracy........................................................................................................... 	


•	 Counselling..................................................................................................................................... 	


•	 Learning area................................................................................................................................... 	


•	 Teacher/consultant for students with disabilities.......................................................................................... 	


Provide details


SECTION C: TAFE NSW section (separate advice is available on the TAFE Intranet to support this process)


CONFIDENTIAL
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4. TAFE NSW recommendation: (please circle)


This student is recommended / not recommended as suitable for entry to a TAFE Year 10 equivalent program.


If the student’s application is being rejected because an appropriate course is not available at your Institute, can you recommend another 
option, eg another Institute, TVET or early intervention regional VET program?


Signature	 Date


Name	 Position
	 (Institute Director’s delegate)


SECTION C: TAFE NSW section (Cont.)


CONFIDENTIAL
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1 Exemption from Attendance at School 
1.1   General Principles 


1.1.1 This section applies to students of compulsory school age who are 
enrolled at school where an exemption is sought from the legal 
requirement to attend school. See section 2 for exemptions from 
enrolment at school. 


1.1.2 It is the duty of the State to ensure that every child receives an 
education of the highest quality and it is the duty of parents to comply 
with the compulsory education requirements of the Education Act 1990. 


1.1.3 Certificates of Exemption from the compulsory education requirements 
of the Act may be granted by a delegated officer (as identified in 1.1.10 
below) when it has been clearly demonstrated by the applicant that an 
exemption is in the student’s best interests in the short and long term 
and that alternatives to exemption have been considered. For example, 
in some cases, application for Distance Education may be more 
appropriate than seeking an exemption from school attendance. 


1.1.4 Procedural fairness must be accorded to an applicant for an exemption. 


1.1.5 Generally, Certificates of Exemption should not be approved where the 
delegate is aware that the student has been the subject of a Community 
Services (Department of Human Services) report or Child Wellbeing Unit 
report and for whom unresolved issues concerning a risk of harm 
remain. A risk assessment should be conducted to identify and 
strategies developed to manage any risk prior to approval being granted.  


1.1.6 Where the delegate is aware of existing child protection concerns, 
(including where it may be in the child’s best interests to grant the 
exemption) the Director, Student Welfare must be consulted prior to     
approval being granted.  


1.1.7 Applications for exemption from school attendance must be made in 
writing (Refer to Appendices 3.1, 3.3, 3.4). In exceptional circumstances, 
an oral request can be made to the school principal, seeking assistance 
on completing an application for exemption from school attendance. 


1.1.8 In the case of students of compulsory school age who are enrolled in 
school, applications for exemption from school attendance must be 
applied for in advance.  


1.1.9 Exemptions from school attendance cannot be granted retrospectively 
under these Guidelines. 



http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�

https://detwww.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/HSLOgui09.pdf�
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1.1.10 Under Section 25 of the Education Act 1990, the Minister may grant a 
Certificate of Exemption. This power is delegated, subject to these 
Guidelines, to: 


 Director, Student Welfare in relation to granting of an exemption 
for any period of time, for students wishing to participate in 
employment in the entertainment industry or participation in elite 
sporting events (Refer to Appendices 3.8 and 3.9 for specific 
guidelines)  


 Regional Directors, in relation to granting of an exemption from 
school attendance of 100 days and over in a twelve month period 


 School Education Directors, in relation to granting of an 
exemption from school attendance totalling up to 100 days in a 
twelve month period 


 Principals, in relation to granting of an exemption from school 
attendance for periods totalling up to 50 days in a 12 month 
period for any one student.        


 https://detwww.det.nsw.edu.au/admiserv/admipolp/delegate/index.htm 


In addition, the Director-General is delegated the power to exercise all 
the Minister’s powers under Section 25 without limitation. 


 
Delegates cannot delegate this power to positions not listed in the 
Department’s delegation list (see above).  


 
1.1.11 A delegate can refer the granting of an exemption from attendance to a 


more senior delegate where they identify circumstances that may make 
this more appropriate but cannot delegate this power to a less senior 
delegate. 


1.1.12 Exemption from school attendance should only be granted where 
conditions exist which make it necessary or desirable in the view of the 
Minister or delegate, that a Certificate of Exemption be granted. 


1.1.13 If there is any case, where there are circumstances that may not be 
considered by these Guidelines and an exemption appears to be in the 
best interests of the child, the case should be referred to Regional 
Director. The Regional Director should discuss the case with the 
Director, Student Welfare, prior to an exemption being granted. 


1.1.14 A delegate can cancel the Certificate of Exemption where they identify 
circumstances that they believe warrant this action. For example, where 
the conditions attached to the exemption are not being met.  



http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�

https://detwww.det.nsw.edu.au/admiserv/admipolp/delegate/index.htm�
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1.1.15 If an applicant wishes to appeal against a decision made by a     
delegate, the appeal would go to the delegate above the decision maker. 


1.1.16  In these guidelines, the term ‘parent’ or ‘parents’ includes any person or 
persons having the custody or care of a child. 


1.2   Reasons for Granting Full Day Exemptions from 
Attendance at School 


1.2.1 Principals, School Education Directors and Regional Directors may grant 
exemptions due to: 
 exceptional domestic circumstances, including but not limited to 


participation in family holidays during school term subject to being 
satisfied that this is in the best educational interests of the child 


 other exceptional circumstances such as health of the student 
where sick leave or alternative enrolment is not appropriate 


 the child being prevented from attending school because of a 
direction under section 42D of the Public Health Act 1991 


 employment in the entertainment industry or participation in elite 
sporting events for short periods of time i.e. for one or two days, 
and at short notice. 


 
For any other matter not covered by the above points, the delegate 
must consult the next most senior delegate in their reporting line. 
 


1.2.2 The attendance register must indicate full day exemptions with the code 
M. 


1.3 Reasons for Granting Part Day Exemptions from 
Attendance at School 


1.3.1 Section 25 (2A) of the Education Act 1990 gives the Minister the power 
to grant a certificate of exemption from the requirement to attend a 
school during the times specified in the certificate. 


1.3.2 From time-to-time students of compulsory school age may participate in 
school based individual student programs which include programs that 
incorporate behaviour management plans to reengage students with 
education.  In such cases, the parent’s agreement to their child’s 
participation in the program, by signature, constitutes an application for 
part day attendance at school. It is not necessary to complete a separate 
application for exemption from attendance at school form. 


 



http://www.austlii.edu.au/au/legis/nsw/consol_act/pha1991126/s42d.html�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/PD20050259.shtml?level=�

http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�
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1.3.3 Students of compulsory school age participating in such programs may 
be granted full or part day exemptions for periods of time not exceeding 
the equivalent number of full school days provided for within the 
delegates’ power.  


1.3.4 Participation in such programs must be approved by the School 
Education Director, prior to exemption being granted. The attendance 
register must indicate part day exemptions with the code M. 


Note: Students accessing Links to Learning Programs for part of a 
school day or part of the school week should not be exempted from 
attendance at school. Rather than using a part day exemption, principals 
should use the school business symbol on the Attendance Register as 
an explanation of the student’s absence, code B. 


1.4 Conditions Attached to Exemptions from Attendance at 
School 


1.4.1 Certificates of Exemption issued by, Principals, School Education 
Directors, Regional Directors and the Director, Student Welfare must: 
 include the specific conditions that apply to the exemption 
 state that the exemption may be cancelled if these conditions cease 


to apply 
 specify a period for which the exemption had been granted (Refer to 


Appendix 3.5). 


1.4.2 The original Certificate of Exemption will be provided to the parents. 


1.4.3 A copy of the Certificate of Exemption must be attached to the student’s 
record. 


1.4.4 The delegate should retain a copy of the signed Certificate of Exemption 
in the delegate’s official records. 



https://www.det.nsw.edu.au/eas/youth/�

https://www.det.nsw.edu.au/policies/student_admin/attendance/sch_polproc/PD20050259.shtml?level=�
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2 Exemption from Enrolment at School 
2.1   General Principles 


2.1.1 This section applies to children of compulsory school age where an 
exemption is sought from the legal requirement to enrol at and attend 
school. Exemptions from the requirement placed on enrolled students to 
attend school are dealt with in section 1. 


2.1.2 It is the duty of the State to ensure that every child receives an 
education of the highest quality and it is the duty of parents to comply 
with the compulsory education requirements of the Education Act 1990. 


2.1.3 In the case of parents of children of compulsory school age seeking 
authority not to enrol, this must be considered as an application for 
exemption from school enrolment. Under Section 25 of the Education 
Act 1990, the Minister may grant a certificate of exemption.  


2.1.4 Applications for exemption from enrolment at school must be made in 
writing (Refer to Appendix 3.2). In exceptional circumstances, an oral 
request can be made to the school principal, seeking assistance on 
completing an application for exemption from school enrolment. 


2.1.5 Procedural fairness will be accorded to an applicant for an exemption. If 
the delegate is considering refusing to grant an exemption, the parent 
should be given an opportunity to respond to the delegate’s concerns 
before a final decision is made. This opportunity should be offered to the 
parent in writing. 


2.1.6 The Director-General, Deputy Director-General, Schools and Regional 
Directors may grant an exemption from school enrolment provided 
certain conditions are met.  
https://detwww.det.nsw.edu.au/admiserv/admipolp/delegate/index.htm 


In addition, the Director-General is delegated the power to exercise all 
the Minister’s powers under Section 25 without limitation. 


Delegates cannot delegate this power to positions not listed in the 
Department’s delegation list (see 1.1.10). 


A delegate can refer the granting of an exemption from enrolment to a more 
senior delegate where they identify circumstances that may make this more 
appropriate but cannot delegate this power to a less senior delegate. 


2.1.7 Exemption from enrolment should only be granted where conditions 
exist which make it necessary or desirable in the view of the Minister or 
delegate that a Certificate of Exemption be granted.  



http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�

http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�

http://www.legislation.nsw.gov.au/maintop/view/inforce/act+8+1990+cd+0+N�

https://detwww.det.nsw.edu.au/admiserv/admipolp/delegate/index.htm�
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2.1.8 If there is any case, where there are circumstances that may not be 
considered by these Guidelines and an exemption appears to be in the 
best interests of the child, the case should be referred to the 
Director-General for consideration. 


2.2     Reasons for Granting Exemptions from Enrolment at   
School 


2.2.1 Regional Directors may grant such exemptions due to: 


 age, where a child turns six years on or after 1 October or later in a 
school year and is engaged in: 
 full time preschool education at an accredited preschool for the 


remainder of that school year  
 participation in full or part-time accredited preschool programs for 


students with disabilities leading to enrolment and full time 
attendance at a government or registered non-government school 
not later than six months after the child’s sixth birthday. 


 the health or disability of a child necessitating the continuation of an 
individual program supported by medical specialists not longer than 
six months after the child’s sixth birthday. 


Where children are expected to enrol in Kindergarten following the period 
of exemption from enrolment, they may be involved in a transition-to-
school program as a condition of their exemption. 
The delegate may, for the purpose of establishing a child’s eligibility for 
an exemption based on full time preschool attendance, require proof of 
enrolment or participation in the preschool. 
The delegate may, for the purpose of establishing a child’s eligibility for 
an exemption on the ground of health or disability, require a statement in 
support of the exemption from the child’s medical specialist. 
 


2.2.2 Secondary Principals, School Education Directors and Regional Directors 
may grant exemptions to students of compulsory school age from the 
requirement to be enrolled in school provided approval has been given to 
their entering a full time apprenticeship or traineeship before they have 
completed Year 10 under section section 21B of the Education Act. See 
section 6 of the Guidelines on the Completion of Education in Special 
Circumstances (Intranet) for further information. Such exemptions will 
only be granted to a student where the: 
 principal considers that, in all the circumstances, the student is a 


suitable candidate to complete his or her education through an 
apprenticeship or traineeship 


 student’s parents give permission for this to occur 



https://detwww.det.nsw.edu.au/media/downloads/directoratesaz/sepebureau/studentengage/schoolleaveage/information/spec_circ_a.pdf�

https://detwww.det.nsw.edu.au/media/downloads/directoratesaz/sepebureau/studentengage/schoolleaveage/information/spec_circ_a.pdf�
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 principal has sighted a full time full time apprenticeship or 
traineeship contract signed by the employer and a summary 
training plan authorised by the Registered Training Organisation 


 employer agrees to notify the Department of Education and 
Training (through the Principal) if the apprenticeship or 
traineeship is abandoned before the student turns 17. If the 
student does not complete the apprenticeship or traineeship, he 
or she will not have completed Year 10 and will be legally 
required to do so under another pathway of the Act (for example 
by returning to school or seeking enrolment in TAFE NSW) 


 the apprenticeship or traineeship is subsequently approved by the 
Commissioner for Vocational Training, State Training Services as 
suitable for the young person and the training contract attains 
‘registered’ status following the probationary period. (Where 
approval is granted by the Principal and the Commissioner 
subsequently notifies the student of his or her decision not to 
approve the contract following the probationary period, the 
approval and the exemption from compulsory schooling cease 
from that point to operate, and the student’s parents must take 
steps to comply with their compulsory schooling obligations). 


2.3   Conditions Attached to Exemptions from Enrolment at 
School 


2.3.1 Certificates of Exemption from enrolment must: 
 include any specific conditions that apply to the exemption 
 state that the exemption may be cancelled if any such conditions are 


not met 
 specify a period for which the exemption had been granted (Refer to 


Appendices 3.6 and 3.7).  


2.3.2 The original Certificates of Exemption will be provided to the parents. 


2.3.3 A copy of the Certificate of Exemption will be provided to the school on 
subsequent enrolment and must be attached to the student’s record 
card. 


2.3.4 A copy of the signed Certificate of Exemption will be retained by regional 
student services personnel.  


 


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3 Appendices 
The appendices can be downloaded as separated documents by clicking on the 
links below. 
 
3.1  Application for Exemption from Attendance at School ……………….  11 


3.2  Application for Exemption from Enrolment at School ………………..  14 


3.3  Application for Exemption from Attendance at School for   


  Employment in the Entertainment Industry …………………….……..  17 


3.4  Application for Exemption from Attendance at School for                         


Elite Sports ….……………………………………………………………   21 


3.5  Certificate for Exemption from Attendance at School ……………….  25 


3.6 Certificate for Exemption from Enrolment at School ………………...  26 


3.7 Certificate for Exemption from Enrolment at School [Full time 


apprenticeship or traineeship] .…………..………………….………….. 27 


3.8 Information on Exemption from Attendance at School for            


Employment in the Entertainment Industry …...……………………….  28 


3.9 Information on Exemption from Attendance at School for                 


Accredited Elite Sports Programs ………..…………………………….  30 


3.10 Example letter – Declining an Application for a Certificate of            


Exemption  ……………………………………………............................ 31 


 
  


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.1 Application for Exemption from Attendance at School 


 
  
PART A    STUDENT DETAILS 
 
Family name: _____________________     Given name(s): _______________________ 
 
Age: _______________ Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Enrolment Registration Number (ERN): ______________________ 
 
Student's address: _________________________________________________ 
 
          ______________________________  Postcode: _________ 
 
School name: ______________________   
 
Dates of exemption applied for: ____ / ____ / ____  to  ____ / ____ / ____ 
Number of School Days:__________ 
 
REASON FOR APPLICATION FOR EXEMPTION (Please tick ) 


Exceptional domestic circumstances           
Other exceptional circumstance           
Direction under section 42D of the Public Health Act 1991                               
Employment in entertainment industry / participation in elite sporting event     
for short periods of time i.e. for one or two days, and at short notice                
 
Please provide more detail about the reason for the application for exemption here: 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
NOTE: Where the reason for application for exemption includes long term travel 
arrangements, of more than 20 school days, copies of travel documentation should be 
included with the application.  


NOTE: PART A is to be completed by the student’s parent 
and returned to their child’s school principal.                    
If exemption is sought for more than one student, separate 
applications must be made for each student. 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable) 


Date of prior/current exemption from: ____ / ____ / ____  to: ____ / ____ / ____ 


Number of school days: _______________ 


Copy of Certificate of Exemption attached  (Please tick one box ):   Yes    No   
------------------------------------------------------------------------------------------------------------------------- 
 
PARENT DETAILS 
 
Family name: ________________________     Given name(s) ____________________ 
 
Address: ________________________________________________________________ 
 
                ___________________________________________ Postcode: _________
  
Telephone number: ___________________ Relationship to student: ________________ 
 
As the parent of the above mentioned student, I hereby apply for a Certificate of Exemption from 
attendance at school, under the Education Act 1990. 
I understand that if the exemption is granted: 


- I am responsible for his/her supervision during the period of exemption 
- the exemption is limited to the period indicated 
- the exemption is subject to the conditions listed on the Certificate of Exemption 
- the exemption may be cancelled at any time. 


I declare the information provided in this application for a certificate of exemption is to the best of 
my knowledge and belief accurate and complete. I recognise that should statements in this 
application later prove to be false or misleading any decision made as a result of this application 
may be reversed. I further recognise that a failure to comply with any condition set out in the 
exemption may result in the exemption being revoked. 
 
Signature of applicant/s: ______________________      Date: ____ / ____ / ____ 
----------------------------------------------------------------------------------------------------------------------------------------------------------------- 


PRIVACY STATEMENT 


The Department of Education and Training is subject to the Privacy and Personal Information Protection Act 1998. The 
information that you provide will be used to process your child’s application for an exemption from the requirement to 
enrol at and/or attend school. 


It will only be used or disclosed for the following purposes. 
• General student administration relating to the education and welfare of the student 
• Communication with students and parents 
• To ensure the health, safety and welfare of students, staff and visitors to the school 
• State and National reporting purposes 
• For any other purpose required by law. 


The information will be stored securely. You may access or correct any personal information by contacting the school. If 
you have a concern or complaint about the way your personal information has been collected, used, or disclosed, you 
should contact the school.  


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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PART B  
To be completed by the principal of the school where the exemption period requested 
exceeds 50 school days and forwarded to the delegate responsible for approval 
 
Prior to forwarding this application for exemption from attendance at school to the delegate 
responsible for issuing the Certificate of Exemption (See page 4, Guidelines for Exemption 
from School), the principal should complete the following advice for the delegate. 
 
I recommend that this application from attendance at school is (Please tick one box ):    
Granted            
Not granted      
 
Please provide more detail here (if required): 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
Principal’s name (please print): ___________________ Telephone number: __________ 
Signature of principal: _________________________     
Date: ____ / ____ / ____ 
 
Note:  Please complete the Certificate of Exemption from Attendance at School if exemption 
is granted (Refer to Appendix 3.5). 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.2 Application for Exemption from Enrolment at School 
 


 
 
PART A    STUDENT DETAILS 
 
Family name:_____________________     Given name(s): _______________________ 
 
Age: _______________ Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Enrolment Registration Number (ERN): ______________________ (If applicable) 
 
Student's address: _________________________________________________ 
 
           ______________________________  Postcode: _________ 
 
School name: ______________________  
 
Dates of exemption applied for: ____ / ____ / ____  to:  ____ / ____ / ____ 
 
REASON FOR APPLICATION FOR EXEMPTION (Please tick one box ) 
 
   Age, where a child turns six years in October or later in a school year and is engaged in full 


time preschool education at an accredited preschool for the remainder of the school year.  
      


   Participation in full or part-time accredited preschool programs for students with disabilities 
leading to enrolment and full time attendance at a government or registered non-government 
school not later than six months after the child’s sixth birthday.                                                                         


 
   The health or disability of a child necessitating the continuation of an individual program 


supported by medical specialists not longer than six months after the child’s sixth birthday. 
                              
   Participation in a full time apprenticeship or traineeship. 
 
Please provide more detail about the reason for the application for exemption here: 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 


NOTE: PART A is to be completed by the student’s parent 
and returned to their child’s school principal.                    
If exemption is sought for more than one student, separate 
applications must be made for each student. 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable) 


Date of prior/current exemption from: ____ / ____ / ____  to: ____ / ____ / ____ 


Number of school days: _______________ 


Copy of Certificate of Exemption attached  (Please tick one box ):   Yes    No   
------------------------------------------------------------------------------------------------------------------------- 
 
PARENT DETAILS 
 
Family name: _______________________     Given name(s): _____________________ 
 
Address: _______________________________________________________________ 
 
___________________________________________  Postcode: __________  
 
Telephone number: ___________________ Relationship to student: ________________ 
 
As the parent of the above mentioned student, I hereby apply for a Certificate of Exemption from 
enrolment at school, under the Education Act 1990. I understand that if the exemption is granted: 


- I am responsible for his/her supervision during the period of exemption 
- the exemption is limited to the period indicated 
- the exemption is subject to the conditions listed on the Certificate of Exemption 
- the exemption may be cancelled at any time. 


I declare the information provided in this application for a certificate of exemption is to the best of 
my knowledge and belief accurate and complete. I recognise that should statements in this 
application later prove to be false or misleading any decision made as a result of this application 
may be reversed. I further recognise that a failure to comply with any condition set out in the 
exemption may result in the exemption being revoked. 
 


Signature of applicant/s: __________________________ Date: ____ / ____ / ____ 
----------------------------------------------------------------------------------------------------------------------------------------------------------------- 


PRIVACY STATEMENT 


The Department of Education and Training is subject to the Privacy and Personal Information Protection Act 1998. The 
information that you provide will be used to process your child’s application for an exemption from the requirement to 
enrol at and/or attend school. 


It will only be used or disclosed for the following purposes. 
• General student administration relating to the education and welfare of the student 
• Communication with students and parents 
• To ensure the health, safety and welfare of students, staff and visitors to the school 
• State and National reporting purposes 
• For any other purpose required by law. 


The information will be stored securely. You may access or correct any personal information by contacting the school. If 
you have a concern or complaint about the way your personal information has been collected, used, or disclosed, you 
should contact the school.  
 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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PART B   INVESTIGATING OFFICER’S RECOMMENDATION  
To be completed by the investigating officer nominated by the region i.e. student welfare 
consultant, student services officers or school education director 
 
RECOMMENDATION  
 


1. Following consideration of this application I am satisfied that conditions exist/do not 
exist that make it necessary and/or desirable for _____________________ (insert 
name of student) to be exempted from enrolment at school. I recommend that a 
Certificate of Exemption be granted/declined. (Circle appropriate recommendation) 
 


2. Specific reasons for recommendation not to grant a Certificate of Exemption. 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 


3. Suggested conditions applying to recommendation to grant a Certificate of 
Exemption. 


_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Investigating officer name: _____________________ Signature: ___________________ 
 
Date: ____ / ____ / ____ 
 
PART C   DELEGATE’S RECOMMENDATION  
 
(Delete that which does not apply) 
Following consideration of this application I am/am not satisfied that conditions exist that 
make it necessary and desirable that ___________________ (insert name of student) be 
exempted from enrolment at school. 
Name and position of delegate: _____________________________________ 
 
Signature of delegate: _________________________ 
 
Date: ____ / ____ / ____ Notification to applicant: ____ / ____ / ____ 
 
Note:  Please complete the Certificate of Exemption from Enrolment at School if exemption 


is granted (Refer to Appendix 3.6). 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.3   Application for Exemption from Attendance at School for 
Employment in the Entertainment Industry  


 


 
 
PART A    STUDENT DETAILS 
 
Family name: _____________________     Given name(s): _______________________ 
 
Age: _______________ Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Enrolment Registration Number (ERN): ______________________ 
 
Student's address: _________________________________________________ 
 
          ______________________________  Postcode: _________ 
 
School name: ______________________  
 
Dates of exemption applied for: ____ / ____ / ____  to  ____ / ____ / ____ 


Number of school days: ____________________ 


DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable) 


Date of prior/current exemption from: ____ / ____ / ____  to: ____ / ____ / ____ 


Number of School Days: _______________ 


Copy of Certificate of Exemption attached  (Please tick one box ):   Yes    No   
------------------------------------------------------------------------------------------------------------------------ 
 
PARENT DETAILS 
 
Family name: _______________________     Given name(s): _____________________ 
 
Address: _______________________________________________________________ 
 
___________________________________________  Postcode: __________  
 
Telephone number: ___________________ Relationship to student: ________________ 
 


NOTE: PART A is to be completed by the student’s parent 
and returned to their child’s school principal.                    
If exemption is sought for more than one student, separate 
applications must be made for each student. 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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As the parent of the above mentioned student, I hereby apply for a Certificate of Exemption from 
enrolment at school, under the Education Act 1990. I understand that if the exemption is granted: 


- I am responsible for his/her supervision during the period of exemption 
- the exemption is limited to the period indicated 
- the exemption is subject to the conditions listed on the Certificate of Exemption 
- the exemption may be cancelled at any time. 


I declare the information provided in this application for a certificate of exemption is to the best of 
my knowledge and belief accurate and complete. I recognise that should statements in this 
application later prove to be false or misleading any decision made as a result of this application 
may be reversed. I further recognise that a failure to comply with any condition set out in the 
exemption may result in the exemption being revoked. 
 


Signature of applicant/s: __________________________ Date: ____ / ____ / ____ 
---------------------------------------------------------------------------------------------------------------------------------------------------------------- 


PRIVACY STATEMENT 


The Department of Education and Training is subject to the Privacy and Personal Information Protection Act 1998. The 
information that you provide will be used to process your child’s application for an exemption from the requirement to 
enrol at and/or attend school. 


It will only be used or disclosed for the following purposes. 
• General student administration relating to the education and welfare of the student 
• Communication with students and parents 
• To ensure the health, safety and welfare of students, staff and visitors to the school 
• State and National reporting purposes 
• For any other purpose required by law. 


The information will be stored securely. You may access or correct any personal information by contacting the school. If 
you have a concern or complaint about the way your personal information has been collected, used, or disclosed, you 
should contact the school.  
 
PART B   EMPLOYER'S DETAILS 
To be completed by the employer 
 
Name of company/corporation: _____________________________________________ 
  
Contact person: ______________________________________________ 
 
Address: _______________________________________________________________ 
 
                ___________________________________________ Postcode: ________ 
 
Telephone number: ___________________ Facimilie: ________________ 
  
REASON FOR APPLICATION FOR EXEMPTION  
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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ATTACHMENTS (Please tick ) 
 


1. Detailed itinerary/work schedule for the period of exemption sought: Yes    No   
2. Evidence of tutor's teaching qualifications (supplied by employer): Yes    No   


 
Employer's signature: ___________________________________ 
 
Date: ____ / ____ / ____ 
 
PART C   PRINCIPAL’S RECOMMENDATION 
To be completed by the principal 
 
The tutor has consulted the school in the planning and development of this student's 
educational program. (Please tick ) 
 


Yes    No   
 
COMMENT:  
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
I recommend/do not recommend that a certificate of exemption be granted/not granted 
(Delete that which does not apply) 
 
 
to _________________________ for the period ____ / ____ / ____  to ____ / ____ / ____ 
             (Name of student) 
 
Principal's name: ________________________  
 
Signature: ________________________ 
 
Telephone number: ___________________  Date: ____ / ____ / ____ 
 
 
 
 
 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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PART D    INVESTIGATING OFFICER’S RECOMMENDATION 
To be completed by the investigating officer nominated by the region i.e. student welfare 
consultant, student services officers or school education director 
 
RECOMMENDATION (Delete that which does not apply) 


1. Following consideration of this application I am satisfied that conditions exist/do not 
exist that make it necessary and/or desirable for _____________________ (insert 
name of student) to be exempted from attendance at school. I recommend that a 
Certificate of Exemption be granted/declined. 
 


2. Specific reasons for recommendation not to grant a Certificate of Exemption. 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 


3. Suggested conditions applying to recommendation to grant a Certificate of 
Exemption. 


_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Investigating officer name: _____________________ Signature: ___________________ 
 
Date: ____ / ____ / ____ 
 
PART E    DELEGATE’S RECOMMENDATION  
To be completed by the delegate 
 
(Delete that which does not apply) 
Following consideration of this application I am/am not satisfied that conditions exist that 
make it necessary and desirable that ___________________ (insert name of student) be 
exempted from attendance at school. 


Name and position of delegate: _____________________________________ 
 
Signature of delegate: _________________________ 
 
Date: ____ / ____ / ____ Notification to applicant: ____ / ____ / ____ 
 
Note:  Please complete the Certificate of Exemption from Attendance at School if exemption 


is granted (Refer to Appendix 3.5). 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.4 Application for Exemption from Attendance at School 
for Elite Sports  


 


3.6 Certificate for Exemption from Attendance at 
School Under Section 25 of the Education Act 1990 


 
The student whose details appear below has been                                                       
granted an exemption from attendance at school for the                                                  
period indicated. 
 
STUDENT DETAILS 
Family name: ___________________     Given name(s): ______________________ 
 
Enrolment Registration Number (ERN) (if applicable): ______________________ 
 
Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Address: ___________________________________________________________ 
 
                _______________________________________ Postcode: __________ 
 
School name: ____________________ School’s telephone number: _____________ 
 
Date of exemption from: ____ / ____ / ____ to ____ / ____ / ____ 
 
Reason for the exemption: 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
Conditions of the exemption (note: for a part day exemption the hours of program 
participation must be specified, including the plan to have the student attend school full time). 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
As the parent of the above mentioned student, you are responsible for his/her 
supervision during the period of exemption.  
 
This exemption is limited to the period indicated, is subject to the conditions listed and 
the exemption may be cancelled at any time. 
Name and Position of Delegate: _____________________________________ 


 
 
PART A    STUDENT DETAILS 
 
Family name: _____________________     Given name(s): _______________________ 
 
Age: _______________ Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Enrolment Registration Number (ERN): ______________________ 
 
Student's address: _________________________________________________ 
 
          ______________________________  Postcode: _________ 
 
School name: ______________________  School’s telephone number: _____________ 
 
Dates of exemption applied for: ____ / ____ / ____  to:  ____ / ____ / ____ (if in a block) 


Number of school days: ____________________ 


Individual dates applied for: ______________________________________________ 


Number of school days: _____________________ 


Name of accredited elite sport program: ______________________________________ 
 
REASON FOR APPLICATION FOR EXEMPTION (Please tick ) 
 
Training for elite sport      Elite sport event or tour   
 
Please provide more detail about the reason for the application for exemption here: 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Note: A schedule of training or tour itinerary from the sporting body (Eg Australian 
Institute of Sport) must be attached with contact names and numbers.  
 
 


NOTE: PART A is to be completed by the student’s 
parent and returned to their child’s school principal.                    
If exemption is sought for more than one student, separate 
applications must be made for each student. 


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable) 


Date of prior/current exemption from: ____ / ____ / ____  to: ____ / ____ / ____ 


Number of school days: _______________ 


Copy of Certificate of Exemption attached (Please tick one box ):   Yes    No   
---------------------------------------------------------------------------------------------------------------------- 
 
PARENT DETAILS 
 
Family name: _______________________     Given name(s): _____________________ 
 
Address: _______________________________________________________________ 
 
___________________________________________  Postcode: __________  
 
Telephone number: ___________________ Relationship to student: ________________ 
 
As the parent of the above mentioned student, I hereby apply for a Certificate of Exemption from 
enrolment at school, under the Education Act 1990. I understand that if the exemption is granted: 


- I am responsible for his/her supervision during the period of exemption 
- the exemption is limited to the period indicated 
- the exemption is subject to the conditions listed on the Certificate of Exemption 
- the exemption may be cancelled at any time. 


I declare the information provided in this application for a certificate of exemption is to the best of 
my knowledge and belief accurate and complete. I recognise that should statements in this 
application later prove to be false or misleading any decision made as a result of this application 
may be reversed. I further recognise that a failure to comply with any condition set out in the 
exemption may result in the exemption being revoked. 
 


Signature of applicant/s: __________________________ Date: ____ / ____ / ____ 
-------------------------------------------------------------------------------------------------------------------------------------------------------------- 


PRIVACY STATEMENT 


The Department of Education and Training is subject to the Privacy and Personal Information Protection Act 1998. The 
information that you provide will be used to process your child’s application for an exemption from the requirement to 
enrol at and/or attend school. 


It will only be used or disclosed for the following purposes. 
• General student administration relating to the education and welfare of the student 
• Communication with students and parents 
• To ensure the health, safety and welfare of students, staff and visitors to the school 
• State and National reporting purposes 
• For any other purpose required by law. 


The information will be stored securely. You may access or correct any personal information by contacting the school. If 
you have a concern or complaint about the way your personal information has been collected, used, or disclosed, you 
should contact the school.  
 
 
 
 
 
 
 
 
 
 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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PART B   PRINCIPAL’S RECOMMENDATION 
To be completed by the principal 
 
The tutor has consulted the school in the planning and development of this student's 
educational program. (Please tick ) 
 


Yes    No   
 
COMMENT:  
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
I recommend/do not recommend that a certificate of exemption be granted/not granted 
(Delete that which does not apply) 
 
 
to _________________________ for the period ____ / ____ / ____  to ____ / ____ / ____ 
             (Name of student) 
 
Principal's name: ________________________  
 
Signature: ________________________ 
 
Telephone number: ___________________  Date: ____ / ____ / ____ 
 
 
 
 
 
 
 
 
 
 
 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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PART C    INVESTIGATING OFFICER’S RECOMMENDATION 
To be completed by the investigating officer nominated by the region i.e. student welfare 
consultant, student services officers or school education director 
 
RECOMMENDATION (Delete that which does not apply) 


1. Following consideration of this application I am satisfied that conditions exist/do not 
exist that make it necessary and/or desirable for _____________________ (insert 
name of student) to be exempted from attendance at school. I recommend that a 
Certificate of Exemption be granted/declined. 
 


2. Specific reasons for recommendation not to grant a Certificate of Exemption. 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 


3. Suggested conditions applying to recommendation to grant a Certificate of 
Exemption. 


_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Investigating officer name: _____________________ Signature: ___________________ 
 
Date: ____ / ____ / ____ 
 
PART E    DELEGATE’S RECOMMENDATION  
To be completed by the delegate 
 
(Delete that which does not apply) 
Following consideration of this application I am/am not satisfied that conditions exist that 
make it necessary and desirable that ___________________ (insert name of student) be 
exempted from attendance at school. 


Name and position of delegate: _____________________________________ 
 
Signature of delegate: _________________________ 
 
Date: ____ / ____ / ____ Notification to applicant: ____ / ____ / ____ 
 
Note:  Please complete the Certificate of Exemption from Attendance at School if exemption 


is granted (Refer to Appendix 3.5). 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.5   Certificate for Exemption from Attendance at School  
under Section 25 of the Education Act 1990 


 
STUDENT DETAILS 
Family name: ___________________     Given name(s): ______________________ 
 
Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Address: ___________________________________________________________ 
 
                _______________________________________ Postcode: __________ 
 
School name: ____________________ School’s telephone number: _____________ 
 
Date of exemption from: ____ / ____ / ____ to: ____ / ____ / ____ 
 
Reason for the exemption: 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
Conditions of the exemption (note: for a part day exemption the hours of program 
participation must be specified, including the plan to have the student attend school full time). 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
It has been explained to the parent of the above mentioned student that they are 
responsible for his/her supervision during the period of exemption.  
 
The parent understands that this exemption is limited to the period indicated, 
acknowledges that the exemption is subject to the conditions listed and that the 
exemption may be cancelled at any time. 
 
Name and position of delegate: _____________________________________ 
 
Signature of delegate: ______________________ Date: ___/___/_____ 
 


This certificate has been issued without alteration and must be produced 
when requested by police or other authorised attendance officers 


The student whose details appear below has been                                                                  
granted an exemption from attendance at school for the                                                                   
period indicated. 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.6   Certificate for Exemption from Enrolment at School 
under Section 25 of the Education Act 1990 


 


STUDENT DETAILS 
Family name: ___________________     Given name(s): ______________________ 
 


 
Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Address: ___________________________________________________________ 
 
                _______________________________________ Postcode: __________ 
 
School name: ____________________ School’s telephone number: _____________ 
 
Date of exemption from: ____ / ____ / ____ to: ____ / ____ / ____ 
 
Reason for the exemption: 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
Conditions of the exemption: 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
It has been explained to the parent of the above mentioned student that they are 
responsible for his/her supervision during the period of exemption. The parent 
understands that this exemption is limited to the period indicated, acknowledges that the 
exemption is subject to the conditions listed and that the exemption may be cancelled at 
any time. 
 
Name and position of delegate: _____________________________________ 
 
Signature of delegate: ______________________ Date: ___/___/_____ 
 


This certificate has been issued without alteration and must be produced 
when requested by police or other authorised attendance officers 


Enrolment Registration Number (ERN) (if applicable): ______________________ 


The student whose details appear below has been                                                                  
granted an exemption from enrolment at school for the                                                                   
period indicated. 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.7   Certificate for Exemption from Enrolment at School 
under Section 25 of the Education Act 1990 


For use by principals granting an exemption to undertake a full time apprenticeship or 
traineeship 


 
 


STUDENT DETAILS 
Family name: ___________________     Given name(s): ______________________ 
 


 
 


Date of birth: ____ (dd) / ____ (mm) / ____ (year) 
 
Address: ___________________________________________________________ 
 
                _______________________________________ Postcode: __________ 
 
School name: ____________________ School’s telephone number: _____________ 
 
Date of exemption from: ___/ ___ / ____  to: Completion of the apprenticeship/ 
traineeship 
 
This exemption is granted for the sole purpose of completion of education by 
completion of a full time apprenticeship/traineeship commencing in Year 10. 
 
Conditions of the exemption: 


1. The training contract is approved by State Training Services. 


2. If the arrangement with the employer ceases the above named student must satisfy 
compulsory schooling requirements (i.e. complete Year 10 at school or at TAFE). 


3. The employer must notify DET in writing, through the principal, if the above named 
student does not complete the qualification or departs the program before the age of 
17. 


It has been explained to the parent of the above mentioned student that they are 
responsible for his/her supervision during the period of exemption. The parent 
understands that this exemption is limited to the period indicated, acknowledges that the 
exemption is subject to the conditions listed and that the exemption may be cancelled at 
any time. 
 
Name of principal: ______________________ 
Signature of principal: ______________________              Date: ___/___/____ 


This certificate has been issued without alteration and must be produced 
when requested by police or other authorised attendance officers 


Enrolment Registration Number (ERN): ______________________ 


The student whose details appear below has been                                                                  
granted an exemption from enrolment at school for the                                                                   
period indicated. 
 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.8 Information on Exemption from Attendance at School 
for Employment in the Entertainment Industry 


 
EDUCATIONAL PROGRAM 


1. Appropriate, regular and efficient instruction must be provided for all applicants 
approved under this section. 


2. The tutor must consult with the principal of the school at which the student is 
enrolled in the planning and development of the educational program for that 
student. 


3. The educational program must be compatible with the program being undertaken 
at the student's school. It must be suitable for the age, maturity and ability of the 
student. 


4. The educational program should be comprehensive, balanced and sequential. 


5. There should be sufficient print and non-print resources to meet the demands of 
the program. 


TUTORS 


1. Tutors must provide evidence that they hold appropriate teaching qualifications 
recognised by the New South Wales Department of Education and Training (eg 
Bachelor of Education, Diploma of Teaching/ Education). 


2. The efficiency of tutors and effectiveness of their instruction may be assessed by 
the investigating officer during visits to the place of employment. 


PERIODS OF INSTRUCTION 


1. Sufficient hours of instruction must be provided to ensure that the requirements 
of the teaching/learning program are being met. In general, there should be a 
minimum of 2 hours and an average of 4 hours instruction each school day. 


2. Where possible, disjointed tutoring should be avoided. 


3. Instruction shall only occur between 7:00 am and 7:00 pm on school days. 


4. Instruction shall not occur during weekends or school holidays. 


5. The tutor must ensure that adequate meal and rest breaks are provided during 
the period of instruction. 


 


 


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 


 


 


 


School Attendance Policy PD20050259 
EXEMPTION FROM SCHOOL - PROCEDURES 


 


29 


PLACES OF INSTRUCTION 


1. A suitable area with adequate lighting, ventilation and space must be provided for 
instruction. 


2. Furnishings should be suitable for the purpose of instruction. 


3. During periods of instruction, this area is to be for the exclusive use of the 
student or other students away from distraction. 


RECORDS 


1. The tutor must complete a register of daily activities. It will include details of: 
 instruction taken from the educational program 
 the days on which instruction occurred 
 the length of the instruction periods.  


2. The register must be available for inspection when requested by an investigating 
officer. 


3. The tutor must evaluate the student's progress regularly and maintain 
appropriate records. 


4. All records of the student's study, educational progress and actual work must be 
provided to the student's school at regular intervals. 


 
Note:  
A certificate of exemption may be cancelled at any time if the conditions are not 
being met. 


 
 
 


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.9  Information on Exemption from Attendance at School 
for Accredited Elite Sports Programs  


 
ACCREDITED ELITE SPORTS PROGRAMS 
Accredited elite sports programs include national and international sports organisations 
who run camps for athletes, national sports squads that students have been selected to 
participate in. They also include talent identification programs run by the New South 
Wales Department of Sport and Recreation. Where programs run for more than 5 
school days (1 week), applicants should be provided with an educational program under 
this section. See the requirements below. 
 
EDUCATIONAL PROGRAM 


1. An appropriate educational program must be provided by the student’s school.  
2. The principal is responsible for ensuring that an appropriate educational program 


is provided for the student. 
3. The educational program must be compatible with the program being undertaken 


at the student's school. It must be suitable for the age, maturity and ability of the 
student. 


 
PERIODS OF INSTRUCTION 


1. The student must be able to engage in sufficient hours to ensure that the 
requirements of the teaching/learning program are being met. In general, the 
student should engage with the educational program for an average of 2 hours 
instruction each school day. 


2. The student will not undertake the educational program during weekends or 
school holidays. 


3. Adequate meal and rest breaks should be undertaken by the student during their 
engagement with the educational program.  


 
PLACES OF INSTRUCTION 


1. A suitable area with adequate lighting, ventilation and space must be provided for 
the student while they are engagement with the educational program. 


2. Furnishings should be suitable for the purpose of undertaking the educational 
program. 


3. This area should be free from distraction. 
 
RECORDS 


1. Records of the student's educational progress and actual work must be provided 
to the student's school at regular intervals. 


 







For more information telephone the student welfare consultant 
at your local school area office on telephone 131 536 
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3.10  Example Letter - Declining an Application for a 
Certificate of Exemption  


 
< Insert address > 
 
 
 
 
Dear < Insert parents name/s > 
 
You recently applied for a Certificate of Exemption for < name of student / child > from < 
school attendance – enrolment in a school >.  Certificates of Exemption may be granted 
when it has been clearly demonstrated by the applicant that an exemption is necessary 
or desirable and that alternatives to exemption have been considered.  Further, the 
exemption must be in the student’s best interests in the short and long term.  
 
Your application has been considered to assess its merit and a recommendation made 
to me as the delegated officer. On closer examination of your application I find there are 
insufficient reasons to grant an exemption at this time.   
 
I am not satisfied that an exemption from < attendance / enrolment > is in < name of 
student / child’s > best interest.  I encourage you to contact < name and title of 
personnel/student welfare consultant/disability programs consultant/district guidance 
officer/school counselor/principal > to make an appointment to discuss this application 
further. They may be contacted on < insert telephone number >. 
 
You have the right to appeal this decision if you consider that correct procedures have 
not been followed or that an unfair decision has been made. You may wish to contact 
the < insert regional office > on < insert telephone number > to discuss the appeal 
procedures.  
 
 
Yours sincerely, 
 
 
Signature of delegate 
< insert date > 





		1 Exemption from Attendance at School

		1.1   General Principles

		1.1.1 This section applies to students of compulsory school age who are enrolled at school where an exemption is sought from the legal requirement to attend school. See section 2 for exemptions from enrolment at school.

		1.1.2 It is the duty of the State to ensure that every child receives an education of the highest quality and it is the duty of parents to comply with the compulsory education requirements of the Education Act 1990.

		1.1.3 Certificates of Exemption from the compulsory education requirements of the Act may be granted by a delegated officer (as identified in 1.1.10 below) when it has been clearly demonstrated by the applicant that an exemption is in the student’s best interests in the short and long term and that alternatives to exemption have been considered. For example, in some cases, application for Distance Education may be more appropriate than seeking an exemption from school attendance.

		1.1.4 Procedural fairness must be accorded to an applicant for an exemption.

		1.1.5 Generally, Certificates of Exemption should not be approved where the delegate is aware that the student has been the subject of a Community Services (Department of Human Services) report or Child Wellbeing Unit report and for whom unresolved issues concerning a risk of harm remain. A risk assessment should be conducted to identify and strategies developed to manage any risk prior to approval being granted. 

		1.1.6 Where the delegate is aware of existing child protection concerns, (including where it may be in the child’s best interests to grant the exemption) the Director, Student Welfare must be consulted prior to     approval being granted. 

		1.1.7 Applications for exemption from school attendance must be made in writing (Refer to Appendices 3.1, 3.3, 3.4). In exceptional circumstances, an oral request can be made to the school principal, seeking assistance on completing an application for exemption from school attendance.

		1.1.8 In the case of students of compulsory school age who are enrolled in school, applications for exemption from school attendance must be applied for in advance. 

		1.1.9 Exemptions from school attendance cannot be granted retrospectively under these Guidelines.

		1.1.10 Under Section 25 of the Education Act 1990, the Minister may grant a Certificate of Exemption. This power is delegated, subject to these Guidelines, to:

		1.1.11 A delegate can refer the granting of an exemption from attendance to a more senior delegate where they identify circumstances that may make this more appropriate but cannot delegate this power to a less senior delegate.

		1.1.12 Exemption from school attendance should only be granted where conditions exist which make it necessary or desirable in the view of the Minister or delegate, that a Certificate of Exemption be granted.

		1.1.13 If there is any case, where there are circumstances that may not be considered by these Guidelines and an exemption appears to be in the best interests of the child, the case should be referred to Regional Director. The Regional Director should discuss the case with the Director, Student Welfare, prior to an exemption being granted.

		1.1.14 A delegate can cancel the Certificate of Exemption where they identify circumstances that they believe warrant this action. For example, where the conditions attached to the exemption are not being met. 

		1.1.15 If an applicant wishes to appeal against a decision made by a     delegate, the appeal would go to the delegate above the decision maker.

		1.1.16 In these guidelines, the term ‘parent’ or ‘parents’ includes any person or persons having the custody or care of a child.



		1.2   Reasons for Granting Full Day Exemptions from Attendance at School

		1.2.1 Principals, School Education Directors and Regional Directors may grant exemptions due to:

		1.2.2 The attendance register must indicate full day exemptions with the code M.



		1.3 Reasons for Granting Part Day Exemptions from Attendance at School

		1.3.1 Section 25 (2A) of the Education Act 1990 gives the Minister the power to grant a certificate of exemption from the requirement to attend a school during the times specified in the certificate.

		1.3.2 From time-to-time students of compulsory school age may participate in school based individual student programs which include programs that incorporate behaviour management plans to reengage students with education.  In such cases, the parent’s agreement to their child’s participation in the program, by signature, constitutes an application for part day attendance at school. It is not necessary to complete a separate application for exemption from attendance at school form.

		1.3.3 Students of compulsory school age participating in such programs may be granted full or part day exemptions for periods of time not exceeding the equivalent number of full school days provided for within the delegates’ power. 

		1.3.4 Participation in such programs must be approved by the School Education Director, prior to exemption being granted. The attendance register must indicate part day exemptions with the code M.

		Note: Students accessing Links to Learning Programs for part of a school day or part of the school week should not be exempted from attendance at school. Rather than using a part day exemption, principals should use the school business symbol on the Attendance Register as an explanation of the student’s absence, code B.



		1.4 Conditions Attached to Exemptions from Attendance at School

		1.4.1 Certificates of Exemption issued by, Principals, School Education Directors, Regional Directors and the Director, Student Welfare must:

		1.4.2 The original Certificate of Exemption will be provided to the parents.

		1.4.3 A copy of the Certificate of Exemption must be attached to the student’s record.

		1.4.4 The delegate should retain a copy of the signed Certificate of Exemption in the delegate’s official records.





		2 Exemption from Enrolment at School

		2.1   General Principles

		2.1.1 This section applies to children of compulsory school age where an exemption is sought from the legal requirement to enrol at and attend school. Exemptions from the requirement placed on enrolled students to attend school are dealt with in section 1.

		2.1.2 It is the duty of the State to ensure that every child receives an education of the highest quality and it is the duty of parents to comply with the compulsory education requirements of the Education Act 1990.

		2.1.3 In the case of parents of children of compulsory school age seeking authority not to enrol, this must be considered as an application for exemption from school enrolment. Under Section 25 of the Education Act 1990, the Minister may grant a certificate of exemption. 

		2.1.4 Applications for exemption from enrolment at school must be made in writing (Refer to Appendix 3.2). In exceptional circumstances, an oral request can be made to the school principal, seeking assistance on completing an application for exemption from school enrolment.

		2.1.5 Procedural fairness will be accorded to an applicant for an exemption. If the delegate is considering refusing to grant an exemption, the parent should be given an opportunity to respond to the delegate’s concerns before a final decision is made. This opportunity should be offered to the parent in writing.

		2.1.6 The Director-General, Deputy Director-General, Schools and Regional Directors may grant an exemption from school enrolment provided certain conditions are met. 
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		A delegate can refer the granting of an exemption from enrolment to a more senior delegate where they identify circumstances that may make this more appropriate but cannot delegate this power to a less senior delegate.

		2.1.7 Exemption from enrolment should only be granted where conditions exist which make it necessary or desirable in the view of the Minister or delegate that a Certificate of Exemption be granted. 

		2.1.8 If there is any case, where there are circumstances that may not be considered by these Guidelines and an exemption appears to be in the best interests of the child, the case should be referred to the Director-General for consideration.



		2.2     Reasons for Granting Exemptions from Enrolment at   School

		2.2.1 Regional Directors may grant such exemptions due to:

		Secondary Principals, School Education Directors and Regional Directors may grant exemptions to students of compulsory school age from the requirement to be enrolled in school provided approval has been given to their entering a full time apprenticeship or traineeship before they have completed Year 10 under section section 21B of the Education Act. See section 6 of the Guidelines on the Completion of Education in Special Circumstances (Intranet) for further information. Such exemptions will only be granted to a student where the:



		2.3   Conditions Attached to Exemptions from Enrolment at School

		2.3.1 Certificates of Exemption from enrolment must:

		2.3.2 The original Certificates of Exemption will be provided to the parents.

		2.3.3 A copy of the Certificate of Exemption will be provided to the school on subsequent enrolment and must be attached to the student’s record card.

		2.3.4 A copy of the signed Certificate of Exemption will be retained by regional student services personnel. 
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		3.1 Application for Exemption from Attendance at School

		DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable)

		PARENT DETAILS



		3.2 Application for Exemption from Enrolment at School

		DETAILS OF PRIOR/CURRENT EXEMPTIONS (If applicable)

		PARENT DETAILS

		3.3   Application for Exemption from Attendance at School for Employment in the Entertainment Industry 
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		PARENT DETAILS
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		3.4 Application for Exemption from Attendance at School for Elite Sports 

		3.6 Certificate for Exemption from Attendance at School Under Section 25 of the Education Act 1990

		For use by principals granting an exemption to undertake a full time apprenticeship or traineeship

		3.8 Information on Exemption from Attendance at School for Employment in the Entertainment Industry
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		3.10  Example Letter - Declining an Application for a Certificate of Exemption 











